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I. NEGOTIATIONS - AGREEMENT 

A. Identification 

The Athens City School District Board of Education shall hereinafter be referred to as the 
"Board." The Athens Education Association shall hereinafter be referred to as the 
"Association." The "day" in this agreement shall mean a weekday (defined as Monday 
through Friday, exclusive of holidays). As used in this Agreement, the word "certificate" 
shall include the appropriate Ohio Department of Education professional educator 
license. 

B. Recognition 

The Board recognizes the Association as the sole and exclusive bargaining representative 
for all full-time and regular part-time certificated staff employed under a regular teaching 
contract in the District, and long-term substitutes as defined in Article Vl(E). The 
Superintendent, Associate Superintendent, Business Manager, Principal(s), Assistant 
Principal(s), Director of Curriculum and Development, School Psychologist (including 
interns), the Talented and Gifted Coordinator, the Athletic Director, supervisors, 
noncertificated employees and tutors shall be excluded from the bargaining unit. Such 
recognition shall continue for the life of the contract. 

C. Scope of Bargaining 

All matters pertaining to wages, hours, or terms and other conditions of employment and 
the continuation, modification or deletion of the existing provisions of a collective 
bargaining agreement between the Board and the Association shall be the subjects of 
bargaining. 

D. Negotiating Procedure 

1. Both negotiating teams shall be selected by each party and may include a 
maximum of six ( 6) members. Both teams shall be vested with full authority to 
reach tentative agreement on all matters. 

2. Negotiations shall commence no earlier than one hundred ( 100) and no later than 
sixty (60) days prior to the expiration of the agreement. 

3. Either party may call for the services of a Federal mediator to assist in 
negotiations. If a party calls for such involvement of FMCS, the other party shall 
participate by way of a joint request. This shall be the last step in the bargaining 
process. Nothing herein shall be construed to waive the association right to strike 
in accordance by O.R.C. Section 4117.14(D)(2). 
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4. Furthermore, the written provisions of this contract represent complete collective 
bargaining and full agreement by the parties with respect to wages, hours, terms 
of employment or other conditions of employment which shall prevail during the 
term thereof; however, during the duration of this contract, the parties may 
mutually agree to reopen bargaining on any issue involving a modification or 
deletion of the existing provisions of the collective bargaining agreement. 
Bargaining will begin within fifteen (15) calendar days of agreement to reopen in 
accordance with the negotiating procedure herein. 

5. During the duration of this contract, if the Board contemplates any changes that 
would affect the terms and conditions of employment of the bargaining unit, the 
Board, through its representative, shall meet and discuss such changes with 
representatives chosen by the Association in an attempt to reach an agreement. 

E. Board Rights 

The Board hereby retains and reserves unto itself all powers, rights, authority, duties and 
responsibilities conferred upon and vested in it by law to manage and control the school 
system and its properties and facilities, except as otherwise limited by the written 
provisions of this agreement. 

F. Association Rights 

1. There will be no reprisals taken against any member by reason of his/her 
membership in the Association. 

2. The Association may use facilities of any building for meetings and Association 
business, without fee, upon notification and approval of the administrator in 
charge of such buildings. 

3. The Association may use Board-owned equipment on school property including 
calculators, computers, printers and copiers, public address equipment and audio
visual equipment at times which do not interfere with the operation of the school 
system. Any expendable supplies (paper) will be supplied by the Association. 
Any loss or willful damage of Board-owned equipment while in use for 
Association business shall be the responsibility of the Association to repair or 
replace (if lost). The Association President shall be solely responsible for written 
designation and authorization of Board-owned equipment on behalf of the 
Association. 

4. The Association may use the inter-school mail and email systems in the schools' 
offices to distribute Association bulletins, newsletters, or other communications. 
The Superintendent shall receive a copy of these communications at the time of 
distribution. All computer and email use shall be consistent with the Board's 
acceptable use policy. 
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5. The Association may use a designated bulletin board(s) in each building for 
dissemination of information to members. The bulletin board(s) designated shall 
be agreed upon between the Association and the building principal annually by 
September 15. 

6. Representatives of the Association may visit schools with notification to the 
building administrator or her/his designee. 

7. Representatives of the Association may transact Association business on school 
property insofar as it does not interfere with the operation of the school system. 

8. The Association shall have the use of office space in one (I) of the school 
buildings. The Association and the Superintendent shall agree on the location by 
May 15 for the following school year. 

9. One (I) Association member shall be appointed by the Association to be involved 
in the interviewing of finalists for administrative positions other than the 
Treasurer. 

10. The Association shall be granted fourteen (14) days' leave with pay for its 
members to perform professional duties directly related to local Association 
business that cannot be performed at times other than on regular school days. 

11. The Association shall be provided with: 

a. A copy of all Board agendas, approved minutes, financial reports, 
appropriations, budgets, training and experience grids, or any other 
routinely prepared report or financial document. Such copies shall be 
available for the President of the Association at the Superintendent's 
office as soon as they are made available to the Board. 

b. A place on the agenda of all regular Board meetings to be used by the 
Association to communicate with the Board; and 

c. A place at the end of the agenda of all members' meetings whether 
system-wide or within buildings upon notification to the administrator 
calling the meeting. 

II. BARGAINING UNIT MEMBERS' RIGHTS 

A. Payroll Deduction 

1. Services for which payroll deductions will be made, if requested by a bargaining 
unit member, shall be limited to: 
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a. Contributions to Board Sponsored Insurance Programs; 

b. Educators political contributions; 

c. United Appeal; 

d. Fair Share; 

e. Professional memberships (including AEA, SEOEA, OEA, and NEA) 
including both annual and continuing memberships; 

f. Purchase of U.S. Bonds; 

g. Tax-sheltered annuities, tax deferred retirement plans, and Section 403(b) 
and Section 403(b )(7) plans; 

h. Credit union; 

i. IRA; 

J. STRS "buy-backs" for restoring or purchasing service credit; 

k. American Automobile Association membership; 

I. J. Warren McClure Athens Educational Foundation. 

2. Payments for items e, f, g, h and i and k above shall be remitted to the appropriate 
agencies within five (5) days of receipt of the billings, or once a month for non
billed items. 

3. Tax Sheltered Contributions. 

Association members requesting payroll deductions to plans described in section 
"h" above (which are collectively referred to in this section as "tax deferred 
plans") shall be responsible for limiting the amount of those deductions to 
amounts which are within limitations established by applicable federal tax laws 
and regulations. The Board may impose reasonable requirements, including 
reporting and indemnification requirements on any vendor of a tax deferred plan 
or any existing tax deferred plan, (with respect to new enrollments only) and may 
decline to enter into any such agreement or new enrollment with any vendor that 
fails or refuses to agree to such requirements. 
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B. Fair Share 

1. Upon notification from the Association, the Treasurer shall deduct fair share fees 
from the bargaining unit members on the list provided by the Association. 

2. Indemnification 

The Association (on behalf of itself and the OEA and NEA) agrees to indemnify 
the Board for any cost or liability, including punitive damages, incurred as a result 
of the implementation and enforcement of this provision provided that: 

a. The Board shall give a ten (I 0) day written notice of any claim made or 
action filed against the employer by a non-member for which 
indemnification may be claimed; 

b. The Association shall reserve the right to designate counsel to represent 
and defend the employer; 

c. The Board agrees to: (I) give full and complete cooperation and assistance 
to the Association and its counsel at all levels of the proceeding, (2) permit 
the Association or its affiliates to intervene as a party if it so desires, 
and/or, (3) to not oppose the Association or its affiliates' application to file 
briefs amicus curiae in the action; 

d. The Board acted in good faith compliance with the fair share fee provision 
of this Agreement, however, there shall be no indemnification of the 
Board if the Board intentionally or willfully fails to apply (except due to 
court order) or misapplies such fair share fee provision herein. 

C. School Telephone 

A separate telephone will be placed in each school building for use by the Association 
and its members. Such telephone shall be located in an area that ensures privacy for all 
members using the phone. The Association shall be responsible for all toll calls on these 
phones that have not been paid by individual members. The Association shall receive a 
phone bill on a monthly basis. The Association shall submit payment to the Treasurer 
within fifteen (15) days ofreceipt of the bill. 
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D. Classroom Observation 

When any person(s) other than the building principal or assistant principal requests the 
opportunity to make a classroom observation, the scheduling and approval of such 
observations shall be at the discretion of the Building Principal with prior knowledge of 
the member affected. A member(s) may request and shall be granted delay of such 
observation until the next school day or as deemed appropriate by the administration. 

E. Assignment of Participants 

Student teachers, observers, participants and any other similarly related individuals shall 
be assigned only after the member volunteers to take any of the aforementioned 
individuals. 

F. Rights Concerning Reprimand 

1. A member will not be reprimanded in the presence of any other employee, 
student, parent, or any member of the public except as provided below. 

2. A formal reprimand is the issuance of the Reprimand Report Form. The member 
shall have the opportunity to be accompanied and/or represented by an 
Association representative of his/her choice at a formal reprimand meeting. The 
aforementioned does not preclude the presence of legal counsel if the member so 
desires. However, if the member wishes to have legal representation at the 
meeting the respective administrator should be notified at least forty-eight ( 48) 
hours prior to the meeting so the administrator may also choose to have a legal 
representative present. A formal reprimand meeting is one in which the written 
reprimand may be issued. 

3. Reprimand Report Form (see Appendix A). 

G. Non-Discrimination 

The Employer agrees not to discriminate against any employee based upon race, 
color, religion, creed, national origin, sex, age, marital status, sexual orientation, 
gender identity, genetic information, disability, veteran status or political or union 
affiliation and to have due regard for employees' privacy and constitutional rights 
as citizens. 
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111. SCHOOL DAY, YEAR, AND CALENDAR 

A. School Day 

The length of the school day shall be seven (7) hours and thirty (30) minutes which 
includes a thirty-(30) consecutive minute duty-free lunch period (exclusive of passing or 
travel time). A member will be permitted to leave the building during his/her lunch 
period. Prior to leaving the building, the member will sign a log indicating the time of 
departure and return. 

By mutual agreement between a building staff and the building administrator, exceptions 
may be made on regularly scheduled parent conference days. Should parent teacher 
conferences be canceled due to unforeseen circumstances, the make-up date(s) will be 
presented to the Principal's Advisory Committee for their input. 

B. Planning/Conference/Collaboration Time 

Planning/conference/collaboration time at the high school and middle school shall be 
within the student day and shall be one ( 1) full period daily. Elementary 
planning/conference/collaboration time shall occur within the school day and shall not be 
less than two hundred (200) minutes per week. At the elementary schools the principal 
and PAC are asked to make an effort to provide at least 40 minutes a week for 
planning/conference/collaboration during the student day. 

C. School Calendar 

I. The Board will develop and submit to the Association a rolling three year 
calendar with the understanding that the third year of the calendar is tentative. 
The Association will be afforded the opportunity to submit a written response to 
the Superintendent within thirty (30) days following receipt of the proposed 
calendar. At least one (I) school year in advance, the Board will adopt a formal 
calendar. 

Each calendar will consist of one hundred eighty-two days. The second in-service 
day will be scheduled and included in the formal calendar after consultation 
between the Association President and Superintendent. No changes will be made 
to the formal calendar without prior consultation with the Association President. 

2. It is strongly recommended that at least one half of the first day of school be set 
aside for teachers to prepare individually for the upcoming year. Steps should be 
taken to provide this opportunity district wide. 
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D. Make-Up Days 

Any make-up day(s) required to fulfill the one hundred eighty-two (182) day calendar 
shall be determined by the Board with the Association having an opportunity for input. 
The first five make-up days will not occur during Spring Break. 

IV. PERSONNEL FILES 

A. Contents of Files 

An official personnel file which includes the following items shall be maintained in the 
Central Office for each member: 

I . Current local address and phone number; 

2. Application for employment; 

3. Current employment contract(s); 

4. Ohio teaching certificate(s); 

5. College transcripts and other in-service credits; 

6. Written reprimands or complaints, together with any written replies thereto; 

7. Written observations and evaluations required by the District's evaluation 
procedure; 

8. Letters of commendation and certificates of award; and, 

9. Other matters related to employment-a member will be provided a dated copy 
within (14) days of placing the document in the personnel file. 

B. Limitations 

I . A member shall be notified at the time a request to review his/her personnel file 
has been made by other than a school official. If the member is not available, an 
email shall be sent to confirm the attempt of notification. 

2. No anonymous complaints or reports critical of a member shall be included in the 
file. 
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3. A member shall have the right to review evaluations in his/her file and to have a 
written reply to the same included in his/her file. 

4. A member may request and shall receive at his/her expense a reproduction of any 
item in his/her file, exclusive of confidential letters of recommendation or 
reference. 

5. If a member disputes the accuracy, timeliness, relevance or completeness of any 
item in his/her file, it shall be reviewed by the principal and/or superintendent and 
the member involved. Any item may be expunged by mutual agreement of the 
member and Superintendent or his/her designee. 

6. At the member's request, written reprimands and any written replies thereto will 
be expunged after twenty-four (24) months following their issuance by mutual 
agreement of the member, the members' designated Association representative 
and Superintendent or designee. 

V. VACANCIES, NEW POSITIONS, AND TRANSFERS 

A. Definitions 

I. Vacancy: The Board shall determine when a vacancy exists. 

2. Transfer: Reassignment to a different grade level(s), building(s) or subject area(s). 

B. Vacancies 

I. The Superintendent will publish a listing of all bargaining unit vacancies or 
anticipated vacancies throughout the school year. The vacancy and new position 
notice(s) shall include the grade level(s), subject area(s), school(s), 
certification(s), and time period to apply. 

2. Notice of such vacancies will be distributed to members of the bargaining unit. 

3. When vacancies occur during the summer months when school is not in session 
such notices will be placed on the District-wide voice mail system and on the 
District web page. Bargaining unit members may receive notice by mail during 
the summer months by written request to the Superintendent prior to the end of 
the school year. 
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C. Voluntary Transfers 

1. A member who desires to transfer into a different assignment shall make written 
application or electronic communication to the Superintendent. Such application 
shall include the grade(s), subject(s), and building to which the member desires to 
be transferred. 

2. If the Superintendent or other Administrator denies a member's request, the 
member shall be notified and given reason for denial at the same time notification 
is given to the recommended candidate. A copy shall be sent to the Association. 

D. Involuntary Transfers 

1. No member shall be involuntarily transferred until after a meeting with the 
member(s), Building Principal(s) involved, and the Superintendent. Seniority 
shall be considered in making decisions about involuntary transfer. The 
member(s) may have a representative of the Association present at the meeting. 

2. A member who is involuntarily transferred will be notified in writing of the 
transfer and the reasons for the transfer by the Superintendent. 

3. Any member who is transferred involuntarily within thirty (30) calendar days of 
the beginning of the adopted school calendar year shall receive a supplemental 
contract of three (3) days at his/her per diem rate within thirty (30) calendar days 
of assuming the new position. 

4. Any member who is transferred involuntarily within fifteen (15) calendar days of 
the beginning of the adopted school calendar year shall receive a supplemental 
contract of five (5) days at his/her per diem rate within thirty (30) calendar days 
of assuming the new position. 

5. Sections 3 and 4 above shall not apply in instances of involuntary transfers 
resulting from the resignation of a member unless it involves a transfer in grade 
level or subject area. 

6. Upon written request, a member who has been involuntarily transferred shall be 
granted a release from his/her teaching contract, without penalty, provided such 
member submits such request at least 3 weeks prior to intended release date. 

E. Notification 

The Association shall be notified in writing of all transfers at the same time the 
member(s) are notified. 
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F. Job Sharing 

Members may be allowed to job share within compatible assignments. Job sharing shall 
be treated as a voluntary transfer. 

