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BLOOMFIELD -MESPO LOCAL SCHOOL DISTRICT
BOE - OAPSE AGREEMENT July 1, 2010 - June 30, 2013

ARTICLE I~ RECOGNITION

A.

F.

The Board hereby recognizes the Association of Chapter 739 and the Ohio Association of
Public School Employees as the sole and exclusive bargaining representative for the
bargaining unit defined below. This recognition shall be for the purpose of bargaining
about salaries, fringe benefits, and conditions of employment. This recognition shall
continue during the term of this agreement.

Management Rights- The Board, on its own behalf and on behalf of the electors of the
district, hereby retains and reserves unto itself all powers, rights authority, duties and
responsibilities not specifically limited by the express terms of this contract.

Consistency with law- If any provision of an agreement between the Board and OAPSE
shall be found contrary to law, then such provision or application shall not be deemed to
be valid and subsisting except to the extent permitted by law; but alk other provisions or
applications shall continue in full force and effect. If it is mutually agreed if changes are
to be made in the negotiation agreement while it is in force, the negotiation process will
make such changes.

For the purpose of recognition and negotiations. the bargaining unit shall consist of
employees in the following classifications: -

Secretarial Nine-Month Custodian Maintenance
Custodial Paraprofessionals/Aides
Cafeteria Transportation

Exclusions: The bargaining unit shall not include:
Substitute EFmployees Supervisors
Treasurer Treasurer's Assistant
Secretary to the Superintendent
Secretary to ithe High School Principal/Co-EMIS Coordinator

Term of Recognition

'The Board recognizes: Chapter 739 and the Ohio Association of Public School Employees for
the term of this agreement.



G.

H.

Disputed Exclusions:

Any difference which shall arise between the Board and the Union as to whether or not
anewly created position is or is not included within the bargaining unit shall be handled
by the grievance procedure.

Bargaining Unit Work:

The administration shall not use non-bargaining unit members to perform work
normally and historically done by bargaining unit members if this would have the effect
of reducing the hours of or number of bargaining unit members. The administration
may waive this section in event of a financial emergency. Should this arise, the
association shall retain its’ rights under Article IX of this agreement.

ARTICLE II - NEGOTIATION PROCEDURES

A.

The Board and the Association shall designate a bargaining team of up to five (3)
members. All negotiations shall be conducted exclusively between the teams. Either
party may call upon coosultants at the expense of the requesting party.  Such
consultants may be used in the negotiating meetings as team members, or for the
purpose of providing information pertinent to negotiations.

Between Ninety (90) — One Hundred Twenty (120) days prior to the expiration date of
the negotiated agreement, either party may notify the other of a desire to commence
negotiations.

At the first negotiations meeting, the Association and the Board shall exchange their
fully written proposals. No new proposals shall be submitted by either party after the
initial meeting unless by mutual agreement (This item shall not be construed as limiting
the submission of any legitimate counter proposals)

Original proposals shall be written and in language suitable for inclusion in the final
agreement. Topical listings of items proposed for negotiations (i.¢. agenda listings)
shall constitute a clear failure of compliance and may be disregarded.

All language in the cwrrent negotiated agreement not addressed by these negotiation,
initial proposals by OAPSE or the by Board will continue in effect.
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F. Tume Limitations

1.

Bargaining sessions shall last a maximum of one and one-half (1-1/2) hours
unless concrete progress is being made, then the length of the session can be
extended by mutual agreement.

Every thirty minutes a five-minute rest period will be called unless both parties
agree to continue without such a break.

Either party may call caucuses for a period of time not to exceed fifteen minutes,
unless both parties agree additional time is needed.

If agreement is not reached within sixty (60) calendar days from the first
bargaining session, the provisions of itemn I will be implemented.

Any of these limits may be modified by mutual agreement.

Prior to and during the period of negotiating, each party will provide the other, upon

written request, all regularly and routinely prepared information concerming issucs
under consideration.

2.
3.
4,
5.

G.

H.

The bargaining teams shall have the authority to indicate tentative agreement pending

final approval by the Board and Association. When tentative agreement has been
reached on all issues, they shall be reduced to writing and submitted to the Board and
the Association for ratification. Following approval by both parties, the agreement shall
be binding on both parties.

L. Resolving differences

1.