VI. CONTRACTUAL STATUS 

A. New contracts 

A member new to the District is awarded a one- (I) year limited contract. 

B. ContractSequence 

A member who has a provisional certificate and a satisfactory evaluation from his/her 
evaluator shall be employed on the following contract sequence after the first year: one 
(I) year; two (2) years; two (2) years; and three (3) years thereafter. The number of such 
contracts is not limited. 

C. Continuing Contract 

I. A member who has had tenure in another Ohio School District prior to coming to 
Athens will be considered for tenure in the Athens City School District upon the 
completion of two years service and a satisfactory evaluation. 

2. A member who has completed three (3) or more years of service in the district, 
satisfies the requirements of Ohio Law, including R.C §3319.08 (D), for 
eligibility for a continuing contract of employment and has a satisfactory 
evaluation will be considered for a continuing contract notwithstanding of 
whether this action would cause a two (2) or three (3) year limited contract to be 
broken during the duration of said contract. Any member who anticipated 
becoming eligible for the award of a continuing contract shall notify the 
Superintendent of his or her intended eligibility not later than October I of the 
school year in which eligibility is anticipated. Failure to so notify by that date 
shall result in a deferral of eligibility until the following year. 

3. A member who becomes eligible for continuing contract status and has less than a 
satisfactory evaluation may be awarded a one (I) or two (2) year contract upon 
recommendation of the Superintendent. No more than one ( 1) such contract shall 
be awarded a member. 

4. See Appendix B 
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D. Teacher's Limited Contract Form 

1. See Appendix C 

E. Long-Term Substitute Teachers 

Long-term substitute teachers, those hired to take the place of a regular bargaining unit 
member who is on an approved leave of absence or who leaves employment after the 
start of a school year and who are tentatively assigned to the same position for an 
anticipated assignment of sixty (60) school days or more during one school year, will 
become bargaining unit members after said sixty (60) days and from that time forward 
will be paid based on the appropriate teacher's salary schedule. At any time during said 
sixty (60) days, the substitute may be removed from the long-term assignment and 
reassigned to short-term substitute status. Benefits in addition to salary will commence 
after said sixty (60) days. The employment of a long-term substitute will come to an end 
upon the return to duty of the bargaining unit member replaced by the substitute or the 
end of the school year, whichever occurs first. No Board action of non-renewal or notice 
of non-renewal shall be required. The long-term substitute contract will include the 
conditions of employment and non-renewal. 

F. Long-term Substitute Contract 

1. See Appendix D 

G. Employment of Retired Teachers 

In the event the Board employs a retired teacher (as used herein, "retired teacher") for a 
regular teaching position, the following shall apply: 

l. The retired teacher will be considered a "Beginning Teacher" in all respects with 
the following specific clarifications: 

a) Notwithstanding state law as it pertains to years of service and service 
credit for salary placement purposes, the retired teacher shall be placed at 
the zero (0) years of experience salary step for the initial year of 
employment. 

b) If the retired teacher retired from the Athens City School District and took 
advantage of an early retirement incentive buyout, said teacher would not 
be eligible for any subsequent early retirement incentive program. 
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c) STRS retirement contributions for the retired teacher will conform to the 
rules of STRS for the employment of retired teachers. 

d) The retired teacher will enter the school system with zero (0) years of 
seniority. 

e) The initial contract of employment will be a one year limited contract; all 
subsequent contracts will be determined by the Negotiated Agreement. 

(t) Notwithstanding sub-paragraphs (d) and (e) above, retired teachers hired 
by the board for the first time effective the 2014-2015 school year shall 
not accumulate seniority and not be eligible for a continuing contract. 

2. The Board and Association intend this Section to supersede and take the place of 
any and all contrary provisions of both Ohio law and this Negotiated Agreement. 

H. Absence of Member 

Members who are absent on Board-approved leave during the final year of a limited 
contract and who have been unavailable for evaluation shall have their limited contract 
extended by one school year to permit evaluation. 

VII. EVALUATION (REGULAR TEACHING CONTRACT) 

The OTES Implementation Procedures and Resources for Athens City Schools (the "Manual") is 
attached to this contract and applies to the teachers defined at page 3 of the Manual. The 
evaluation of Unit members who are teachers as defined at page 3 in the Manual shall follow the 
provisions and instrument in the Manual. 

The evaluation of unit members who do not meet at least one of the categories in A 1, 2 or 3 at 
page 3 of the Manual (definitions) shall follow the provisions and evaluation instrument in 
Article VII and Appendix G. 

A. Evaluator 

A member shall be evaluated by his/her Building Principal, Assistant Principal, 
Superintendent or Associate Superintendent. A member serving more than one (1) 
school shall be evaluated by the Building Principal, Assistant Principal, Superintendent 
or Associate Superintendent. 
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B. Procedure 

1. Within the first sixty (60) calendar days of the adopted school-calendar year, a 
group conference shall be held between the evaluator and the members being 
evaluated to explain the evaluation process. Members that are employed during 
the course of the school-calendar year shall have their meeting within the first 
thirty (30) days following employment. Any member shall explain his/her plan 
and objectives for the year and shall have the opportunity to do so in a private 
meeting. No member shall be evaluated on his/her performance except after 
observation of the work performance of the member by the evaluator. 

2. A formal observation of the work performance of a member for the purposes of 
evaluation shall be conducted with full knowledge of the member. Advanced 
notification (24 hours) of a formal observation for evaluation purposes shall be 
given. An observation or series thereof and evaluation shall be followed within 
ten (10) school days by a conference between the evaluator and the member in 
order to review and discuss the written evaluation report. The ten ( 10) day time 
period may be mutually extended in writing between the parties. One (1) copy of 
the written evaluation report will be placed in the member's personnel file, and 
one (1) copy will be retained by the member. 

3. All members whose contracts are up for renewal shall be evaluated at least one (1) 
time during the first (1st) semester. 

4. Should deficiencies be recorded in the evaluation report of a member who is up 
for contract renewal, the evaluator shall provide the member with written 
recommendations on the evaluation report regarding improvements needed to be 
made in teaching performance and a means by which the member can obtain 
assistance in making such improvements. Thereafter the evaluator shall conduct a 
second (2nd) evaluation prior to March 15 and shall provide the member with 
written recommendations on the evaluation report regarding improvements 
needed to be made in teaching performance and a means by which the member 
can obtain assistance in making such improvements. 

5. Any member being evaluated may request and shall be granted a second (2nd) 
evaluation by the same evaluator or by a different evaluator mutually agreed upon 
by the Superintendent and the member. 

6. The evaluation procedure shall prohibit the use of standardized or criterion
referenced testing as a means of evaluating members. 

7. Other members whose contracts are not up for renewal may be evaluated 
annually. 
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8. Any evaluation timeline which cannot be met due to the closing of schools or 
unavailability of a necessary party due to circumstances beyond the control of that 
party (such as illness or family emergency) shall be extended by the number of 
days the parties were unavailable. 

C. Nonrenewal 

1. Reasons for the nonrenewal of a regular teaching contract shall be clearly stated 
and shall set forth the substantive basis for the nonrenewal and shall be given to 
the member in writing with the official notification of the Board's action not to 
renew. Nonrenewal is not permitted for reasons which permit a RIF under Article 
IX Section A of this Agreement. 

2. A member so notified shall have the right, if requested in writing within ten (I 0) 
days after receipt of such notice, to a hearing before the board to offer reasons 
against such nonrenewal of contract. The Board's hearing shall be held no later 
than twenty (20) days following receipt of the member's written request. 

3. The Association shall be notified of the hearing and shall have the right, if 
requested in writing, to representation at such hearing. The hearing before the 
Board shall be held in executive session. The Board will render a written decision 
within five (5) days after adjourning the hearing, based on its consideration of the 
facts presented at the hearing. A copy of this written decision shall be sent to the 
member, the administrators directly involved, and the Association. 

The provisions of this Article shall supersede and take the place of the procedures 
for a hearing and appeal contained in R.C. Sections 3319.11. 

4. Nothing contained in this Article (VII) is intended to restrict the ability or right of 
the Board to reduce the staff when in its opinion it is necessary or expedient to do 
so; however, any such reductions in staff must comply with Article IX. 

D. Evaluation Committee 

A committee of teachers and administrators may be formed to review and make 
recommendations for revision of the evaluation process and forms. The committee may 
be convened upon the call of the Superintendent or the Association President. If the 
committee is so convened, it shall make its recommendations no later than one hundred 
twenty (120) calendar days prior to the expiration of the Master Agreement. 

E. Evaluation forms 

1. See Appendix E, F, G 
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F. Ohio Teacher Evaluation Procedural Language 

Note: The language provided below applies only to those teachers who are subject to the 
Ohio Teacher Evaluation System (OTES) per the requirements of sections 3319.111 and 
3319.112 of the Ohio Revised Code (see Application language below). The evaluation of 
other personnel shall continue to follow the current procedure which shall remain in the 
bargaining agreement. 

Definitions 

A. Evaluation Procedure: The procedural requirements set forth in this agreement 
to provide specificity to the statutory obligations established under sections 
3319.111 and 3319.112 of the Ohio Revised Code and to conform to the 
framework for the evaluation of teachers developed under section 3319.112 of the 
Ohio Revised Code. 

B. Teacher Performance: The assessment of a teacher's performance, resulting in 
a performance rating. As an evaluation factor, the teacher performance dimension 
is based on direct observations and walkthroughs that are performed by a 
credentialed evaluator. Teacher performance results are reported as a teacher 
performance rating that may be coded as "I" indicating lowest performance to "4" 
indicating highest performance. 

C. Evaluation Rating: The final, summative evaluation level that is assigned to a 
teacher based on evaluations that are conducted pursuant to the terms of this 
agreement. The evaluation rating is assigned at the conclusion of the evaluation 
cycle when the teacher performance rating is combined with the results of student 
growth measures where fifty (50) percent of the evaluation rating is based on 
student growth measures as provided for in this agreement and fifty (50) percent 
of the evaluation rating is based on a teacher performance rating as provided for 
in this agreement. Each completed evaluation will result in the assignment of a 
teacher to one of the following evaluation ratings: Accomplished, Skilled, 
Developing or Ineffective. 

D. Evaluation Instrument: The process and forms used by the teacher's evaluator. 
They are located in the Teacher/ Administrator Manual. 

E. Ohio Teacher and Principal Evaluation Systems (eTPES): The method used 
by the District to electronically report to ODE aggregate final, summative teacher 
evaluation ratings. The District shall report the number of teachers for whom an 
evaluation was conducted and the number of teachers assigned to each evaluation 
rating. 
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F. Walkthrough: Walkthroughs are a method for identifying opportunities for 
improvement and supporting the sharing of best practices across the school. The 
purpose is not to pass judgment on teachers but to coach them to higher levels of 
performance. (SEE ATTACHMENT 1) 

Purpose 

A. The purposes of teacher evaluation are: 

1. To serve as a tool to advance the professional development of teachers. 
2. To inform instruction. 

3. To assist teachers and administrators in identifying and developing best 
educational practices in order to provide the greatest opportunity for 
student learning and achievement. 

Evaluation Committee (See attachment 2) 

Orientation 

A. Not later than September 15 of each year, or in the case of a new teacher, within 
thirty (30) days of the first day worked, each teacher shall be notified in writing of 
the name and position of his or her evaluator. 

B. A teacher newly employed or one reassigned after the beginning of the work year 
shall be notified by the evaluator of the evaluation procedures in effect. Such 
written notification shall be within two (2) weeks of the first day in a new 
assignment. 

Schedule for Evaluation 

A. The evaluation shall be completed not later than the first day of May, and the 
teacher being evaluated shall receive a written report of the results of this 
evaluation, including the assigned evaluation rating, not later than the tenth day of 
May. 

B. If the Board has entered into a limited contract or extended limited contract with a 
teacher pursuant to section 3319.11 of the Ohio Revised Code, the Board shall 
perform a minimum of three formal observations during the evaluation cycle in 
any school year in which the Board may wish to declare its intention not to re
employ a teacher pursuant to division (B), (C)(3), (D), or (E) of that section. 
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Criteria for Performance Assessment 

A. A teacher's performance shall be assessed based on the standards for the teaching 
profession and the criteria set forth in the evaluation instrument. Appendix to this 
Agreement. (Manual) 

B. No teacher shall be evaluated on his or her work performance except based on the 
observations of the teacher by the teacher's assigned evaluator and the walkthroughs 
that are set forth in this agreement. 

C. All monitoring or observation of the work performance of a teacher shall be 
conducted openly and with full knowledge of the teacher. 

D. No misleading, inaccurate, untimely or undocumented information may become part 
of a teacher's performance assessment. All results and conclusions of performance 
assessments must be documented and supported by evidence. 

E. In implementing performance assessments, the District shall conduct all assessments 
so as to observe the legal and constitutional rights of teachers, and no teacher 
performance information shall be collected by electronic devices without the consent 
of the teacher. If it is collected electronically a printed copy of the information will 
be provided to the teacher. 

Observations 

A. Schedule of Observations 

1. A minimum of two (2) formal observations shall be conducted to support 
each performance assessment. A formal observation shall last a minimum 
of thirty (30) minutes. There shall be at least three (3) weeks between 
formal observations. If after the second formal observation, a teacher's 
performance is found deficient to the extent that adverse personnel action 
may result. A teacher may request a formal observation at any time in 
addition to those required by this procedure. 

2. Any evaluation time line which cannot be met due to the closing of schools 
or unavailability of a necessary party due to circumstances beyond the 
control of that party (such as illness or family emergency) shall be 
extended by the number of days the parties were unavailable. 

B. Observation Conference 

1. All formal observations shall be preceded by a conference between the 
evaluator and the teacher in order for the teacher to explain plans and 
objectives for the work situation to be observed. The meeting shall take 
place in the teacher's home room. 
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2. A post-observation conference shall be held after each formal observation 
and shall be used to inform the teacher if observed instructional practices 
are aligned with the expectations that are identified in the teacher's 
professional growth or improvement plan. It shall be no later than 2 days 
after the observation. 

Remediation of Deficiencies Identified During Observations and 
Walkthroughs 

A. Formal observations and walkthroughs resulting in the identification of 
performance deficiencies shall be addressed during the post-observation 
conference or the formal debriefing following a walkthrough. All deficiencies 
identified by the evaluator shall be compiled and reported in writing and a copy of 
the written report shall be provided to the teacher at the post-observation 
conference or formal debriefing. 

B. The evaluator involved shall make recommendations and otherwise assist the 
teacher for the purpose of remediation of identified deficiencies. 

C. The evaluator and teacher shall develop a plan for remediation of identified 
deficiencies and such plan shall be reduced to writing and provided to the teacher. 

D. The remediation plan, as outlined in this section, shall detail: 

1. Performance issues documented as deficient; 

2. Specific performance expectations; 

3. The allocation of financial and other resources and assistance to be 
provided by the District to support professional development of the 
teacher; 

4. Sufficient, specific timelines, not less than six (6) weeks, as to allow for 
the remediation of identified deficiencies. 

5. The provision for a trained teacher mentor/coach as appropriate. The 
mentor/coach will be provided release time to allow for 
meetings/observations with the teacher under a remediation plan as 
approved by the superintendent. 

E. If a remediation plan is developed prior to March 1, those identified deficiencies 
shall be reevaluated as part of the performance assessment process for the 
remainder of the school year. A remediation plan for deficiencies that are 
successfully remediated during the remainder of the school year shall be deemed 
completed. 
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F. If a remediation plan is developed after March 1, the plan shall be continued into 
the next school year. 