[

3

Mediation - following the (60) day period described in Section F above, cither
party may cause unresolved issues to be submiited to mediation within ten (10)
calendar days of a written request to the other party. The Federal Mediation and
Conciliation Service will be wtilized and mediation will conform to their rules
and guidelines.

If, after a minimum of fifteen (15) calendar days, mediation has not resolved the
difference, the bargaining teams shall meet privately at least once in an attempt
to reach an agrcement.

The expenses of the mediator shall be shared equally by the parties.

Recommendations of the mediator shall not be made public and shall not be
binding on the partics.



News releases either during negotiations or at the conclusion of negotiations shall be
made only by inutual agreement as to timing and content of the release. ‘A signed copy
of any media release shall be furnished to the other party at the same time and by the
same method.

ARTICLE HI - EMPLOYEE RIGHTS

A

Personnel Files - The personnel {ile of each employee shall be maintained at the Board
of Education’s Office. Only material in the personnel file can be used for disciplinary
action by the superintendent or for employment reasons.

Each item placed in the file by the school administration shall be signed and dated by
those submifting the item and the employee shall also initial or sign and date said
document. The employee shall be permitted to reply in writing to any material. This
written response shall be attached to the document.

Fach employee shall have the right to review the contents of his/her personnel file.
Also to obfain copies of any material from his/her personnel file with the exception of
matenial prohibited by law or that includes ratings, reporis or records which were
obtained prior to the employment of the employee involved. A log shall be kept
indicating persons, other than administrative persomnel of the district, who have
examined a personnel file and date. Such log shall be available for examination by the
employee and hisfher OAPSE representative if authorized in writing by the employee.

Each classified employee shall be evaluated formally at least once a year by the
appropriate superior and/or the superintendent, using the Formal Evaluation Form for

“classified staff.

The purpose of evaluation will be to assist each individual in examining his/her own
specific work efforts and making constructive suggestions for implementation and
improvement. The objective of the formal evaluation is to provide for confinuous
improvement of the performance of the classified staff through constructive evaluation
of the individual's work performance and capability to do the assigned job.

The first formal evaluation conference should take place during the first semester. The
final formal evaluation conference shall take place prior to the end of the first week of
April if a recommendation for non-renewal is being considered. otherwise additional
reviews may be made at any time deemed necessary by the evaluator or requested by
the employes.

A conference shall follow within ten (10) days of the completion of the Formal
Evaluation Form by the appropriate supervisor and/or superintendent.

Any evaluation of the employee placed in his/her personnel file shall first be discussed
with the employee and signed by said employee to denote said discussion was held.
7



Any evaluation indicating a need for improvement shall include recommendations for
correction and a program for assisting the employee in implementing any
recommendations made.

NON-DISCRIMINATION

No employee in the bargaining unit shall be appointed, reduced, removed or in any way
favored or discriminated against because of his’her race, national origin, religion or
marital status and to the extent prohibited by law, no person shall be discriminated
against because of age, sex or physical handicap.

ARTICLE 1V ORGANIZATIONAL RIGHTS

The Association shall enjoy the following rights:

Al

E.

n

The right of access, at reasonable times and for reasonable purpose to areas in which
employees work. ‘

Right to use a school bulletin board near the mailboxes in each building, to use
interschool and intra-school mail service, when available, for posting or transmission of
information or notices concerning QOAPSE matters should be signed or identified by the

group.

To use the school facilities and equipment for official OAPSE business only. free of
charge except for the two (2) photocopiers for which a charge, based on actual cost, will
be made. Proper clearance and/or notification must be made to the building principal.
School use has prionty and QAPSE shall pay for repair costs to machines they damage
through gross negligence.

The Board will provide copies of all current policies and newly adopted policies, within
a reasonable period of official adoption, to the President of OAPSE. OAPSE will have
the opportunity to state to the Board the Associations position regarding a new policy
under consideration for adoption. The President shall be notified of all Board meetings
and will be provided with Board agendas and Board minutes will be e-mailed when they
become available for any regularly scheduled meetings of the Board of Education, the
agendas shall be provided by the Friday, except in extenuating circumstances, preceding
the meeting. One copy will be sent to the building representative at the high school and
one copy to the elementary. Upon written request by employees agendas may be

e-mailed during summer months.

Bargaining unit members will continue to have input into the school calendar as well as

new or revised job descriptions. A committee will be established to revise the classified
emplovee evaluation form allowing for input into the form during the 2010-2011 school
vear. Employees will receive a salarv nofice/position calendar with their current job
description by July 1% of each vear.

8



ARTICLE V-UNION DUES CHECKOFF

A. The Board agrees to deduct from the wages of Union member for the payment of dues to
the Union, upon presentation of a written authorization individually executed by each
bargaining unit member.

B. All dues deductions shall be made in Nine (9) monthly deductions starting with the second
paycheck in October of each year. Deductions shall include local dues, ali deductions shall
be sent to OAPSE Local #739 treasurer with an alphabetical list of those employees for
whom payment is made and the amount being deducted.

C. If requested by the Union the treasurer will provide to the Union for each bargaining unit
member who authorizes dues deductions the amount of the total gross annual income as
reflected on the employee’s W-2 forms received from the treasurer for the previous year.

D. The fair share fee shall be in the amount set forth in written notification by the Union
treasurer, such notice to be provided not later than September 3™ of each school year. Such
fees shall be required as a condition of employment following a waiting period of sixty (60)

days following employment. Any employee of the bargaining unit who has been declared
exempt for religious convictions by the NLRB shall not be required to pay a fair share fee.
However, such employee shall pay in lieu of a fair share fee, on the same time schedule as
union dues are payable, an amount of moncy equal to the fair share to a non-religious
charitable fund exempt from taxation under Section 501 (3) of the Internal Revenue Code,
mutually agreed upon by such employee and the OAPSE state treasurer. Such employee
shall furnish to the OAPSE state treasurer written receipts evidencing payment to such agree
upon noi-religions charitable fimd. Failure to make such payment or furnish receipts as
proof of payment shall subject such employee to the same sanctions as would nonpayment
of Union dues under the Agreement. In no case shall the monthly fair share fee be in excess
of their regular OAPSE membership dues. All Union members shall either authorize payroll
deduction for the payment of dues or remit payments, in full directly to the state OAPSE
state treasurer.

E. Fair share fee deductions shall be made in the same manner as dues. Signed payroll
deduction authorizations executed by Union members shall be continuous from year-to-year
for the duration of the term of recognition of the Chio Association of Public school
Employee OAPSE?AFSCME?AFLCIO and its Local #739 as the bargaining representative
or; until such time as the employee withdraws such authorization in writing. Withdrawal of
membership does not preclude payment of the fair share fee. An employee may withdraw
membership during a ten (10) day period from August 22" throush august 31%. Members
electing to withdraw from the Union must submit a written request received within the ten

(10) day withdrawzal period to the OAPSE state treasurer’s office; 68035 Oak Creek Drive,
Columbus, Ohio 43229, Atin: Membership Departiment. Should member withdraw during
the withdrawal period, the employer shall then deduct fair share fees from the employee’s
paychecks.



F. The union shall defend and indemnify the Board and the Treasurer, its member, agents and
assignees in both their individual and official capacities and hold them harmless against any
and al] claims, demand, suvits or other forms of liability. including legal fees and expenses
that may arise out of or by reason action taken by the District, its officers, member
employees and/or agents for the purpose of complying with any of the provisions of this

Article or in reliance on any list, notices or assignment fumished under any such provisions.

G. The board agrees to deduct from the wages of any employvee an OAPSE-PEOPLE deduction
as provided for in a written authorization. Such authorization must be voluntarily executed
by the employee and may be revoked by the employee at any time giving written notice to
both the District and the Union. The District agrees to remit any deductions made pursuant
to this provision to the Union together with an itemized statement showing the name of each
employee from whose pay such deductions have been made and the amount deducted during
the period covered by the remittance.

ARTICLE VI -GRIEVANCE PROCEDURE

Definition:
A grievance is defined as dny complaint of an employee, employees or OAPSE
involving the interpretation, application or alleged violation of this agreement. It is the
intent of the parties to equitably resolve grievances at the lowest possible administrative
level. it is the intention of the parties to encourage as informal and confidential an
atmosphere as is possible in the resolution of grievances. Procedure - Grievances shall
be handled in the following marnner:

A. Step One - an aggrieved employee may present directly or, through hissher Building
representative, his’her grievance to his/her building principal. The grievance shall be
submitted orally. If the grievance is not satisfactorily adjusted informally the grievance
may proceed 10 step two.