G. Other observed deficiencies regarding the teacher's failure to adhere to reasonable 
work rules and other documented deficiencies not noted during the formal 
observations or walkthroughs must be put in writing and provided to the teacher 
within five (5) work days after the observed deficiency occurs. The evaluator 
shall provide, in writing, to a teacher any plan for remediation of identified 
deficiencies and shall include a reasonable time period for said remediation. 

H. The provisions of Article VII, the OTES manual and OTES contract provisions do 
not eliminate or supersede the Board's rights under law or the contract regarding 
discipline, whether to grant a continuing contract, non-renewal or termination. 

Finalization of Evaluation 

A. Written Report 

1. Before the evaluation cycle is final, and not later than May 10, a copy of 
the formal written evaluation report shall be given to the teacher and a 
conference shall be held between the teacher and the evaluator. 

B. Completion of Evaluation Cycle 

1. The summative evaluation of a teacher shall be based upon student growth 
measures resulting from assessments that were administered in the 
previous school year and performance that is assessed during the 
walkthroughs and formal observations that are conducted for the current 
school year. The evaluation shall acknowledge the performance strengths 
of the teacher evaluated as well as performance deficiencies, if any. The 
evaluator shall note all the data used to support the conclusions reached in 
the formal evaluation report. The evaluation report shall be signed by the 
evaluator. The evaluation report should then be signed by the teacher to 
verify notification to the teacher that the evaluation will be placed on file, 
but the teacher's signature should not be construed as evidence that the 
teacher agrees with the contents of the evaluation report. The evaluation 
report shall be completed by May 10, signed by both parties, and sent to 
the superintendent. 

2. The Board shall evaluate each teacher assigned an evaluation rating of 
Accomplished on the teacher's most recent evaluation conducted under 
this article once every two school years. In that case, the biennial 
evaluation shall be completed by the first day of May of the applicable 
school year, and the teacher shall receive a written report of the results of 
the evaluation by the tenth day of May of that school year. 
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C. Response to Evaluation 

1. The teacher shall have the right to make a written response to the 
evaluation and to have it attached to the evaluation report to be placed in 
the teacher's personnel file. A copy, signed by both parties, shall be 
provided to the teacher. 

Professional Development 

If ACS chooses overall student growth measure levels are based on the overall SGM 
level: 

For the purposes of this agreement, professional growth and improvement plans shall be 
based on the overall student growth measure level, and not for individual subjects or 
classes taught. 

A. Professional growth and improvement plans shall be developed as follows: 

1. Teachers with above expected levels of student growth will develop a 
professional growth plan and may choose his/her credentialed evaluators 
for the evaluation cycle as set forth in this agreement. 

2. Teachers with expected levels of student growth will develop a 
professional growth plan collaboratively with the credentialed evaluators 
and will have input on his/her credentialed evaluators for the evaluation 
cycle as set forth in this agreement. 

3. Teachers with below expected levels of student growth will develop an 
improvement plan with his/her credentialed evaluators. The 
Administration will assign the credentialed evaluator for the evaluation 
cycle and approve the improvement plan as set forth in this agreement. 

a. In the event that a teacher and evaluator are unable to agree on the 
evaluator's expectations for the improvement plan, the teacher may 
request a mutually agreed upon teacher of the District to facilitate 
further discussion between the teacher and the evaluator. 

B. Professional growth and improvement plans for a school year shall be developed 
not later than the end of September. 

C. Professional growth and improvement plans shall describe the specific 
performance expectations, resources and assistance to be provided. 
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D. The Board shall provide for professional development and for the allocation of 
financial resources to accelerate and continue teacher growth and improvement 
and to provide support to poorly performing teachers as set forth in this agreement 
and as approved by the superintendent. 

I111prove111entPlans 

If ACS chooses to have SGM based on the overall SGM level by the district: 

For the purposes of this agreement, improvement plans shall be based on the overall 
student growth measure level, and not for individual subjects or classes taught. 

A. A professional improvement plan is a clearly articulated assistance program for a 
teacher whose student growth measure dimension of the evaluation is below the 
expected level of student growth. 

B. The professional improvement plan shall include: 

I. Specific performance expectations, resources and assistance to be 
provided; 

2. Timelines for its completion; and, 

3. Monetary, time, material, and human resources as approved by the 
superintendent. 

Mentor Teacher (Coach) for Teachers on an l111prove111ent Plan 

A. The District will provide teachers under an improvement plan with a trained 
mentor who is not the credentialed evaluator. The mentor will be selected by the 
superintendent and the Association. 

Due Process 

A. Teachers will be allowed to request a different evaluator. 

B. A teacher shall be entitled to Union representation at any conference held during 
this procedure in which the teacher will be advised of an impending adverse 
personnel action. 

C. Failure by the District to adhere to any timeline or procedure established in this 
agreement shall render the evaluation, including the summative rating, void and 
shall automatically require re-employment of the teacher under an appropriate 
limited contract according to current state law. 
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Personnel Action Requirements 

A. The student growth measures shall not be used in any decision concerning the 
retention, promotion, removal, reduction, assignment, reassignment, transfer or 
recall of any teacher until three years of data have been collected and three 
evaluation cycles have been completed. Value-added and other student growth 
measure data derived from assessments taken in one school year shall be 
combined with performance ratings that are assigned in the next school year to 
assign a summative evaluation rating. 

ATTACHMENT 1 

Ohio Teacher Evaluation System Guidelines for Classroom Walkthroughs 
and Informal Observations 
Classroom Walkthroughs I Informal Observation 

An informal observation/ classroom walkthrough is a: 

1) Tool to inform evaluation that provides the opportunity to gather evidence of 
instruction over a series of short classroom visits; 

2) Process for giving targeted evidenced-based feedback to teachers; and 

3) Means for principals to visit classrooms more frequently and more purposefully. 

An informal observation/ classroom walkthrough is not a(n): 

I. Formal observation; 

2. "Gotcha" opportunity for supervisors or evaluators; 

3. Isolated event; or 

4. Shortcut to the observation protocol required as part of the teacher evaluation 
process. 

Classroom walkthroughs/ Informal observations, as part of the teacher evaluation system, 
may be general in nature or focused on observing a specific aspect of teacher 
performance. Summary data collected through a series of walkthroughs along with 
evidence documented through formal observations will come together to inform the 
teachers' summative performance rating: ineffective, developing, proficient or 
accomplished. 
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Guidelines for WalkthroughRnformal Classroom Observations 
Informally Observe All Teachers 

All teachers benefit from informal classroom observations. Informal observations should 
last from 15 to 20 minutes; therefore, conduct only as many observations in a day as you 
can follow up with on either the same or next day. Teachers need and deserve some type 
of immediate feedback. 

Informally Observe As Often As You Can 

The principal's presence in the classroom sends a positive message to teachers: the 
principal cares. Including informal classroom observation as a school-wide initiative 
requires consistency and frequency. Find times in the day to observe teachers at varying 
times of the day: for most teachers, what occurs in the morning is much different than 
what occurs in the afternoon. 

Focusing on One or Two Areas 

Although there may be no predetermined focus established (because of no pre
conference ), find a focus based on the instruction, events or discussions that are occurring 
in the classroom. A focus may also occur based upon past conferences and the need for 
follow up observations. 

Make Time to Follow Up 

Follow-up communication to informal classroom observations is a critical component. 
Follow-up will often be in writing, but the evaluator should extend to the teacher an 
invitation to discuss any comments provided face-to-face within two days. The evaluator 
may also offer resources to help teachers refine his/her practice. 

Teacher Driven Observations 

While it is recognized that evaluators have many demands on their time, encouraging 
teachers to identify instructional periods for the evaluator to observe can be a means for 
the evaluator to collect evidence related to a specific focus on which the teacher and 
evaluator may be working. A teacher may request a walkthrough at any time in addition 
to those required by this procedure. 

Types of Data 

Data collected as evidence of teacher practice may be quantitative, qualitative, or a 
combination of both. Quantitative data includes frequencies, distributions and other 
counts or tallies. For example the observer could use a checklist to tally how many 
questions were asked of children in the front row or children who had their hands raised 
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versus not. The evaluator might also chart the types of questions asked (higher versus 
lower levels). Qualitative data can include scripted notes detailing patterns of activities, 
vocabulary used, and events observed. In both cases accuracy is essential to ensure the 
credibility of the process and the evaluator. 

General form and Open-Ended form used for a WalkthroughRnformal 
Observations 

The general informal observation form is a check list of the following (It is recommended 
that only 2 be observed at a time): 

• Instruction is developmentally appropriate 
• Leaming outcomes and goals are clearly communicated to students 
• Content presented is accurate and grade appropriate 
• Teacher connects lesson to real life applications 
• Instruction and lesson activities are accessible and challenging for students 
• Lesson content is linked to previous and future learning 
• Classroom learning environment is safe and conductive to learning 
• Teacher provides students with timely and responsive feedback 
• Instruction time is used effectively 
• Routines support learning goals and activities 
• Multiple methods of assessment of student learning are utilized to guide 

instruction 
• Other (noted observation outside these specific goals that contribute to the 

student learning) 

The informal observation that uses the open-ended form is a time line script of an 
observed teacher activities during the class. This form allows for evaluator summary 
comments at the end of the observation. The teacher shall be provided a copy of the 
walkthrough form. 

ATTACHMENT 2 

Memorandum of Understanding between Athens Education Association and Athens City 
School District Board of Education 

The Athens Education Association and the Athens City Schools Board of education agree 
to establish a standing joint evaluation committee for the purpose of establishing 
procedure and process, including the evaluation instrument, for the evaluation of teachers 
in the district and to regularly review the effectiveness of the policy, procedure, and 
process, including the evaluation instrument, for the evaluation of teachers in the district. 
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I. Committee Composition 

A. The committee shall be comprised of 6 Athens Education Association 
members appointed by the AEA president and 4 administration members 
appointed by the board or its designee. In addition, each party may appoint 
up to one ad-hoc non-voting member to assist and/or attend committee 
meetings. 

B. Committee members shall serve staggered terms of not more than 3 years. 

C. An attempt shall be made to include on the committee members 
representative of elementary, middle school, secondary, and specialty 
areas and programs (e.g., music, art, special education, vocational 
agriculture, etc.). 

II. Committee Operation 

A. The committee shall be chaired jointly by a committee member from the 
AEA and a committee member representing the board. 

B. The committee will establish, by mutual agreement, a meeting calendar, 
tasks for the committee to complete, and timelines for the completion of 
specific tasks. 

1. One task of the committee shall be to determine those conditions 
that would likely have an adverse impact on student growth 
measures (SGM), such as a threshold number of authorized teacher 
absences, the acceptance and mentoring of student teachers, 
changes in teacher assignments, implementation of the Common 
Core state standards, etc. The committee shall perform this task 
over the term of this agreement and shall make recommendations 
to inform future contract negotiations. 

C. Committee agendas will be developed jointly by the co-chairpersons. 

D. All decisions of the committee will be achieved by consensus.* 

E. At the initial committee meeting, the committee will develop the ground 
rules by which the committee will operate (e.g., creating a process where 
everyone has a chance to speak). These ground rules will be read aloud at 
the commencement of every meeting and will be reviewed annually. 

F. At each meeting, the committee will select an individual to act as the 
official recording scribe for that particular meeting. 
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G. Members of the committee will receive release time, if needed, for 
committee work and training. 

H. Minutes of meetings will be distributed to committee members, the AEA 
president, and the Athens City Schools superintendent within 3 days 
following meetings of the committee. 

I. The committee may establish sub-committees to assist with their work. 

I. Sub-committees will be jointly appointed by the board or its 
designee and the AEA president. 

J. The committee shall be authorized to utilize consultants (e.g., educational 
consultants, software consultants, credentialing trainers, etc.) as it deems 
appropriate. The cost, if any, shall be borne by the board after approval by 
the superintendent. 

K. The committee shall recommend an evaluation model to the board and 
association. 

III. Compensation 

A. Effective August 16, 2013, any committee work performed outside the 
contractual work day will count toward the seven-hour day of in-service. 

IV. Secretarial Support 

A. The board will provide secretarial support and assistance to the committee. 
Responsibilities include, but are not limited to, photocopying, 
communications, distribution of materials, and other duties as needed. 

V. Committee Authority 

A. The committee is responsible for jointly developing, reviewing, and 
recommending the policy, procedure, and process, including the 
evaluation instrument, for teacher evaluation. 

B. The committee shall not have the authority to negotiate wages, hours, or 
terms and conditions of employment. 

C. The board and the association shall bargain during regular contract 
negotiations all elements of the teacher evaluation procedure that are not 
expressly prohibited subjects of bargaining, and these negotiations must be 
satisfactorily completed prior to the implementation of the evaluation 
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procedure or prior to any modification or amendment of same. Any 
agreement that is achieved through said negotiations shall be subject to 
ratification by both parties. 

D. Upon ratification of the negotiated agreement, the board shall amend its 
evaluation policy to conform to the terms of the agreement. 

VI. Adoption and Revision of the Evaluation Model 

A. If either party wishes to consider any change or revision to the evaluation 
procedure or process, including the evaluation instrument, during the term 
of this agreement, it will discuss the matter with the committee. If the 
discussion results in a recommendation by the committee to change or 
revise the evaluation procedure or process, including the evaluation 
instrument, during the terms of the agreement, then said recommendation 
shall be subject to ratification by the board and association. 

B. Recommendations for any needed modifications to the evaluation process, 
including the corresponding evaluation instrument, will be made with 
sufficient time prior to the beginning of the school year to allow for the 
implementation of any changes. 

C. Once ratified by both parties, this procedure shall be incorporated into the 
Master Agreement and will go into effect at the start of the 2013-2014 
school year. 

D. In the event of legislative action by the Ohio General Assembly that 
impacts in any way on this topic, the parties to this agreement shall discuss 
this topic to determine whether adjustments are appropriate during the 
term of the agreement. 

*A consensus decision is made when each group member can honestly say: 

"I believe that you understand my point of view, and I believe that I understand your 
point of view. Whether or not I prefer this decision, I support it because it was arrived at 
openly and fairly, it is the best solution at this time, and I will commit to the solution and 
not undermine it. 
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VIII. GRIEVANCES 

A. Definitions 

1. A "grievance" is a claim on the Grievance Report form by a member of an alleged 
misinterpretation or misapplication of a written provision(s) of the master 
agreement. 

2. An "aggrieved" person or persons is any member, or group thereof, having a 
grievance. Any member may consult with any representative of the Association 
grievance committee or any Association officer for assistance. 

3. The number of days indicated at each level shall be considered as maximums and 
should be adhered to in expediting the procedure. Time limits may only be 
extended by mutual agreement of the parties. 

4. "Day" means a scheduled work day for members. During the summer months 
when school is not in session "Day" means days when the central office is open 
for business. 

B. Procedure 

1. The purpose of this procedure shall be to obtain, at the lowest level and in the 
shortest period of time, equitable solutions to grievances. 

2. All parties agree that grievance proceedings should be handled in a confidential 
manner. 

3. Nothing contained herein shall be construed as limiting a bargaining unit member 
having a complaint or problem from discussing the matter informally with 
members of the administration through normal channels of communication 
without intervention and/or consultation of the Association, provided the 
adjustment is not inconsistent with terms of the existing agreement. 

4. An aggrieved member shall initiate action within twenty (20) days of the event or 
condition upon which the grievance is based. If the initiation of such action is 
longer than twenty (20) days, the right to the use of the procedure herein 
described is considered waived. 

a. Grievances shall be filed at the step which includes the individual(s) who 
took the action causing the grievance to be filed. 
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b. Lack of adherence to time limits by the grievant shall cause the grievance 
to be waived. Lack of adherence to time limits by the administration shall 
permit the grievant to automatically appeal to the next level. 

c. In all levels of the formal proceedings the official grievance report form 
shall be made in triplicate; one (1) copy for the aggrieved; one (1) copy for 
the Association; and one (1) copy for the appropriate administrator. 