B. Step Two - An aggrieved employee may present their grievance directly to the building
principal in writing within thirty (30) calendar days from the time an employee knew or
should have known of the existence of a grievance. The principal must grant an
interview within five (3) within school days after receiving the written grievance. After
this interview with the employee and, if they desire, histher representative, the principal
must give a written answer to the aggrieved person within three (3) working days. (f
this decision is not satisfactory, the employee may proceed to step three within five (3)
working days. If the emplovee fails to proceed to step three within the five (3) dav
period, the grievance will be considered resolved.

C. Step Three - The aggricved employee shall present hissher grievance directly to the
superintendent in writing, The superintendent or his/her designee must grant an
interview within five (3) school days after receiving the request. The superintendent or
his/her designee shall send a written answer fo the employee within five (3) working
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days after the interview. If this decision is not satisfactory, the employee may proceed
to step four within five (3) working days. If the employee fails to proceed to step four
within the five (3)-day period, the grievance will be considered resolved.

Step Four - The aggrieved employee may appeal step three decision, in writing, by
certified mail only, directly to the president of the Board of Education, requesting a
bearing on the grievance at the next regularly scheduled mecting of the Board of
Education. The Board, at its next regularly scheduled meeting following the filing of
the appeal with the President of the Board, shall meet with the aggrieved employee and
the superintendent to review the grievance. The decision of the Board of Education
shall be made within seven (7) working days of that meeting, in writing, to the
aggrieved employee. If this decision is not satisfactory, the aggrieved employee may
proceed to step five within ten (10) working days. If the employee fails to proceed to
step five within ten (10) working days, the grievance shall be considered resolved.

Step Five — Mediation - If the grievance is not resolved at Step Four, the grieving party
may, within ten (10} working days notify the superintendent. Upon such request, the
Board and the Union shall, within ten (10) working. days of the Board's receipt of
writien request for mediation, submit the grievance to the Federal Mediation and
Conciliation Service (FMCS). The parties shall first attempt to agree on a mediator. In
the event the parties are unable to agree on a mediator, they shalt ask FMCS 1o appoint
a mediator. The Mediation will be conducted pursuant to FMCS rules. If the mediation
is not successful the aggrieved employee may proceed to step six within ten (10)
working days. If the employee fails to proceed to step six within ten (10) work days.
the grievance shall be considered resolved.

Step Six - Arbitration ~ In the event that the grievance is not satisfactorily adjusted at
step five, the Association may submit a request, in writing to the superintendent, that
the grievance be submitted to arbitration. The request shall be made within ten (10)
working days of receipt of the response at step five or failure of the Board to respond in
a timely manner, the parties shall immediately attempt to select a mutually acceptable
arbitrator from lists to be developed by the FMCS. If the partics are unable to agree
upon an arbitrator, within ten (10) days of receipt of said lists, the grigvance may be
submitted to FMCS for processing in compliance with their Volumtary arbitration rules.

A notice will be filed with the Federal Mediation and Conciliation Service (FMCS)
requesting a list of seven (7) arbitrators. The selection of an appropriate arbitrator shall
be as follows:

A representative of the Union and a representative of the Board shall review the list of
arbitrators and through alternately striking names shall reduce the list until one (1)
arbifrator remains. Either has the right to request a second list.

The arbitrator shall hear all maiters pertinent to the grievance and render his/her binding
decision on the grievance within thirty (30) days following the hearing.
i



The arbitrator shall have no power or authority to, add to, subtract from, or in any
manner alter, the specific terms of this agreement, nor make any award requiring the
commission of any act prohibited by law or make any award that itself is contrary to
law or violates any of the terms and conditions of this agreement.

The decision of the arbitrator shall be binding upon the employees, the association, and
the Board of Education. The loser shall pay the whole cost of arbitration. The
arbitrator must clearly indicate the loser.

ARTICLE VII - HOURS OF WORK AND OVERTIME

A

Work Week - The standard work week shall be Saturday through Friday, unless
modified by the school calendar for employee's wotking less than twelve (12) months.
The workday shall be governed by the employee's individual contract. This article shall
not restrict extension of an employee’s regular workday or workweek when such is
necessary to carry on the business of the district.

Lunch Period - All employees in the bargaining unit whose coniract calls for six (6) or-
more hours per day are entitled to a thirty (30) minute paid lunch period.

*Qvertime - Overtime is defined as time worked in excess of forty (40) hours in any
calendar week and shall be compensated at a rate of pay equal to time and one-half (1&
172) the regular rate of pay of the employee. Any work done on Saturday shall be
compensated at a rate of pay equal to time and one-half (1 %2) the regular rate of pay of
the employee. All overtime must have the prior approval of the Administration, and
may be declined by the employee except in the event of an emergency.

All hours worked on Sunday shall be compensated at double (2) time, except for routine
building checks as requested by the administration. This time will be compensated at
the rate of one and one-half (1 %) times the employee's pay for a minimum of two hours
plus mileage compensation or comp time plus mileage compensation. Mileage
compensation shail be calculated for miles traveled from home to school plus the return
from school to home.

All hours worked on holidays by this agreement shall be compensated at double (2)
time the employee™s regular rate of pay.

All work performed on a day designated as a day school is closed because of inclement
weather shall be compensated at the rate of time and one half (1 %) or compensatory
time off.

On a day school is ciosed early due to inclement weather, employee’s on second shift
shall be paid for their regular work day, and not be required to report to work.
12



I. All cooks shall be granted two (2) additional days of work per year, one at the

beginning of the school year and one at the end of the school year, to clean the
kitchen(s) and related equipment. Employees shall be scheduled on their regular
hours of work and paid their regular rate of pay.

2 Head cook shall be granted an additional six (6) hours per month of additional
paid time, paid at their regular rate of pay, for inventory duties. Inventory shall
be given to the Food Service Supervisor no later than the 5% of the month, dated
and signed by an Adminisirator.

3. The cashier’s daily tally sheets raust be turned in on or before the end of the
second school day of the next month,

4 Employees performing the duties of an employee in a lower paying position
shall be paid the regular rate of pay on the salary schedule. Employees
performing the duties of an employee in a higher paying position shall be paid
the higher rate of pay on the salary schedule at their step.

4

When the day turn custodian is off the night tum custodian shail be given the
opportunity to work the day turn. A reascnable effort shall be made by school
personnel to notify the night turn custodian of this opportunity prior to a
substitute employee being scheduled.

ARTICLE VIII - PAY AND ALLOWANCES

The regular rate of pay for cach position in the bargaining unit shall be in accordance
with rates established on the classified salary schedule.

All employees in the bargaining unit shall be paid 26 times per vear, every other Friday,
starting with the first scheduled Friday pay day after school opens in the fall. On those
years when a 3-week lapse occurs between the last pay of one contract and the first pay
of the next contract, the 12 -month empioyees pay period will be adjusted at the same
tirne as the 9-10 month employees.

During the summer, paychecks will be mailed on the Wednesday preceding the Friday
pay date. Employees may pick up checks by making special arrangements with the
Treasurer’s office. All checks shall be dated for the regular pay daie. Employees will
not cash their checks prior to the date on the check.

The Board shall provide, besides the required payroll deductions, for all union dues,
hospitalization, other insurance and credit union deductions.

Any overtime and/or extra time worked prior to twelve midnight on the Frniday evening
betore payday must be twned in before 7:30 A.M. on the Monday before payday in
order for it to be included in the next paycheck.

13



ARTICLE IX -VACATIONS

A

Bargaining unit employees employed on a twelve- (12) month basis shall be ¢ligible for
benefits under this article. Vacation benefits shall be eamed on a fiscal year basis of
July 1 to June 30. Paid vacation shall be granted no later than the twelve- (12) months
immediately following the fiscal (July-June) year in which it was earned. However,
with permission of the superintendent, carned vacation may be granted within the fiscal
year in which it is earned.

Vacation time shall be earned and accumulated in accordance with the following
schedule: '

L.

EJ)

Six (6) months of service but less than one (1) year of service = one (1) week of
vacation accrued at the rate of 2.5 days each three months (6-12 months.)

One (1) year of service but less than eight (8) years of service = two (2) weeks of
vacation accrued at the rate of 2.5 days per quarter each year.

Eight (8) years of service but I less than fifteen (15) years of service = three (3)
weceks of vacation accrued at the rate of 3.75 days per quaricr each year.

Twelve (12) or more years of service = four (4) weeks of vacation accrued at the
rate of five (3) days per quarter each year.

Employees wiil be permitted to use vacation time at any time during the year. No
more than one (1) person per building may be off on vacation when school is In
session. The remaining custodian in that building shall be given the opportunity to
work for the vacationing custodian. Employees shall not be permitted to take more
than five (5) consecutive days of vacation when school is in session. Employees
may take more than five (3) consecutive days of vacation with permission from
Administration.