5. Level One - Informal 

Within twenty (20) days of an event or condition that a member considers to be a 
grievance, he/she shall discuss the problem with the individual that gave rise to 
the grievance. He/she may do this alone or with his/her official Association 
representative. 

6. Level Two - Formal 

In the event the aggrieved member is not satisfied with the disposition at Level 
One, or no decision has been rendered within five (5) days after the informal 
meeting, he/she may initiate the formal proceedings. In all levels of the formal 
proceedings the official Grievance Report Form shall be completed in triplicate: 
one (1) copy for the aggrieved, one (1) copy for the Association, and one (1) copy 
for the individual. Within five (5) days of the filing, a hearing shall be arranged 
among the aggrieved, the individual involved, the Association representative, and 
other parties who may be needed to give information relative to the claim. 

The disposition by the individual(s) shall be added to the Grievance Report Form 
in triplicate within five (5) days of the hearing. The individual(s) and/or member 
have the right to call recessed sessions for consideration or presentation of new 
information prior to the adjournment of the hearing. However, such session shall 
be recessed to a time certain not to exceed five (5) days, unless both parties 
mutually agree to extend the previous time limitation. 

7. Level Three - Formal 

If the aggrieved member is not satisfied by the disposition of the immediate 
administrator, he/she may seek a hearing with the Superintendent or his/her 
designated representative within two (2) days after the disposition in Level Two, 
by completing Level Two on the Grievance Report Form in triplicate and 
submitting it to the Superintendent. Within the next five (5) days, a hearing shall 
be arranged between the aggrieved, and/or a representative of the Association, the 
Superintendent or his/her designated representative who must be someone other 
than the aggrieved person's immediate administrator, and other parties who may 
be needed to give information relative to the claim. The disposition of the 
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Superintendent or his/her designee shall be completed within five (5) days of this 
hearing. The Superintendent or his/her designated representative has the right to 
call recessed sessions for consideration or presentation of new information prior 
to the adjournment of the hearing. 

8. Level Four - Formal 

If the aggrieved member is not satisfied with the disposition at Level Three, or if 
Level Three was waived by either party, he/she may request through the 
Association that the issue be submitted to binding arbitration. Such request must 
be made within five (5) days after the disposition at Level Three. Upon the filing 
of such request with the Superintendent, the Board and the aggrieved shall jointly 
request the American Arbitration Association (AAA) to provide a list of 
arbitrators. Arbitrator selection shall be in accordance with the alternate strike 
method. The party to strike first shall be decided by the flip of a coin. Either 
party may request a second list. The costs of the arbitrator shall be borne equally 
by the Association and the Board. 

The arbitrator shall have the authority only to hear the particular issue and shall 
not have the authority to change, delete, or modify the existing agreement. 

C. Limitations 

1. Nothing in this procedure shall be construed so as to deny the Association or its 
representatives the right to redress before an appropriate administrative agency or 
through the courts if such a course seems to them, at their sole discretion, more 
appropriate. 

2. No member may be represented by an organization other than the Association in a 
grievance initiated pursuant to this procedure. 

3. No member shall be denied the right to legal advice and/or counsel in any of the 
levels listed above. 

4. A grievance may be withdrawn at any level without prejudice or record. 

5. Copies of all written decisions of grievances shall be sent to all parties involved: 
the Association President, the aggrieved, and the appropriate administrator. 

6. No records, documents, or communications concerning a grievance shall be 
placed in the personnel file of any of the participants in procedures described in 
this agreement. Official grievance records shall be kept in a separate file by the 
Board. 

Athens Education Association & The Athens City School District Board of Education 
Negotiated Agreement: August l, 2013 - July 31, 2016 

Page 31 of81 



7. Adequate release time with pay and a substitute to accomplish the following: 

a. The President of the Association and/or his/her designee and the grievant 
shall be given release time for grievance hearings at each level of the 
grievance procedure when the hearing is held during the school day. 

b. Any member required to appear at an arbitration shall be granted release 
time for such appearance when the hearing is held during the school day. 

D. Grievance Procedure Form 

1. See Appendix H. 

IX. REDUCTION IN FORCE 

A. Reasons for Reduction 

The Board may make reasonable reductions in force when one ( 1) or more of the 
following conditions exist: decreased enrollment of students, suspension of schools, 
territorial changes affecting the District, return to duty of members after leaves of absence, 
abolishment of positions, and/or financial reasons. 

B. Notification of Association 

If the Board is contemplating a reduction in force, it will notify the Association and the 
member affected at least thirty (30) calendar days before the proposed date of such 
reduction. Such notice will be in writing and will include the specific member's name 
and position to be affected, the proposed time schedule, and the reasons for the proposed 
action. Except for reductions due to return to duty from leaves of absence, reductions in 
force shall take place between the last day of school and August l of the following school 
year. 

C. Suspension of Contracts 

l . Reductions will be made by suspension of contracts. 

2. The Board will suspend contracts as follows within areas of certification 
according to official Board records held at the time of the suspension of contracts 
with preference given to members holding continuing contracts. 

If the board approves a reduction in force effective in the 20 I 3-20 I 4, 2014-2015, 
20I5-2016 school years, bargaining unit member who are rated Accomplished, 
Skilled, or Developing shall be deemed to have "comparable" evaluations and the 
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implementation of any reduction in force shall give preference to bargaining unit 
members on continuing contracts and to bargaining unit members who have 
greater seniority. Bargaining unit members in the teaching field(s) affected who 
are rated Ineffective shall have their contracts suspended firs~ Beginning with the 
least senior member on the limited contract and then, if there are no (or no more) 
members on limited contracts, the least senior bargaining unit member on a 
continuing contract. 

If two (2) or more bargaining unit members in the teaching field affected on 
limited contracts are rated ineffective on their evaluations, preference shall be 
given to the most senior. 

D. Seniority List 

1. A seniority list shall be issued during October of each year. 

2. The list shall contain two (2) parts--the first (1st) part for members holding 
continuing contracts and the second (2nd) part for members holding limited 
contracts. 

3. The list will contain seven (7) columns: 

a. Column A will show the full name of the member. An asterisk will be 
used to denote those members currently on leave of absence. 

b. Column B will show the number of years of continuous service in a 
bargaining unit position. The date of continuous hire begins at the date of 
the official Board action to employ. A tie will be broken by the member's 
date of signing the issued contract of most recent continuous service. Any 
remaining ties will be broken by the flip of a coin. 

A year of seniority shall be defined as one hundred twenty (120) or more 
days of full-time employment in one (1) school year. Current (as of 
September 1, 1983) part-time members shall retain previously earned 
seniority, per the agreement, beginning with the 1983-84 school year. A 
part-time member shall accumulate seniority by calculating the number of 
hours worked daily, and these hours shall be annualized and pro-rated on 
the basis of a full-time member. 

The pro-rated time shall then be used for number of years of seniority in 
the District. Unpaid authorized leaves of employment in a nonbargaining 
unit position shall not be counted toward years of seniority. However, 
such leaves of employment shall not constitute a break in continuous 
service. 
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c. Column C will show years of experience or comparable years of 
experience (per state requirements) as paid on salary schedules. 

d. Column D will show date of hire. 

e. Column E will show contract status (C or L). 

f. Column F will show the areas of certification that the members currently 
hold. The present area of certification being used will be underlined. 

g. Column G will show current degree held (BA, BA+l50, MA, MA+30, 
PhD) 

E. Recall Rights 

1. A member will be recalled to bargaining unit positions by seniority and 
certification held at the time of recall and as follows before any new person(s) is 
employed. 

Bargaining unit member shall be recalled to fill position for which they are 
certified in the reverse order of layoff. No bargaining unit member on limited 
contract will be recalled before qualified bargaining unit members on continuing 
contract. During the 2013-14, 2014-15, and 2015-16 school years if a recall 
occurs and two (2) or more bargaining unit members on the RIF list have 
comparable evaluations the most senior will be recalled first. Any unit member 
on the RIF list who was rated ineffective shall be recalled last. 

Seniority will not be the basis for this decision except where teachers have 
comparable evaluations as defined in this article. 

2. A member shall remain on the recall list for a period of two (2) school years, 
September 1 through June 30, following the date of suspension of his/her contract. 
A member shall remain on the recall list unless he/she waives his/her rights in 
writing, fails to accept recall in a position for which he/she holds certification, or 
fails to report to work in a position that he/she accepted within ten ( 10) calendar 
days after receipt of the notice of recall. 

3. A member who is offered part-time employment may accept or reject part-time 
employment without loss of recall rights. 

4. Notice of recall will be given by certified mail to the last address given to the 
board by the member. If the member fails to respond within ten (I 0) calendar 
days, he/she will be deemed to have refused the position offered. Loss of all 
recall rights will occur if a member refused to accept recall to a full-time position. 

Athens Education Association & The Athens City School District Board of Education 
Negotiated Agreement: August I, 2013 - July 31, 2016 

Page 34 of81 



5. While on the recall list, a member will have the option to remain an active 
participant in all fringe benefit programs as permitted by the carrier. The member 
shall assume all premium costs for fringe benefits if his/her option is requested 
and permitted. 

6. All benefits to which a member was entitled at the time of the suspension of 
his/her contract shall be restored upon recall. 

X. SALARY 

A. Salary Placement 

I. A member shall advance on the salary schedule when the member files with the 
Treasurer an official transcript of the necessary earned college credit to advance 
to the next salary schedule column. The salary advancement will be made 
effective on the date that the advancement credit was awarded, as reflected on the 
official transcript. Such increase will begin to be paid within thirty (30) days of 
receipt of the transcript. 

If the credit was earned prior to the end of the school year, a transcript (or proof 
of completion) must be provided prior to July I. If the transcript (or proof of 
completion) is provided after July 1, the salary advancement will be awarded the 
following school year. No advancement will be made on noncontract days 
(summer time). 

2. The bachelor's degree must have been attained in order to receive credit for four 
(4) years of training, except where state regulations provide otherwise. 

3. A year of experience shall be defined as one hundred twenty (120) days of service 
within a school year in the public schools of any of the states. Credit will be 
granted as required by law. Evaluation of prior service credit shall be made at the 
time of employment by the Superintendent. 

4. A part-time member shall be granted an increment annually for one hundred 
twenty (120) days or more of part-time service during one (I) school year. 

5. Members holding a Masters Degree who have earned graduate level credit hours 
in any education related subject areas in excess of those required for the award of 
the Masters Degree may be given credit for these hours toward the MA+ 30 salary 
index column. The Superintendent may deny credit for hours taken in a non
educational area. 
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6. In order to qualify for the Ph.D. column, the member shall show by means of an 
official college transcript the satisfactory completion of a Ph.D. program from an 
accredited, approved institution. 

7. Credit for military service shall be in accordance with Section 3317.14 of the 
Ohio Revised Code. Credit for peace corps service shall be given for actual time 
served up to a maximum of two years. 

B. Paydays 

Each year annual salaries shall be divided by 26 and paid every other Friday not to 
exceed 26 equal pays per year. If the pay date should fall within three (3) days of the last 
school day before the vacation holiday, the member shall be paid on the last school day. 

The three hundred and sixty five day year necessitates that an adjustment occur every six 
or seven years to prevent a three-week gap between pays. The Board and Association 
agree that during the school year when this occurs, the Board will issue twenty-seven 
(27) pays. The treasurer will adjust the salary schedule to carry and spread any 
negotiated increases over the twenty-seven (27) pays. 

C. Seasonal Supplemental Salaries 

Seasonal supplemental salaries (i.e., coaching) will be paid upon completion of each 
season. Year-long supplemental salaries (i.e., student council advisors) will be paid in 
three (3) equal payments in November, March and June. Extended service salaries will 
be pro-rated in regular paychecks. All supplemental salaries shall be paid by addition to 
the second payroll of the above schedule. 

D. STRS Pickup Utilizing Salary Reduction Method 

The Board herewith agrees with the Association to pick up, utilizing the salary reduction 
method, contributions to the State Teachers Retirement System (STRS) paid on behalf of 
the employees in the bargaining unit under the following terms and conditions: 

I. The amount to be picked up on behalf of each employee shall be the state 
mandated percentage of the member's gross annual compensation. The member's 
annual compensation shall be reduced by an amount equal to the amount picked 
up by the Board for the purpose of state and federal tax only. 

2. The pickup percentage shall apply uniformly to all members of the bargaining 
unit as a condition of employment. 
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3. The pickup shall become effective and shall apply to all compensation including 
supplemental earnings thereafter. 

4. The parties agree that should the rules and regulations of the IRS or STRS change 
making this procedure unworkable, the parties would return, without penalty, to 
the former method of member/Board contribution. 

5. Payment for all paid leaves (sick leave, personal leave, severance and 
supplementals including unemployment and Workers' Compensation) shall be 
based on the member's daily gross pay prior to reduction (e.g., gross pay divided 
by the number of days in a member's contract). 

E. ERi 

l. In order to receive a retirement incentive payment, each retiring member must 
complete the school year and retire at the end of the school year (June 30) and 
must submit to the Superintendent evidence of eligibility for the retirement 
incentive from STRS not later than April 15 of the year of retirement. Members 
retiring mid-year will not be eligible to receive a retirement incentive payment. 
Members must have ten (IO) or more years' service in Athens City Schools to 
receive a retirement incentive payment. All retirement incentive payments will be 
paid in January of the calendar year following the member's retirement. 

2. A retirement incentive will be paid to each eligible retiring bargaining unit 
member who elects service retirement under the regulations of the State Teachers 
Retirement System (STRS) in accordance with the following provisions. A 
bargaining unit member is eligible for the retirement incentive if that member 
retires by June 30 of the first year in which the member attains retirement 
eligibility with STRS. A member who retires under STRS and has twenty (20) 
years of service with STRS shall be given a retirement incentive of $10,000. A 
member who becomes eligible for retirement by reason of attaining age 60, 
regardless of years of service, and who retires in the first year of eligibility will be 
given a retirement incentive of $10,000. A member who retires under STRS and 
has twenty-five (25) years of service (26 years beginning 08/01/2015) with STRS 
shall be given a retirement incentive of $15,000; a member who retires under 
STRS and has thirty (30) years of service (31 years beginning 08/01/2015) with 
STRS shall be given a retirement incentive of $20,000. Members who work 
under a less than full-time schedule in the year immediately prior to retirement 
will receive an incentive payment reduced by the percentage difference between 
the members' schedule in the final year of service and a full-time schedule. Such 
members must retire at the end of the first year of eligibility (June 30) in order to 
receive the retirement incentive. Members who do not retire in the first year of 
eligibility will not receive the retirement incentive. 
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F. Salary Schedules 

The increase to the base salary index will be: 

Effective January l, 2014 the BA Base salary shall be $35,497 
3% beginning January l, 2014 of the 2013-2014 school year, 

Effective January 1, 2015 the BA Base salary shall be $36,207 
2% beginning January 1, 2015 of the 2014-2015 school year, 

Effective January l, 2016 the BA Base salary shall be $36,931 
2% beginning January I, 2016 of the 2015-2016 school year. 

The salary schedules are attached hereto. (See Appendix J) 

XI. FRINGE BENEFITS 

A. Insurance 

The Board will allow enrollment of same-sex domestic partners in the District benefits 
program beginning with the open enrollment period in October of 2014. Domestic 
Partner will end when Ohio permits same-sex marriage. 