ARTICLE, X -HOLIDAYS

A

The Board agrees to provide all employees in the bargaining unit the following ten (10)
paid bolidays:

=0 N Dk W

—

New Year Day

Martin Luther King

Presidents Day

Good Friday

Memorial Day

Labor Day

Thanksgiving

Friday following Thanksgiving
Christmas Eve

Christmas Day

All twelve (12) month employvees will also be paid for the holidays Independence
Day and New Year’s Eve Day.

14



B. If school is in session on President’s day it will be excluded from this agreement.
Holidays on Saturday or Sunday: When a holiday falls on a Saturday, the preceding
work day not a holiday shall be deemed to be that holiday. When a holiday falls on a
Sunday, the following workday not a holiday shall be deemed to be that holiday.

ARTICLE XI - JOB BID PROCEDURE

A. Vacancy Defined—A vacancy shall be defined as;
1. A newly created position to perform bargaining unit work or

2. A position held by a member of the bargaining unit who leaves the
employment of the Board through resignation, retirement, death, non-renewal
or termination which the Board determines to fill.

B. Posting-

When a vacancy occurs a "vacancy notice” shall be posted within five (5) working days,
for a five (3) working day period by the Superintendent’s office. This "vacancy notice”
shall be posted in the Mespo, Bloomfield and Superintendent’s offices and contain a
description of the duties, salary range, shift times and work locations. Vacancy notices
shall be sent to the homes of all employees on leaves of absence. Employees desiring
the position shall submit their written bid to the Superintendent within this five (5)
workday posting period mentioned above. The Superintendent shall keep the OAPSE
President informed of any progress in the vacancy.

The bid shali be awarded to the employee having the greatest classification seniority
from among thosc employees who submit their bid, if, in the judgment of the
superintendent, he/she is a qualified applicant. If no employee from the classification
bids the job, the job shall be assigned to the employee with the most senjority that bid
the job; if in the judgment of the superintendent, he/she is the most qualified applicant.
Such bid shall be awarded within five (3) working days of the close of the posting
period. If no cuirent employee bids for the position, the position shall be filled within
forty five {(43) calendar days, provided there are sixty (60} or more school days left in
the school year. If in the superintendent's judgment no qualified person bids. the least
senior classification may be assigned.

Seniority is defined as the length of continuous service as an employee of the
Bloomfield-Mespo Local School District. While a Board approved leave of absence
does not interrupt continuous service for seniority purposes, the leave period shall not
count as time worked for seniority purposes. The Administration shall make available
to the Association a current seniority list of all bargaining unit employvees once each
calendar year, about Nov. 1.

13



All employees changing classifications shall serve a probationary period of three
months and no appoiniment or promotion shall be final until the appointee has
satisfactorily served his/her probationary period.

If such employee's probationary period is unsatisfactory and if employed by the
Bloomfield-Mespo Local Schools at the commencement of the probationary period,
he/she shall be reassigned to hisher former position at the salary eamed prior to the
probationary period. It is further understood that the replacement employee will be
non-renewed by the Board. Government program (CETA, PIC, WORKFARE, ETC.)
employees are not regular emiployees & shall not accurnulate seniority.

A temporary vacancy of short duration less than ninety (90) days that is not posted shall
be offered to the employee with the most seniority from among the classification
whenever the superintendent, principal or supervisor deem it is in the best interest of the
school district. Should all qualified persons decline; the supervisor shall retain the right
to fill the position with the least senior employee in the classification to perform the
work.

ARTICLE XII - TRANSFERS

A. No employee shall be reassigned to a work location other than his/her normal work
location for a period in excess of twenty (20) workdays per calendar vear, without the
- employee's written consent, except for emergencies.

B. The Board may, when an employee becomes medically unable to satisfactorily perform
his/her regular job classification duties, offer alternate work and/or assignments, for
which the employee is qualified and physically able, if such a position is available,
Such alternate work may constitute promotion, demotion, or lateral transfer. If no
position exists it that time, the Board may consider the displaced employee for any
future positions, which become available which the employee could perform prior to
considering outside applicants.

ARTICLE XIII - CLASSIFICATION, RECLASSIFICATION & ABOLITION OF

POSISTIONS
A, Every bargaining unit position shall be placed in a classification.
B. Position classification and reclassification shatl be reserved to the Board with

notification to the Association who may have input before the final decision.

C. When a position or class of positions is reclassified, the positions shall be assigned to an
appropriate range on the salarv schedule.
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E.

[ncumbent Rights - When an entire class of positions or less is reclassified, the
incumbents in the positions are entitled to serve in these new positions for which the job
description remaius the same. If the reclassificaiion results in new positions the new
positions shall be considered a vacant position subject to the job bid procedure of this
agreement.

All new reclassified or transferred bargaining unit members shali receive a job
description before they start their job.

ARTICLE X1V - LAYOFF AND RECALL

A

If it becomes necessary to reduce the number of employees In a job classification due 10

. abolishment of position, lack of funds, lack of work, the following procedure shall be

govern such layotfs.

I.

[#%]

]

The pumber of people affected by reduction in the force will be kept to a
minimum in so far as practical-by permitting affected employees to bid for any
vacancies that occur in other positions, for which they are qualified,

In the event of layoff, an employee may bump fo a previous classification on the
basis of seniority the employee previously held for at least two (2) vears in the
classification. The employee must also have received satisfactory evaluations as
an employee in that classification. The seniority shall be calculated as the total
length of continuous service with the Board of Education in each job
classification. Authorized leaves of absence do not constitute an interruption in
service,- however, the time of leave will not be included in the amount of
seniority for a classification or time with the school district.

The following classifications shall be used for the purpose of defming
classification seniority in the event of layoff.

Secretary/clerical Food Service
Custodial Paraprofessionals/Aides
Pupil Transportation Maintenance

The Board of Education shall determine in which classification the layoff should
oceur and the number of employees to be laid-off. In the classifications of
layoff, emplovees on probation shall be laid off before an emplovee in that
classification employed under a continuing contract is laid-off.

Twentv davs prior to the effective date of layoffs, the Board shall prepare and
post for imspection in a conspicuous place a list containing names, sepiority
dates and classifications and indicate which employees are to be laid-off. Each
emplovee to be [aid-off shall be given advance wiitten notice of the layoft.

Each notice of layoff shall state the following (A) reasons for the layoff or
reduction, (B) the effective date of layoff, (C) a statement advising the employee
of their rights of reinstatement from the [ayoif.
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For the classification in which the layoff occurs, the Board shall prepare a
reinstatement list and name all employees employed under probationary
contracts, they shall be placed on the reinstatement list in the reverse order of
layoff. The names of all emplayees emploved under the continuing contract
status of employment shall layoff, according to seniority.

A vacancy that occurs in the classification of layoff shall be offered in writing to
the employee with the highest standing of the classification on the layoff list
before the next person on the list may be considered. An employee has ten (10)
days to accept or his/her name shall be removed from the reinstatement list. .

The employee's name shall remain on the appropriate list for a period of two (2)
years from the effective date of layoff. If reinstated from layoff during this
period, such employee shall retain a previous accumulated seniority and a notice
of reinstatement shall be made by certified mail. ‘

Laid off employees will be notified by phone announcement or in writing of any
bargaining unit vacancies within the school district.

B. As part of these negotiations, all job descriptions shall be updated to reflect current
duties. Once established, job descriptions shall not be changed for the term of this
agreement.

C.  Employees shall have input into the job descriptions.

ARTICLE XV - LEAVES

A SICK LEAVES

1.

g'\)

All members of the bargaining unit are entitled to fificen (13) sick days per year
accrued at the rate of one and one quarter (1 %) days per month.

Sick leave may be used for absence due to personal illness, injury, exposure to
contagious disease which could be communicated to others, pregnancy of the
member of the bargaining unit upon prior written certification by a licensed
physician and for absence due to iliness, injurv or death in the employee's
immediate family, Tmmediate family includes father, mother, sister, brother,
husband, wife, children, stepparent, stepchildren, father-in-law, mother-in - law,
grandparents, grandchildren. Unused sick leave shall be accumulative for the
pertod of time that an employee works for the Board of Education, not to exceed
2006 days.



3 Any newly hired employee at the time of hiring who has accrued sick leave with
another public employer may transfer such sick leave only pursuant to and as
specified by the Ohio Revised Code.