1. Medical 

The Board shall provide Blue Cross/Blue Shield Physician and Hospitalization 
insurance coverage (or equivalent benefits from another carrier if jointly agreed to 
by the Board and Association) for each member. The Board shall pay 90 % of the 
cost of the policy for single coverage and 90% of the cost for family coverage. 
The Agreement will include an alternate health insurance plan which will be a 
preferred provider plan as recommended by the Insurance Committee and 
identified in the Agreement in addition to the current indemnity plan certificate. 
The plan which will be recommended will be substantially in the form attached 
unless the Committee mutually agrees to a different preferred provider plan. The 
Board and the Association, with the assistance of the District's insurance 
consultants, will plan and implement a systematic program to inform the members 
of the bargaining unit of the features of each of the alternate health care plans. 

Athens Education Association & The Athens City School District Board of Education 
Negotiated Agreement: August 1, 2013 - July 31, 2016 

Page 38 of81 



2. Major Medical 

The Board shall provide Blue Cross/Blue Shield Major Medical Insurance 
coverage (or equivalent benefits from another carrier if jointly agreed to by the 
Board and Association) for each member. The Board shall pay 100% of the cost 
of the policy for single or family coverage. No new participants will be admitted 
to the plan after January 15, 2008. 

3. Prescription 

The Board shall provide Blue Cross/Blue Shield Prescription Drug Insurance 
coverage (or equivalent benefits from another carrier if jointly agreed to by the 
Board and Association) for each member. The Board shall pay 90% of the cost of 
the policy for single coverage and 40% of the cost for family coverage. 

4. Dental 

The Board shall continue to provide single/family dental insurance coverage that 
meets or exceeds the specifications set forth under the current OASIS Trust 
Dental Plan (21 H) for each member and his/her eligible dependents. The Board 
shall pay 90% of the costs of the policy for single coverage and 90% of the cost 
for family coverage. 

5. Vision 

The Board shall provide Vision Service Plan (12-12-12 Plan) Vision Insurance 
coverage (or equivalent benefits from another carrier if jointly agreed to by the 
Board and Association) for each member. The Board shall pay Twelve Dollars 
($12.00) monthly toward single or family coverage. 

6. Life 

The Board shall provide Term Life Insurance in the amount of Twenty-five 
Thousand ($25,000.00) plus an equal amount of accidental death and 
dismemberment coverage for each member. 

After meeting the requirements of the insurance carrier the Board shall allow 
individual members to purchase additional amounts of coverage through payroll 
deduction. 

7. Insurance Benefits 

Medical, Major Medical, Prescription, Dental, Vision, and Life Insurance 
coverage shall meet the benefits outlined in the Benefit Certificate. 
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8. Both Spouses Employed 

In cases where spouses are members, the Board's share of single coverage for one 
spouse shall be applied to the other spouse's share of the family coverage, if so 
desired by both spouses. 

9. Part-Time Members 

Members employed for less than a seven-hour day shall receive a pro-rated 
amount of the Board's cost for each coverage. 

10. Insurance Committee 

An insurance review committee will be established to monitor, review, and 
consider changes to the current insurance plan. This committee will be comprised 
of three members to be appointed by the Association and two members to be 
appointed by the Board. This committee will act only in an advisory capacity. 
The Insurance Committee will be convened upon request of either the Board or 
Association. The Board and Association are encouraged to submit proposed 
insurance plan and/or benefit changes to the Insurance Committee for review 
prior to collective bargaining. 

11. IRS Section 125 Plan 

The Board shall provide a Section 125 plan for the payment of bargaining unit 
members' insurance premium contributions on a pre-tax basis. 

B. Severance Pay 

I. Severance pay is paid to employees of the Board upon their retirement from 
active school service under the provisions of the appropriate public employee 
retirement system or upon death while an employee. 

2. Retirement is defined to include the following: 

a. The employee must express his/her intent to retire; 

b. The employee must be eligible to retire under STRS; 

c. The employee must have ten (10) or more years' service in Athens City 
Schools. Employees who have at least five (5) years of service with 
Athens City Schools but less than ten (10) years of service shall only be 
granted severance in accordance with 3(a) below for accrued but unused 
sick leave earned during their service with Athens City Schools. For 
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employees with at least five years but less than ten years of service with 
Athens City Schools, any unused sick leave carried into the district by the 
employee will be subtracted from the employees' total accrued sick leave 
prior to the application of the formula described in section 3(a) below. 

3. The severance pay calculation will be equal to one-quarter (1/4) of the value of 
the employee's accrued, but unused, sick leave with a maximum payment to be 
the value of sixty-five (65) days of sick leave based on the employee's daily rate 
of pay at the time of retirement or death. The aforementioned maximum payment 
shall be subject to the following exception: a member shall accumulate one (I) 
additional day of severance pay if he/she uses less than four (4) days' sick leave 
per school year. Days under this exception shall accumulate. 

By July 1, 1988, members shall be notified of the additional accumulated 
severance days per agreement January 15, 1985-January 16, 1988. These days 
shall be added to any accumulated under the present agreement. The member 
shall be notified of annual accumulated severance days by the last paycheck of 
each school year, thereafter. 

4. Payment for sick leave on this basis shall be considered to eliminate all sick leave 
credit accrued by the bargaining unit member at the time of payment. Such 
payment shall be made only once to any bargaining unit member. 

5. In recognition of service, members shall be paid upon service retirement from 
Athens City Schools, in addition to other payments provided in this agreement, an 
amount equal to the member's daily rate at the time of retirement times the 
number of days set forth below: 

Years of Service Number of Days Paid 
5 to and including 9 1 day 

10 to and including 14 2 days 
15 to and including 19 3 days 
20 to and including 24 4days 
25 to and includin2 30 5 days 

31 and more 6 days 

As used in this provision "year" means full year of service. Service for portions 
of years or part-time service may be aggregated to full-time equivalent number of 
years for purposes of this recognition benefit. 

C. Reimbursement for College Credit 

1. The Board shall annually appropriate $75,000 to be available at the time of the 
Summer Semester (Ohio University) for reimbursement of appropriate college 
credit hours earned by members. Money for each semester will be allocated as 
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follows: Fall and Winter Semesters) will each be allocated thirty percent (30%) of 
the total and Summer Semester will be allocated forty percent ( 40%) of the total. 
Any money not used will be carried over into the following semester. The amount 
of reimbursement will be based on a per credit amount which shall be determined 
by dividing the Semester Allocation by the total number of credit hours for which 
reimbursement has been applied for by members for that semester. The 
reimbursement rate shall not exceed two hundred sixty two dollars and fifty cents 
($262.50) per semester hour and shall require prior approval of the Superintendent 
before the first (1st) day of classes of the semester for which reimbursement is 
requested. Reimbursement may also be made for workshops, conferences and 
other academic opportunities with the approval of the superintendent. 

The Superintendent may deny reimbursement for credit hours taken in an 
academic area that will not benefit the overall instructional program of the schools 
or the member affected. Payment will be made to the member after submission of 
receipt of payment and grade slips/transcripts showing satisfactory completion of 
the approved credits no later than the end of the following semester. Any 
"incomplete" must be resolved within the next academic semester or the member 
will not receive the reimbursement. For the purpose of computing reimbursement 
amounts, each semester hour shall be treated as one and one-half (1 Yi) quarter 
hours. 

The Superintendent and the Association President will meet prior to July 1, 2012 
in order to work out a system of reimbursement based on Ohio University 
changing to the semester system. 

2. Reimbursement for College Credit Form (See Appendix K) 

D. Tuition-Free Admission 

Provided such students are counted in the School District's ADM, the children of 
bargaining unit members may attend the Athens City Schools tuition free. Where 
necessary, bargaining unit members must still obtain athletic releases from their school 
district of residence. Members whose children are enrolled or wish to be enrolled may 
utilize the inter-district and intra-district enrollment options subject to the same 
conditions and limitations as other district pupils. Members will have priority for their 
child(ren) to attend the elementary school of choice provided the member completes and files 
the proper paperwork within the district time lines. 

XII. SUPPLEMENTAL DUTIES 

A. Supplemental Vacancies 

Notice of supplemental vacancies will be according to Article V, Vacancies. 
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B. Mileage Reimbursement 

A member required to travel as a result of his/her assignment shall be reimbursed at the 
maximum permissible mileage expense deduction amount approved by the IRS as of 
July 1 of each year. 

C. Planning Period Reimbursement 

1. A member who serves by administrative requirement as a substitute teacher 
during a planning period shall be compensated at the rate of Fifteen Dollars 
($15.00) per class. 

2. Such service shall be voluntary. 

3. See Appendix R 

D. Home Tutorial Rate 

The home tutorial rate for members shall be Fifteen Dollars ($15.00) per hour. 

E. Summer School Rate 

The summer school rate for members shall be Twenty Five Dollars ($25.00) per hour. 

F. Supplemental Salary Schedule Ratios 

The percentage shall be applied to the beginning step of the bachelor's degree column of 
the teacher basic salary schedule effective July 1 of the contract year. 

ATHLETIC EXTRA DUTIES 
Position 
Head Football Coach 
Head Basketball Coach 
Head Baseball Coach 
Head Softbal I Coach 
Head Track Coach 
Head Wrestling Coach 
Head Gymnastics Coach 
Head Soccer Coach 
Head Volleyball Coach 
Head Cross Country Coach 
Head Swimming Coach 
Head Golf Coach 
Head Tennis Coach 

Index Percentage 
19.00 
19.00 
11.50 
11.50 
11.50 
11.50 
11.50 
11.50 
11.50 
6.25 
6.25 
6.25 
6.25 
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Assistant Football Coach 9.50 
Assistant Basketball Coach 9 .50 
Assistant Baseball Coach 6.25 
Assistant Softball Coach 6.25 
Assistant Track Coach 6.25 
Assistant Wrestling Coach 6.25 
Assistant Gymnastics Coach 6.25 
Assistant Soccer Coach 6.25 
Assistant Volleyball Coach 6.25 
Assistant Tennis Coach 4. 75 
Middle School Football Coach 6.25 
Middle School Basketball Coach 6.25 
Middle School Track Coach 6.25 
Middle School Wrestling Coach 6.25 
Middle School Cross Country Coach 6.25 
Middle School Soccer Coach 6.25 
Middle School Volleyball Coach 6.25 
Fall Varsity Cheerleader Advisor 9.50 
Winter Varsity Cheerleader Advisor 9.50 
Fall Reserve Cheerleader Advisor 5.00 
Winter Reserve Cheerleader Advisor 5.00 
Fall Ninth Grade Cheerleader Advisor 4. 75 
Winter Ninth Grade Cheerleader Advisor 4. 75 
Fall Middle School Cheerleader Advisor 4.00 
Winter Middle School Cheerleader Advisor 4.00 

NON-ATHLETIC EXTRA DUTIES 
Position 
High School Band Director 
Assistant High School Band Director 
Play Advisor (three performances) 
Summer Band Director 
Middle School/Elementary Band Director 
Detention Supervisor - Middle School 
Arena Advisor 
Stage Advisor 
Asst. Dean of Students -- Middle School 
Matrix Advisor 
Activities Assistant - Middle School 
Junior and Senior Class Advisors 
Vocal Music Director - High School 
High School Student Council Advisor 
Middle School Student Council Advisor 
Elementary Student Council Advisor 
Vocal Music Director-- Middle School 

Index Percentage 
19.00 
9.50 
9.25 
9.25 
5.75 
5.75 
5.00 
5.00 
4.50 
4.50 
4.25 
3.25 
2.50 
5.75 
5.75 
2.50 
1.75 
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Elementary Chorus Director 
Prin. Advisory 
LPDC 
Mentors 
Courses of Study Chairperson 
Clubs/Special Programs 
Emergency Services Coordinator 
Building Technology Facilitator 
Yearbook Advisor - Middle School 
Course of Study Review Committee 

1.75 
1.75 
2.65 
2.15 
2.00 
1.75 
1.75 
1.90 
1.75 
1.50 

AM Supervisor 
PM Supervisor 

Seven Dollars Fifty Cents ($7 .50) per hour 
Seven Dollars Fifty Cents ($7 .50) per hour 

G. Policies Covering Supplemental Contracts 

1. Prior to the addition of any extra duty positions or change in salary, the 
negotiating team of the Association and the Board shall negotiate the proposed 
changes. 

2. Application to create a new paid activity under "Clubs/ Assistant Coach/Special 
Programs" shall be submitted to the Superintendent on the appropriate form (See 
Appendix Q). The approval or denial of an application to create a new paid 
activity under "Clubs/ Assistant Coach/Special Programs" shall be at the sole 
discretion of the Superintendent and shall not be subject to the grievance 
procedure. 

H. Supplemental Duties Committee 

A committee consisting of four members appointed by the Association President and four 
administrators appointed by the Superintendent shall be formed at the request of the 
Association or the Superintendent. A quorum of the committee shall require attendance 
of at least two bargaining unit members and two administrative members. Meetings and 
minutes of meetings of the Supplemental Duties Committee will be conducted and 
maintained in accordance with the laws governing the operation of committees of public 
bodies. Copies of minutes of all Committee meetings will be sent to the president of the 
Association and to the Superintendent. The Committee will review and submit written 
recommendations for the revision of Supplemental Duties to the Superintendent and to 
the Association not later than July 1, of the negotiation year. 
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XIII. LEAVE PROVISIONS 

A. Sick Leave Days 

Each member shall accumulate sick leave at the rate of one and one-fourth (1-1/4) sick 
leave days per month. The Board may require the member to furnish an affidavit that 
his/her absence was caused by illness due to any of the causes mentioned in this section. 
A member may use sick leave for absence due to personal illness, pregnancy, injury, 
exposure to contagious disease and to illness or death in the member's immediate family. 
Immediate family is defined as mother, father, brother, sister, spouse, child, relative, or 
other individuals living in the same household. Sick leave will be granted for death in the 
immediate family. Up to five (5) days' sick leave shall be granted in the event of the 
death of a mother-in-law, father-in-law, grandparent, grandchild, brother-in-law, sister
in-law, or a legal guardian or other person who stands in place of parent (loco parentis). 
At the discretion of the superintendent, bereavement leave may be granted to a member 
for an individual not listed if the member has exhausted all personal leave. Sick leave 
shall be cumulative to a maximum of three hundred seventy-five (375) days. The 
previously accumulated sick leave of a member who has been separated from public 
service in Ohio may be placed to his/her re-employment in the public service in Ohio 
within a ten- (10) year period. A member can transfer his/her accumulated sick leave for 
the time actually worked at the same rate as that granted full-time members. 

B. Assault Leave 

A member physically assaulted as a result of such member's employment and 
temporarily disabled by any injury resulting from such assault shall remain on the payroll 
as a member and shall receive all benefits as if on sick leave as hereinafter provided. The 
Board may require a member on assault leave to submit to a physical examination by a 
physician of the Board's choosing and at the Board's expense to determine the extent of 
the disability. The member shalJ apply for Workers' Compensation. If Workers' 
Compensation benefits are paid, the Board shall pay to such member the difference 
between the benefits received and the member's regular salary. The decision of the 
Bureau of Workers' Compensation on granting benefits shall have no bearing on the 
provisions of this article. Assault leave may continue up to ninety (90) calendar days. If 
it is determined by the Board's physician or the attending physician that the assault has 
left the member with a permanent disability, said member will request disability 
retirement. Assault leave shall not be deducted from the accumulated sick leave of the 
member. 

C. Personal Business Days 

A member shall be granted up to three (3) days per year without loss of pay for the 
purpose of conducting personal business provided that the personal business could not be 
conducted at another time. Except under extenuating circumstances, the member must 
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notify his/her Principal one (1) day in advance of the absence. Each member will certify 
that the personal business day conforms to this provision when he/she requests a day of 
absence for this purpose. A personal business day may not be used before or after a 
holiday or vacation period unless there are extenuating circumstances which lead to the 
approval of the Superintendent in advance of the day requested. A personal business day 
may not be used for vacation purposes. 

A new teacher(s) shall be granted three (3) days of personal leave: one (1) day the first 
(lst) semester and two (2) days the second (2nd) semester. A new teacher(s) may use 
days from the second (2nd) semester for the first (lst) semester based upon an emergency 
or other extenuating circumstances as determined by the Superintendent. 

On June 30th of each contract year, up to two (2) unused personal leave days may be 
carried over to the next contract year. No employee may have more than five (5) 
personal leave days during any year. Unless the bargaining unit member notifies the 
Treasurer by June l 51

h, the days shall be converted to sick leave days. 

l. Each member who has three (3) or less days of chargeable absences against sick 
leave and/or personal leave shall be reimbursed on the following schedule. An 
employee who has: 

a. No days of sick leave and/or personal leave used during the school year 
shall receive Two Hundred Fifty Dollars ($250.00). 

b. One (1) or two (2) days of sick leave and/or personal leave used during the 
school year shall receive Two Hundred Dollars ($200.00). 

c. Three (3) days of sick leave and/or personal leave used during the school 
year shall receive One Hundred Fifty Dollars ($ l 50.00). 

d. For each day of unused personal leave, a member shall receive one (1) 
sick leave day added to the member's accumulated sick leave at the 
beginning of the following school year. These additional Sick Leave days 
shall not be counted in determining additional accumulated severance days 
as outlined in Article XI, Section B.3.a., nor shall they be included in the 
computation of the leave bonus as outlined in Article XIII, Section C. 1. 
These additional Sick Leave Days shall be posted in the first pay period of 
the next school year. 

2. To be eligible, a member must have been employed for the full school year. Half
time members shall receive one-half ( 1 /2) of the above amounts. 

3. Jury duty or professional leave days approved in accordance with appropriate 
policy and procedure shall not be counted as chargeable absence. 
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4. Employees on leave for professional improvement, medical leave, assault leave or 
maternity leave shall not be eligible for this compensation. 

5. This incentive pay shall be paid in the last pay in July following the close of each 
school year that this plan is in effect. 

6. Personal Leave Form (see Appendix L). 

D. Court or Jury Duty Days 

A member shall be granted a leave when serving as a juror, witness, defendant, or 
complainant. As provided below, the Board shall pay a member the difference between 
such member's regular compensation and the remuneration received for serving as a juror 
or witness during regular school hours. Any member serving in a school-related matter 
as a witness, defendant, or complainant shall receive his/her normal per diem wage. 

E. Religious Leave Days 

A member may be granted leave without loss of pay, with prior approval of the 
Superintendent, for observance of religious holidays if those holidays cannot be observed 
outside the regular school hours. Religious Leave Form (See Appendix M) 

F. School Visitation Days 

A member may be granted one (I) day each year without loss of pay for the purpose of 
visiting classes in other schools providing the absence has been approved by the Principal 
and the Superintendent at least five (5) days prior to its occurrence. 

G. Temporary Military Duty 

A leave of absence shall be granted to a member on military duty. This includes active 
and temporary military duty in the U.S. Armed Forces, Reserves, Ohio National Guard or 
Militia. If a member is called for active duty from the reserve forces, the Board shall pay 
the member the difference between the member's regular compensation and the 
remuneration received while on military duty for a total of not less than twenty (20) 
school days. Members shall be afforded all rights provided by Ohio and federal law and 
regulations during and upon return from military leave of absence. 

H. Professional Leave 

A member wishing to attend a professional meeting, conference or convention shall file a 
written request to the Superintendent who has the final determination upon such request. 
(See Appendix N). 
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I. Study Leave 

Upon application to the Superintendent by July 10 of each year, a member with three (3) 
years' experience in the school system may request a leave of absence without pay for the 
purpose of furthering his/her education. A member may be granted study leave without 
pay for a period of up to two (2) consecutive school years. A study leave may be granted 
for less than a full year if needed educational requirements cannot be met outside of the 
regular school day. 

J. Political Leave 

A member with three (3) years' experience in the school system who is elected or 
appointed to a political professional office shall be granted a full-time leave of absence 
without pay in order to carry out the functions of that office. The superintendent may 
attempt to arrange a mutually acceptable part-time work schedule for any member who 
may be elected or appointed to an office which would not require a full-time effort on the 
part of the member. In order to be granted, such leave shall be requested prior to July 10 
for complete school year increments and shall only be granted for one (1) term in office. 

K. Child Care Leave (Birth of a Child/Adoption) 

Leave without pay for a period of up to two (2) school years will be granted a member 
requesting maternity or paternity leave. A leave may commence during a school year. 
The dates established for the beginning and end of such leave shall be filed with the 
Principal at least thirty (30) calendar days prior to the beginning of the requested leave. 
Application for adoption leave shall be as soon as practical from the notice informing the 
member of the actual date of receiving the child. Adoption leave shall be granted as soon 
as possible. 

For the purposes of this section two (2) school years is defined as the remainder of the 
year in which the leave is commenced plus the entire succeeding school year. 

Application for reduction or extension of leave must be made at least thirty (30) calendar 
days prior to the end of the first semester or by the last day of school in the second 
semester. 

Any reduction or extension in the length of a leave must result in the leave' s ending at the 
conclusion of the first semester or at the start of the next school year. 

There shall be no more than one reduction or extension of a leave. Leave plus extension 
shall not exceed two (2) school years. 

It is expected that all child care leave will be full time leave. Part time leave will be 
granted only in exceptional circumstances and with Board approval. 
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L. Unpaid Leave of Absence 

A leave of absence shall be defined as a period of extended absence from duty without 
pay. A written request shall be submitted by a member. Approval may be granted by the 
Board. Each request for a leave of absence will be considered by the Board upon its 
individual merits with the following guidelines: 

1. Such leave may be granted for a period of not more than two (2) consecutive 
years for personal growth, professional improvement, illness, or other disability. 

2. The member may pay his/her own insurance benefits during this leave of absence. 

3. Members on unpaid leave of absence are not entitled to other fringe benefits 
provided in this contract during such leave. 

M. Family and Medical Leave Act (FMLA) Leave 

Any leave provided under this Agreement that is also available to the member as leave 
under the Family and Medical Leave Act (FMLA) may be considered as FMLA leave. 

N. Leave of Absence with Pay 

1. A member who has completed five (5) years of service may, with the permission 
of the Board of Education and the Superintendent of Schools, be entitled to take a 
leave of absence with partial pay, for one or two semesters. The teacher shall 
present to the Superintendent for approval, a plan for professional growth prior to 
consideration for such leave, and at the conclusion of the leave provide evidence 
that the plan was followed. The teacher may be required to return to the district at 
the end of the leave for a period of one ( 1) year. 

2. The member will receive the difference between what his/her salary would be and 
the cost of the replacement teacher. Insurance benefits would be provided on a 
l /2 basis, with the member paying the other half. 

0. Humanitarian Leave 

A bargaining unit member who, for humanitarian reasons, has a genuine need to receive 
additional paid leave not otherwise available to him or her under the Negotiated 
Agreement may, upon the approval of both the Superintendent and president of the 
Association, be provided additional sick leave days, either by way of advancement or, if 
approved, by way of transfer from one or more other bargaining unit members. 
Additional sick leave days awarded by advancement shall be deducted from the 
member's future accrued sick leave. Sick leave days awarded by transfer from another 
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member will include written authorization from the transferring member directing the 
District Treasurer to deduct the number of days transferred from the transferring 
member's accrued sick leave balance. 

The decision to grant or to deny any request for humanitarian leave will be made on a 
case-by-case basis and shall not be subject to the grievance procedure. Neither the 
granting nor denial of any request for such leave shall be considered precedent for any 
future humanitarian leave request. 

P. Reinstatement from Leaves 

1. Reinstatement from such leaves shall be at the beginning of the school year, 
except where the Superintendent and member agree to a different time. Request 
for reinstatement should be presented in writing to the Superintendent at the 
earliest possible date. Failure of the member to notify the Superintendent in 
writing of his/her intention to return to the District may result in a delayed return. 

2. A member returning during the same year as the authorized leave was granted 
shall resume the contract status, and if possible the same assignment, he/she held 
prior to the leave. 

3. A member on a leave that extends beyond the commencement of the school year 
will, to the extent possible, resume the same or similar positions he/she held prior 
to the leave. 

4. A member on an approved leave may continue his/her hospitalization or other 
group benefits for the duration of said leave as permitted by the carrier and 
providing he/she reimburses the Board for total premium costs prior to each 
monthly due date. Failure to forward premiums at stipulated times will terminate 
this benefit. 

Q. Personal Calamity Day 

An employee who is unable to report to work due to an unexpected or 
unavoidable calamity which is not able to be addressed by any other available 
contractual leave, may request that the Superintendent grant a personal calamity 
day which will be deducted from the employee's accumulated sick leave or 
personal leave. Granting of such leave will be solely at the discretion of the 
superintendent. 
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R. Sub Leave/Protocol 

Members will follow district protocol for attaining substitute teachers for leave 
provisions. Members are to make a concerted effort to notify their supervisor when 
possible if absent. Members are to follow building protocol for leaving the building 
during the school day. 

S. Certificate of Absence 

See Appendix P. 

XIV. INSTRUCTIONAL CONCERNS 

A. Programs, Curriculum, Textbooks & Instructional Materials 

Curriculum, textbooks, and instructional materials shall be recommended by a committee 
representative of professional staff using such materials. Interested professional staff 
may volunteer to serve on a system-wide or building-wide committee. Each committee 
shall recommend its selection to the board through the appropriate administrator and the 
Superintendent. Final approval shall be determined by the Board. 

B. Responsibility for Adequacy of Test Preparation 

Amended Substitute Senate Bill 55 has put in place a system that identifies in statute the 
expected state performance standards for school districts. The performance standards are 
based, in part, on specific percentages of students who pass proficiency tests. The Board 
and Association recognize the importance of adequate preparation for students who are 
required to pass proficiency tests. The adequacy of test preparation is recognized as a 
shared responsibility of teachers, administrators and the Board and a measure of 
classroom, building and District performance. 

C. Class Size 

1. The ratio of teachers to pupils on a district-wide basis shall be at least one full
time equivalent classroom teacher per twenty-five pupils in average daily 
membership. The ratio of teachers to pupils in Kindergarten through fourth grade 
on a district-wide basis shall be at least one full-time equivalent classroom teacher 
per twenty-five pupils in average daily membership. Average daily membership 
shall be calculated at the end of the first full week of October. Educational 
service personnel and special education personnel shall not be counted as a 
classroom teacher when determining the ratio. 
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2. The impact of the assignment of students having Individual Educational Plans 
(IEPs ), with respect to number, type of handicap and individual pupil impact on 
classroom assignment, will be considered in establishing a reasonable class size 
and load. 

D. Promotion and Retention of Students 

The promotion or retention of a student shall be based upon the educational judgment of 
the professional staff member in charge of the student, the building administrator, and 
parents. In case of disagreement, the final decision rests with the Superintendent. 

E. Lesson Plans 

Daily written or computer generated lesson plans prepared by each member will be kept 
in the member's classroom and will be available upon request by the building 
administrator. Lesson plans will be considered appropriate when they reflect the graded 
course of study and/or state standards. 

F. Academic Freedom 

A member will be afforded freedom to express ideas and opinions without censorship 
within or related to the classroom provided the exercise of this freedom is within the 
confines of Board-adopted curriculum and educational policy. Any grievances regarding 
the denial of academic freedom shall be heard by the Board. The Board's decision shall 
be final and binding. 

G. Local Professional Development Committee 

1. Creation of Local Professional Development Committee 

There will be a Local Professional Development Committee (LPDC) consisting of seven 
members who are employees of the Board of Education. A majority of the members shall 
be members of the bargaining unit and shall be appointed by the President of the Athens 
Education Association. Representation shall include at least one teacher from each level 
(k-6; 7-8; 9-12). Initial terms of bargaining unit members shall be three members 
appointed for terms of three years and one member appointed for a term of two years. 
Non bargaining unit members of the LPDC will be appointed by the Superintendent with 
two LPDC members appointed for a term of three years, and one member appointed for a 
term of two years. Vacancies shall be filled in the manner of original appointment. 

2. Duties and Powers of the LPDC 

The LPDC will be responsible for approving and reviewing professional development 
plans for recertification and licensure as specified in Ohio Law governing such 
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committees. The LPDC shall have no authority to make any decision contrary to any 
provision of this Negotiated Agreement, Board Policy, or any law or regulation 
governing the operation of public school districts. The LPDC shall not have any 
authority to make any decision requiring the expenditure of Board funds without express 
prior approval of the Board of Education. 

3. Meetings of the LPDC 

The LPDC shall meet once monthly and at other times as it may determine, but shall 
adopt such policies as are required by law for providing notice of meetings of committees 
of public bodies. All meetings of the LPDC shall be public. Minutes of meetings and 
records of the LPDC shall be prepared and maintained in compliance with the laws 
governing the operation of committees of public bodies. 

a) A quorum consists of no less than two members appointed by the 
Association and one member appointed by the Superintendent. 

b) Additional meetings may be convened by a quorum. 

4. Bylaws of the LPDC 

The LPDC shall adopt bylaws governing its operations by a five-sevenths majority vote 
of its members. The LPDC by-laws shall include provisions for the appeal of LPDC 
decisions denying the approval of professional development plans. Such appeal 
provisions shall include methods for the designation of an independent hearing officer to 
hear and decide such appeals. The hearing officer may, on the request of the individual 
requesting appeal, be designated by a professional association to which the employee 
initiating the appeal is a member. For example, appeals of decisions rejecting a 
professional development plan for the District Treasurer could be appealed to a hearing 
officer designated by the Ohio Association of School Business Officials. 

H. In-service Day Alternative 

In lieu of attending the in-service day offered by the School District (other than the in
service day held on the first day of school) a member may contract with the members' 
building principal for seven (7) hours of professional development experience. Courses 
that offer only college credit may not be used as a substitute for in-service. 

I. District-University Exchange of Services Agreement 

The District will annually provide the Association President with a copy of the Exchange 
of Services Agreement with Ohio University. 
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J. Building Based Decision Making 

1. A building based decision process will be implemented in each building as a 
Principal' s Advisory Committee for the purpose of developing member input to 
assist the building principal in building based decisions. 

2. Each instructional building shall have a Principal's Advisory Committee. 
Membership of the Principal's Advisory Committee shall comprise four (4) 
members at each elementary school, six (6) members at the middle school and 
eight (8) members at the high school. Discussions of the Principal's Advisory 
Committee shall include but not be limited to budgeting, materials and supplies, 
teacher's working environment, professional leave, student management, IEP 
procedures, scheduling, inservice planning and instructional concerns. Monthly 
meetings will be scheduled during the school year. Building based decision 
recommendations are advisory only and shall not be binding on the building 
principal. Building based decisions must be consistent with Board Policy, the 
Negotiated Agreement and all laws and regulations governing the operation of 
District building programs. 

Supplemental contracts for these positions listed in the Supplemental Salary Schedule in 
Article XIl(E) as Elementary/Department Coordinator shall be made available to 
members. 

K. Administering Medication and/or Performing Medical 
Procedures 

No teacher will be required to administer any medicine(s) or perform any medical 
procedure(s) for student(s). Exceptions to this are those teachers hired with such training 
as a specific requirement of their employment. 

L. District Coordination and Communications Committee 

There shall be a District Coordination and Communications Committee (DCCC), which 
shall meet-not less than one ( 1) time per semester. The Committee shall include the 
President of the Association and the Superintendent, together with such additional 
members, administrators, or others as may be invited. To the extent reasonably possible, 
meetings will be held during the school day. 

Prior to each meeting of the DCCC an agenda will be developed and agreed to by the 
Association President and the Superintendent. Attendance at the committee meetings 
will be determined, as needed, by the issues to be addressed at the meeting. 

The purpose of the DCCC shall be to address issues related to the educational programs 
of the District in furtherance of quality educational programs for District students and the 
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furtherance of labor relations between the Board, the Administration and the Athens 
Education Association. Minutes of DCCC meetings shall be prepared, as directed by the 
Superintendent and Association President and shall be distributed to each Building and to 
the Board. 

Discussions of the DCCC are not negotiations, and the recommendations of the 
Committee must be consistent with the Bargaining Agreement and Board Policy. 

M. Instructional Technology 

The Superintendent and the Association President will review the current practice and 
procedures for technology in the district. The goal will be to ensure that there is broad 
based teacher input, teacher participation in leadership in the program, and clear 
connection between application of instructional technology and implementation of the 
curriculum. 

1. Members will not be responsible for technology failure, maintenance, or internet 
issues (outages) not caused by their own actions. Members will be held 
responsible for not following district technology protocols, loading unapproved 
software, or introducing viruses into the system through accessing unauthorized 
websites, or otherwise taking action that is counter to the design and workings of 
the technology system without their supervisor's approval. 

2. Members will not be required to open email accounts at home or on personal 
computers. 

3 Proper training of the use of all programs that the district wants to use shall occur 
during the school day; however, voluntary off hours training may be made 
available. Training should include but not be limited to how to access, use of 
grading systems, inputting lesson plans, student assignments, attendance, lunch 
counts, and other jobs required be the new program. 

4. Teacher web pages shall not be used for evaluation purposes; however, teachers 
are expected to maintain an up-to-date web page at a minimum level as 
established by the district technology committee. 

N. Electronic Forms 

Forms attached to this Agreement as appendices are included for informational purposes 
and shall be used until the District has implemented procedures for the submission of 
information through the use of electronic forms. Upon the implementation of electronic 
forms related to the same subject matter as the appendices, the electronic forms will be 
used exclusively. 
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0. Meetings 

When a staff meeting is called by a building administrator, it shall be designated as either 
mandatory or voluntary. Mandatory staff meetings may be held no more than once per 
month for no longer than 30 minutes during the regular work day. If a meeting called is 
of district-wide interest and is considered mandatory, then all administrators shall be in 
agreement as to that designation. 

XV. DURATION OF AGREEMENT 

This agreement shall be in effect from August 1, 2013 through July 31, 2016. The Board 
agrees to provide each member of the bargaining unit with a copy of this agreement, and 
the Association with twenty-five (25) additional copies, within thirty (30) days of this 
date. Costs of these copies shall be shared equally between the parties. In the event there 
is a conflict between a provision of this agreement and any applicable state law, or valid 
rule or regulation adopted pursuant thereto, the applicable state law or valid rule or 
regulation shall prevail as to that provision. All other provisions of this agreement which 
are not in conflict with any applicable state law, or valid rule or regulation adopted 
pursuant thereto, shall continue in full force and effect in accordance with their terms. 

The Board may re-open negotiations with respect to any one or more provisions of this 
Agreement during its term upon the happening of one or more of the following events: 

1) Changes in law or regulations affecting the District that impact one or more 
provisions of the Agreement. 

2) Changes in the law or regulations governing the provision of health care benefits 
for bargaining unit members. 

Negotiations may be reopened be written request of the Board directed to the Association 
President. The parties will meet in good faith within fifteen (15) calendar days of the 
request and, if necessary, shall utilize the services of a Federal Mediator in an effort to 
reach an agreement. Unless mutually agreed by the parties, in-term negotiations shall not 
proceed for more than 5 school days. If not concluded by agreement within that time 
period the parties will be deemed to have reached ultimate impasse with respect to any 
provisions upon which they have not reached agreement. Any mutually agreed resolution 
will be submitted to the Association and Board for ratification. Nothing in this provision 
shall prevent the parties from voluntarily agreeing to reopen negotiations provided that 
both parties agree to do so. 

Except as expressly provided herein, this prov1s1on shall not limit the right or 
responsibilities of either the board or association with respect to in-term negotiations. 
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This agreement is hereby attested to by the s ignatures affixed below on this I S day of 

A vJv ?'1" , 20 13. 

FOR THE ASSOCIATION: FOR THE BOARD: 

(be~ vJ\~ 
\ 
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XVI.SECTION 5705-412 CERTIFICATE OF ADEQUATE 
REVENUES 

OAC SECTION 3301-92-05 

Negotiated Agreement between the 
Athens Education Association and the Athens City School District Board of Education 

for the period of August 1, 2013 through Midnight, July 31 , 2016 

The undersigned, Treasurer, Superintendent, and President of the Board of Education of the 
Athens C ity School District Board o f Education, located in Athens County , Ohio, hereby certify 
in connection with the contract referenced above (the "Contract") that: 

The school district has in effect for the term of the Contract, the authorization to 
levy taxes including the renewal or replacement of existing lev ies which, when 
combined with the estimated revenue from a ll other sources available to the 
district, are sufficient to provide the operating revenues necessary to enable the 
district to maintain a ll personne l and programs for al l of the days set forth in the 
adopted school calendar for the current fiscal year and for those school days in the 
succeeding fiscal years which are or w ill be scheduled to take place during the 
term of the contract. 

TN WITNESS WHEREOF, we have hereunto set our hands thi s __ /_b ____ day of 

ffe~ , 201 3. 

ATHENS CITY BOARD OF EDUCATION 

By: ~~"+->'-+-+--~-+<---!+-----------~ 
T itle: 

By: -~-J._y/\-t--~-'----
T it le: Superintendent\ 

... --. 
By: _,/~fv1CL\i\ N(\~---
T itle : Treas~rer i 
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Memorandum of Understanding 

With the start of the 2005-2006 school year, the Board will no longer require a member's social 
security number on any forms. The Board will develop alternate methods for ease of use that 
will replace the social security number. 
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Appendix A - Reprimand Report Form 

ATHENS CITY SCHOOL DISTRICT 
REPRIMAND REPORT FORM 

:MEMBER BEING 
REPRIMANDED~~~~~~~~~~~~~~~~~~~~~~ 

TIME and 
DATE~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

SIGNATURES: 

Administrator 

Member 

Date of Meeting 
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Appendix B - Teacher's Continuing Contract 

ATHENS CITY SCHOOL DISTRICT 
25 SOUTH PLAINS ROAD 

THE PLAINS, OHIO 45780-1333 

TEACHER'S CONTINUING CONTRACT 

CONTINUING CONTRACT, entered into between the Athens City School District Board of 
Education and as a teacher beginning with the -------
school year and continuing in full force and effect until said teacher resigns, elects to retire, or is 
retired, pursuant to Section 3307.37 of the Ohio Revised Code, or until this contract is terminated 
or suspended as provided by law. In consideration of such services, the Athens City School 
District Board of Education shall cause notice to be given annually not later than July 1 in 
accordance with Section 3319.12 of the Ohio Revised Code and in accordance with the adopted 
salary schedule. Salary of said teacher will be paid every other Friday, less any deductions 
imposed on the Board of Education such as by federal, state or city taxes and the State Teacher's 
Retirement Fund. The salary for the first year of this continuing contract will be $ ____ _ 
The basis for determining this salary, subject to documented verification of training and 
experience, is on the of training with years of teaching 
and/or military experience on the adopted salary schedule. The contract period for the first year 
of this continuing contract includes one hundred eighty (180) instructional days and two (2) 
teacher in-service days, subject to the adopted school calendar. 

Said teacher agrees to abide by the rules and regulations of the Athens City School District 
Board of Education. It is further agreed that all provisions of Sections 3319.08 to 3319.18, 
inclusive, of the Ohio Revised Code are a part of this contract. 

Entered into this ____ day of __________ _ 

President, Board of Education Treasurer, Board of Education 

Teacher 

Original to be returned to the Treasurer within ten (10) days. 
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Appendix C - Teacher's Limited Contract 

ATHENS CITY SCHOOL DISTRICT 
25 SOUTH PLAINS ROAD 

THE PLAINS, OHIO 45780-1333 

TEACHER'S LIMITED CONTRACT 
FOR SCHOOL YEAR(S) ------

An agreement entered into between -------------and the Athens City 
School District Board of Education. 

This agreement, under the provisions of Section 3319.07 and 3319.08 of the Ohio Revised Code, 
is subject to the rules and regulations of the Athens City Schools Board of Education. Failure of 
the teacher to file a proper valid Ohio certificate, BCII and FBI Fingerprint Impressions and 
current transcript of college credits will render this contract null and void. 

The aforementioned teacher hereby agrees to teach in the Athens City Schools, subject to all 
provisions stated, for a period of year. 

The salary for the period of this contract, or the first year thereof, will be $ payable 
every other Friday. In addition to this salary the Athens City Schools Board of Education will 
contribute$ to the State Teacher's Retirement Fund in behalf of said teacher. 
The basis for determining this salary, subject to documented verification of training and 
experience, is on the level of training with year(s) of teaching 
and/or military experience on the adopted salary schedule. The contract period includes one 
hundred eighty (180) instructional days and two (2) teacher in-service days, subject to the 
adopted school calendar. 

The Athens City Schools Board of Education will further contribute to the welfare of said 
teacher through payments to Workers' Compensation. 

The contract, if accepted, should be signed and returned to Treasure of said Board of Education 
within ten ( 10) days from date of issuance. 

Entered into this ____ day of _________ _ 

President, Board of Education Treasurer, Board of Education 

Teacher 

Original to be returned to the Treasurer within ten (10) days. 
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Appendix D - Long-Term Substitute Contract 

ATHENS CITY SCHOOL DISTRICT 
25 SOUTH PLAINS ROAD 

THE PLAINS, OHIO 45780-1333 

LONG-TERM SUBSTITUTE CONTRACT 
_____________ SCHOOL YEAR 

_________________ (thereafter "Long-Term Substitute") is employed by the 
Board of Education of the Athens City School District (hereafter "The Board") as a Long-Term Substitute 
teacher for a term not to exceed the remainder of the school year set forth above effective January 7, 2008. 

For the first (60) days of assignment, the substitute teacher shall be employed on a short-term, day-to-day basis 
and shall be paid in accordance with the Board adopted rate of compensation for short term substitutes and 
shall have only those rights and benefits afforded short term substitute teachers in the district. During the first 
sixty (60) days of assignment to the same teaching position, Long-Term Substitute shall have no right to 
continue in the assignment for any period of time and may be assigned, reassigned or not called for service, as 
determined by the Board or designee in its sole discretion. 

Upon successful completion of sixty (60) school days in the same teaching assignment, the Long-Term 
Substitute shall become a member of the bargaining unit and subject to the provisions of the negotiated 
agreement between the Board of Education and the Athens Education Association. Pursuant to Article VI of 
the Agreement, Long-Term Substitute will be entitled to those rights and benefits afforded other members of 
the bargaining unit, except that the term of employment for the Long-Term Substitute shall come to an end 
upon the return to duty of the bargaining unit member replaced by the Long-Term Substitute or the end of the 
school year, whichever occurs first. No Board action of non-renewal shall be required. 

Long-Term Substitute shall observe all district and building regulations governing the teacher assignment(s) 
given and shall maintain a valid teaching certificate from the Ohio Department of Education for the position to 
which a Long-Term Substitute is presently being considered. All employment under this agreement is 
contingent upon the successful passage by the Long-Term Substitute of the criminal records check required by 
Section 3319.39 of the Ohio Revised Code. 

All compensation provided under this agreement shall be subject to State Teacher's Retirement System 
(STRS) deductions as well as all other deductions and withholding required by law or authorized by the Long
Term Substitute. 

The signature of the Long-Term Substitute as set forth on this agreement acknowledges that the Long-Term 
Substitute has read, understands and agrees to the terms and conditions of this employment. 

Entered into this ____ day of ____________ _ 

President, Board of Education Treasurer, Board of Education 

Teacher 

Original to be returned to the Treasurer within ten (10) days. 
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Appendix E - Pre-Evaluation Form 

ATHENS CITY SCHOOL DISTRICT 
PRE-EVALUATION FORM 

The following is be used as an agenda for facilitating the evaluation process for this school year. 

Goals for the year 

Teacher's Suggestions 

1. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

2. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

3. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Principal's Suggestions 

1. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

2. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

3. ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Evaluation 

As per Article VII, Evaluation, in the Master Agreement 

Classroom Visitations 
Observation Station 
Best Times 
Notice Preferred 

Ideas for Facilitating the Evaluation Process 

Teacher 

Evaluator 

Date 

Date 
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Appendix F - Observation Form 

ATHENS CITY SCHOOL DISTRICT 
OBSERVATION FORM 

Grade or Subject(s) ----------

I. General Evaluation 

A. Demonstrates knowledge of subject-------------
B. Provides adequate planning----------------
C. Demonstrates understanding of the needs of learners ______ _ 
D. Establishes and maintains rapport with students---------
E. Organizes time, space, materials, etc. for instruction -------
F. Facilitates learning __________________ _ 

G. Provides adequate learner evaluation-------------
H. Communicates with learners ----------------
1. Demonstrates behavior managements -------------
J. Follows adopted graded course of study-----------

II. Commendable Points: 

III. Area( s) needing Improvement: 

IV. Recommendations for Teaching Improvement: 

V. Additional comments and/or Recommendations: 

VI. Abides by Written Board Policy: 

Teacher Date 

Evaluator Date 

----- Written response is attached 
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Appendix G - Evaluation Form 

ATHENS CITY SCHOOL DISTRICT 
EVALUATION FORM 

Teacher __________ _ Date _______________ _ 

School __________ _ Grade or Subject(s) ----------

I. Current Contract Status: 

Limited ____ _ 
Continuing ___ _ 
Eligible for Continuing: Yes __ _ No __ _ 

II. Evaluation: 

A. Commendable Points: 

B. Areas Needing Improvement: 

C. Additional Comments or Recommendations: 

III. Contract Recommendations: 

Limited ------
Continuing _____ (ifeligible) 
Non-Renewal ___ _ 
Termination ____ _ 

Conference was held: (date) __________ _ 

Teacher Date 

Evaluator Date 

_____ Written response is attached 
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Appendix H - Grievance Procedure Form 

ATHENS CITY SCHOOL DISTRICT 
GRIEVANCE PROCEDURE 

Name of Aggrieved---------- Position __________ _ 

Building _____________ _ Date Filed _________ _ 

I. Article and section of Agreement claimed to have been violated: --------

II. Statement of Grievance:---------------------

III. Relief Sought:-------------------------

Signature 
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Appendix I - Salary Index 

·-

SALARY INDEX 

-- m- - ·- -- --
Step BA BA+lSO MA MA+30 PhD 

0 1.000 1.045 1.150 1.220 1.270 

1 1.040 1.090 1.200 1.270 1.320 

2 1.080 1.135 1.250 1.320 1.370 

3 1.120 1.180 1.300 1.370 1.420 

4 1.160 1.225 1.350 1.420 1.470 

5 1.200 1.270 1.400 1.470 1.520 

6 1.240 1.315 1.450 1.520 1.570 

7 1.280 1.360 1.500 1.570 1.620 

8 1.320 1.405 1.550 1.620 1.670 

9 1.360 1.450 1.600 1.670 1.720 

10 1.400 1.495 1.650 1.720 1.770 

11 1.440 1.540 1.700 1.770 1.820 

12 1.480 1.585 1.750 1.820 1.870 

13 1.520 1.630 1.800 1.870 1.920 

14 1.520 1.630 1.800 1.870 1.920 

15 1.560 1.675 1.850 1.920 1.970 

16 1.560 1.675 1.850 1.920 1.970 

17 1.560 1.675 1.850 1.920 1.970 

18 1.560 1.675 1.850 1.920 1.970 

19 1.560 1.675 1.850 1.920 1.970 

20 1.600 1.720 1.900 1.970 2.020 

21 1.600 1.720 1.900 1.970 2.020 

22 1.600 1.720 1.900 1.970 2.020 

23 1.600 1.720 1.900 1.970 2.020 

24 1.600 1.720 1.900 1.970 2.020 

25 1.640 1.765 1.950 2.020 2.070 

26 1.640 1.765 1.950 2.020 2.070 

27 1.680 1.810 2.000 2.070 2.120 
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Appendix J (1) - Salary Schedule 2014 - Effective January 15, 2014 

Step BA BA +150 MA MA+30 PhD 

0 35,497 37,094 40,822 43,306 45,081 

1 36,917 38,692 42,596 45,081 46,856 

2 38,337 40,289 44,371 46,856 48,631 

3 39,757 41,886 46,146 48,631 50,406 

4 41,177 43,484 47,921 50,406 52,181 

5 42,596 45,081 49,696 52,181 53,955 

6 44,016 46,679 51,471 53,955 55,730 

7 45,436 48,276 53,246 55,730 57,505 

8 46,856 49,873 55,020 57,505 59,280 

9 48,276 51,471 56,795 59,280 61,055 

10 49,696 53,068 58,570 61,055 62,830 

11 51,116 54,665 60,345 62,830 64,605 

12 52,536 56,263 62,120 64,605 66,379 

13 53,955 57,860 63,895 66,379 68,154 

14 53,955 57,860 63,895 66,379 68,154 

15 55,375 59,457 65,669 68,154 69,929 

16 55,375 59,457 65,669 68,154 69,929 

17 55,375 59,457 65,669 68,154 69,929 

18 55,375 59,457 65,669 68,154 69,929 

19 55,375 59,457 65,669 68,154 69,929 

20 56,795 61,055 67,444 69,929 71,704 

21 56,795 61,055 67,444 69,929 71,704 

22 56,795 61,055 67,444 69,929 71,704 

23 56,795 61,055 67,444 69,929 71,704 

24 56,795 61,055 67,444 69,929 71,704 

25 58,215 62,652 69,219 71,704 73,479 

26 58,215 62,652 69,219 71,704 73,479 

27 59,635 64,250 70,994 73,479 75,254 
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Appendix J (2) - Salary Schedule 2015 - Effective January 15, 2015 

Step BA BA +150 MA MA+30 PhD 

0 36,207 37,836 41,638 44,173 45,983 

1 37,655 39,466 43,448 45,983 47,793 

2 39,104 41,095 45,259 47,793 49,604 

3 40,552 42,724 47,069 49,604 51,414 

4 42,000 44,354 48,879 51,414 53,224 

5 43,448 45,983 50,690 53,224 55,035 

6 44,897 47,612 52,500 55,035 56,845 

7 46,345 49,242 54,311 56,845 58,655 

8 47,793 50,871 56,121 58,655 60,466 

9 49,242 52,500 57,931 60,466 62,276 

10 50,690 54,129 59,742 62,276 64,086 

11 52,138 55,759 61,552 64,086 65,897 

12 53,586 57,388 63,362 65,897 67,707 

13 55,035 59,017 65,173 67,707 69,517 

14 55,035 59,017 65,173 67,707 69,517 

15 56,483 60,647 66,983 69,517 71,328 

16 56,483 60,647 66,983 69,517 71,328 

17 56,483 60,647 66,983 69,517 71,328 

18 56,483 60,647 66,983 69,517 71,328 

19 56,483 60,647 66,983 69,517 71,328 

20 57,931 62,276 68,793 71,328 73,138 

21 57,931 62,276 68,793 71,328 73,138 

22 57,931 62,276 68,793 71,328 73,138 

23 57,931 62,276 68,793 71,328 73,138 

24 57,931 62,276 68,793 71,328 73,138 

25 59,379 63,905 70,604 73,138 74,948 

26 59,379 63,905 70,604 73,138 74,948 

27 60,828 65,535 72,414 74,948 76,759 

Athens Education Association & The Athens City School District Board of Education 
Negotiated Agreement: August I , 20 13 - July 3 1, 20 16 

Page 71of81 



Appendix J (3) - Salary Schedule 2016 - Effective January 15, 2016 

Step BA BA +150 MA MA+30 PhD 

0 36,931 38,593 42,471 45,056 46,902 

1 38,408 40,255 44,317 46,902 48,749 

2 39,885 41,917 46,164 48,749 50,595 

3 41,363 43,579 48,010 50,595 52,442 

4 42,840 45,240 49,857 52,442 54,289 

5 44,317 46,902 51,703 54,289 56,135 

6 45,794 48,564 53,550 56,135 57,982 

7 47,272 50,226 55,397 57,982 59,828 

8 48,749 51,888 57,243 59,828 61,675 

9 50,226 53,550 59,090 61,675 63,521 

10 51,703 55,212 60,936 63,521 65,368 

11 53,181 56,874 62,783 65,368 67,214 

12 54,658 58,536 64,629 67,214 69,061 

13 56,135 60,198 66,476 69,061 70,908 

14 56,135 60,198 66,476 69,061 70,908 

15 57,612 61,859 68,322 70,908 72,754 

16 57,612 61,859 68,322 70,908 72,754 

17 57,612 61,859 68,322 70,908 72,754 

18 57,612 61,859 68,322 70,908 72,754 

19 57,612 61,859 68,322 70,908 72,754 

20 59,090 63,521 70,169 72,754 74,601 

21 59,090 63,521 70,169 72,754 74,601 

22 59,090 63,521 70,169 72,754 74,601 

23 59,090 63,521 70,169 72,754 74,601 

24 59,090 63,521 70,169 72,754 74,601 

25 60,567 65,183 72,015 74,601 76,447 

26 60,567 65,183 72,015 74,601 76,447 

27 62,044 66,845 73,862 76,447 78,294 

Athens Education Association & The Athens City School District Board of Education 
Negotiated Agreement: August I, 2013 - July 3 1, 201 6 

Page 72 of81 



Appendix K - Reimbursement for College Credit Form 

ATHENS CITY SCHOOL DISTRICT 
REIMBURSEMENT FOR COLLEGE CREDIT 

Member's Name----------------

Request is made for ____ Quarter Hours or ___ Semester Hours 

During the------- Quarter, _____ _ 

COURSE NUMBER: DESCRIPTION: 

Member's Signature Date 

Approval of Superintendent Date 

Date 

HOURS: 
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Appendix L - Request for Personal Business Leave Form 

ATHENS CITY SCHOOL 
REQUEST FOR PERSONAL BUSINESS LEAVE 

Name _______________ _ S.S. Number ________ _ 

School ______________ ~ Date -------------

Date Personal Business Leave Requested-------------------

Principal or Supervisor 

Signature of Employee 

Superintendent 
(When Applicable) 

****************************************************************************** 

FOR OFFICE USE 

Number of Personal Days Accumulated to Date-----------------

Number of Personal Leave Days Remaining------------------
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Appendix M - Request for Religious Leave Form 

ATHENS CITY SCHOOL DISTRICT 
REQUEST FOR 

RELIGIOUS LEAVE 

Name ______________ ~ S.S. Number ________ _ 

School ______________ ~ Date ___________ _ 

Date Religious Leave Requested---------------------

Signature of Employee 

( ) Approved 

( ) Disapproved 

Reason: ____________________________ _ 

Date Superintendent or Designee 
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Appendix N - Request for Professional Leave Form 

ATHENS CITY SCHOOL DISTRICT 
REQUEST FOR PROFESSIONAL LEAVE 

S.S. Number ----------
School ______________ _ Date------------

Meeting which you propose to attend and purpose for attending: -----------

Place of meeting ___________ _ 

Departure Date ___________ _ 
Date-----------

Return Date----------

When did you last attend a professional meeting?----------------

What was this meeting? ________________________ _ 

Were your expenses paid by the Board of Education?---------------

Please Estimate Your Expenses: 

Transportation: ___ Miles @ __ cents per mile $ ___ _ 

Hotel: ___ Nights @ $ per night $ ____ _ 

Meals: ___ Days $ ____ _ 

Registration: $ ____ _ 

Other (Please list): $ ___ _ 

$ ___ _ 

$ ____ _ 

If the above request is approved, I will expect to submit a summary of the meeting to the 
building principal or superintendent. I understand that State Law prohibits advanced payment of 
expenses. 

Member's Signature Principal/Supervisor 

___ Approved ___ Disapproved 
Superintendent/Designee 
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Appendix O - MOU Cooperating Teacher Form - Page 1 

OHIO UNIVERSITY 
SCHOOL DISTRICS FORM 
For Use of Discounted Graduate Fee Waiver 

Return completed form to: 
College of Education, Dean's Office 
Room 133 McCracken Hall 
Athens, Ohio 4570 I 

By using this graduate fee waiver you agree to pay 50% of the amount of the waiver (includes the instructional and 
general fee) given to you by your school district. You must register as stated in the Schedule of Classes. Failing to 
officially register for the courses you requested will cancel your graduate fee waiver, and the graduate fee waiver 
will not be available to your school district. You must also be admitted to Ohio University as a graduate student to 
receive a graduate fee waiver. 

Name of Applicant: Social Security Number: _______ _ 

Home Address: Telephone Number: --------

School District: 
School: Telephone Number: ----------

School Address: 

Number of graduate fee waivers approved by Superintendent: -----------------

Title of course (s) for which use of graduate fee waiver requested: ----------------

Credit Hours __ Catalog# ____ Call Number ___ Quarter ____ Campus __ _ 

Credit Hours __ Catalog# Call Number Quarter Campus __ _ 

By signing below the applicant is obligated to pay tuition charges ifthere is a withdrawal from the course(s). 

If the applicant withdraws during the first two weeks of an academic quarter (or during the first week of a summer 
term), and contacts Cynthia Perry, Dean's Office, College of Education, Room 133 McCracken Hall, Athens, Ohio 
4570 I in writing at the time of the withdrawal, the school district will reclaim the graduate fee waiver that was 
activated. However, the University assesses a 20% penalty that this waiver will NOT cover and the applicant is 
responsible for paying all charges. 

If the applicant withdraws after the first two weeks of an academic quarter (or after the first week of a summer 
term), the school will NOT have the option of reclaiming the graduate fee waiver that was activated. The applicant 
will be responsible for paying all remaining charges. 

Superintendent's Signature 

Applicant's Signature e 

Dean's Signature 

Date 

Date 

Date 

* Superintendent, please make sure 
number of graduate fee waivers 
approved has been stated above. 

Do not complete; this section will be completed by Dean's Office, College of Education: 

__ Hours of graduate instructional fees totaling$ charged to 00-07-0591-7419 

__ Hours of graduate general fees totaling$ _______ charged to 00-07-0591-7460 

Total graduate fees: $ for graduate credit hours 
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Appendix 0 - MOU Cooperating Teacher Form - Page 2 

Beginning in September 2000, Ohio University has entered into a new Exchange of Service 
Agreement to recognize the contribution of teachers. Teachers now have a choice of how they 
wish to be compensated for hosting an Ohio University student teacher and/or field experience 
student. A teacher who hosts a student teacher has the option of receiving a check for $I 60 per 
student teacher or receiving 2 graduate tuition/fee waivers per student teacher (half-time amount 
is $80 or I graduate tuition/fee waiver). A teacher who hosts field students has the option of 
receiving a check for $I 0 per student or receiving 20% of a graduate tuition/fee waiver per 
student. In either case, if the teacher chooses the money, the tuition/fee waiver is "banked" for 
the school district and may be purchased by teachers from that school district at a discounted rate 
of fifty percent (50%). The individual school districts are responsible for determining the 
method of making the discounted tuition/fee waivers available to their teachers. The College of 
Education is responsible for retaining records of "banked" waivers and will notify districts 
quarterly of the amount available. The waiver may not be exchanged for cash, and a teacher 
awarded a graduate fee waiver must use the waiver within one year. Please note that the 
agreement is between all public schools in the southeast Ohio region and the University. 

To initiate the waiver, the teacher will complete and sign the Discounted Graduate Fee Waiver 
form and return the form to the College of Education, Ohio University, McCracken Hall, Room 
I 33, Athens, Ohio 4570 I. The teacher, by completing the attached form agrees to pay fifty 
percent ( 50%) of the amount of the waiver (includes the instructional and general fee) issued to 
the teacher by the school. 

If the teacher withdraws during the first two weeks (or during the first week of summer) of an 
academic quarter and contacts the College of Education in writing at the time of the teacher's 
withdrawal, the school may reclaim the graduate fee waiver that the teacher activated. However, 
the University assesses a 20% penalty that the graduate fee waiver will NOT cover and the 
teacher is responsible for all charges. 

If the teacher withdraws after the first two weeks of an academic quarter (or after the first week 
of a summer term), the school will NOT have the option of reclaiming the graduate fee waiver 
that was activated. The teacher will be responsible for paying all remaining charges. 
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Appendix P- Certificate of Absence 

ATHENS CITY SCHOOL DISTRICT 
CERTIFICATE OF ABSENCE 

Employee Name:------------ S.S. Number:----------

In all cases of absence from duty on the part of the employees of the Board of Education, and if 
compensation is anticipated during such absences, the absentee shall fill out this absence report, 
showing the duration of the absence, the date, and full explanation of the cause of the absence. 

I was absent from my position on the following date(s) for the following reason(s): 

Indicate the absence of 1, 3/4, 1/2, or 1/4 day 

_, 
w ..... c( z -~ cw z .... ~c Ow 0 u w z> -> j:: :::> a: 7a ..... Oc "' c( 5 c w -
~ ~w "' w ::c: Q. 

~ _, w .... ~ u w ..... 
~ c ;;; A. 0 0 a: 

DATE 
A. 

SUBSTITUTE 

TOTAL 

(*)Explanation of Other:-------------------

Employee Signature Date 

Principal/Supervisor Signature Date 
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Appendix Q- Application to Create Club/Special Program/Asst Coach 

ATHENS CITY SCHOOL DISTRICT 
APPLICATION TO CREATE A CLUB OR 

SPECIAL PROGRAM OR 
ASSISTANT COACH 

Date 

Proposed Name:-------------------------

Frequency of Meetings:-----------------------

Duration of Activity: From---------- To----------

Approximate Total Hours Involved:-------------------

Pu~oseoftheClub:~-----------------------

AEA President's Signature 

Superintendent's Signature 
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Appendix R - Planning/Conference/Collaboration Period 

Planning/Conference/Collaboration Period Sub Pay Form 

Employee Name: _________________________ _ 

EmployeeBuilding(s): ________________________ _ 

Elementarv school teachers fill out this section only (Art, Music, PE, Spec. Ed) 

Teacher For Whom You #of Minutes Impact/Add'l Amount 
Date Covered Covered Students ( #) Due 

Junior High/High School teachers fill out this section only 

Teacher For Whom You #of Minutes Impact/Add' I Amount 
Date Covered Covered Students ( #) Due 

Employee Signature Date 

Building Principal/Supervisor Signature Date 

Superintendent Signature Date 

For Treasurer Office Use Only 

Pay Period Worked: ________________________ _ 

P~D~~Comp~~tioo: ______________________ ~ 
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