4. If sick leave is taken and medical attention was required, the Board may request
a signed statement to justify the use of sick leave. Sick leave in excess of four
(4) consecutive days, with the exception of Article XV Section 2, shall require a
doctor’s excuse. ‘

L

Sick leave request form, Appendix 11 of this agreement. must be submitted to
the treasurer before the end of a pay period on which the sick leave is used
unless the employee notifies the treasurer that the period of sick leave will
extend beyond the pay period. For the purpose of attending funerals utilizing
sick leave, the immediate family shall include all those listed in A-2 as well as
brother/sister-in-law, children-in-law, aunt, uncle or significant other.

Jury Duty: An employee shall be entitled to leave without loss of pay for any time the
employee is required to perform jury duty. The Board shall pay the employee the
difference, if anv, between the amounts received for jury duty and the employee's
regular rate of pay. Any meal, mileage and/or parking allowance provided the
employee for jury duty shall not be considered in the amount received for jury duty.

Military Leave: An employee shall be entitled to any military leave provided by law
and shall retain all rights and privileges granted by law arising out of the exercise.

Child Rearing Leave: An employee who is the natural or adoptive parent of a child
may be granted an unpaid leave of absence for the purpose of rearing his/her child.
While on such leave, the employee may continue histher hospitalization, major medical
and other insurance by paying the premiums themselves. Such leave may be granted
for a maximum period of three (3) months. Notice, when possible, will be given four
(4) weeks prior to the anticipated date of leave is to commence.

Adoption Leave: An employee who is adopting a child may use personal leave for the
purpose of processing the adoption.

Parental Leave: Leave of absence, to care for his/her child after birth or after adoption
of a child, where sick leave is not applicable, may be granted without pay. This shall
not exceed one vear, while on such leave, the employee shall not accumulate sick leave
or vacation and may continue his/her hospitalization major medical and other insurance
by paving the premiums to the treasurer pricr to the first of each month.



Leave of Absence

1. Upon a written request specifying a reason, the Board may grant a leave of absence fora
period of not more than two years for education or professional or other purposes, and
shall grant such leaves where illness or other disability is the reason. Such leaves will be
without pay.

N

Upon the return of the employee from a leave, the Board may terminate the
employment of a person hired for the purpose of replacing the returning
employee while he/she was on leave.

If after the retumn of the employee from leave the person employed for the
purpose of replacing an employee on leave is continued in employment as a
regular employee or if he is hired by the Board as a regular employee within a
year after his employment as a replacement he shall receive credit for his length
of service with the Board during such replacement period.

Ls

4, Any credit awarded to an employee mentioned above shall be in compliance
with 3319.0810f the Ohio Revised Code.

3. During all unpaid feaves of absence pursuant to Article XV the employee will
not accrue sick leave, vacation time or personal days. Furthermore, the time
spent on unpaid leave will not be used for advancement on the salary schedule
or seniority list.

. Personal Days

1. The Boafd shall grant cach classified employee four (4) personal leave days per
year.

2. Personal days are not accumulative and whenever an employee willingly severs
employment or is terminated, any unused personal days shall be forfeited.

3.  Personal leave forms will be obtained from the school secretary, signed by the
employee, & then returned to the building secretary early as possible prior to date
of leave.

4. Personal days cannot be used the day before or the dav after a hohday.
Exceptions to this may be granted by the Superintendent but is limited to two
employees.

’:Jl

Personal days cannot be used as an extension of sick leave, accept as approved by
the Superintendent.



Employees unused personal days shall automatically convert to Sick Days July 1%
of each year. Employees who want paid for these days instead of conversion must
notify the Treasurer’s Office in writing by the last student school day except for
12 month employees who must notify the treasurer’s Office by July 1*.

Employees shall receive their rate of pay, to a maximum of $75.00 per day, for
any unused personal days.

I Assault Leave: Classified personnel injured by serious physical assault and/or battery
while performing school duties shall be compensated a their regular rate per hour times
the number or hours per day hefshe is scheduled to work, less the amount of worker's
compensation received while he/she is on assauit leave.

J.  Professional Leave:
Professional Leave shall be granted, as long as this does not disrupt the operation of the
school district, to an employee upon approval of the Supervisor and Superintendent.
Fmplovees shall receive their regular rate of pay for all such days. Reimbursement may
include meals, tolls, mileage, lodging, and the cost of the seminar. Reimbursements will
follow IRS guidelines. The following conditions shall apply to Professional leaves:

i.

2,

L

There shall be a maximum of three (3) days per contract year per individual.

There shall be a maximum payment of six hundred fifty ($650.00) dollars per
contract year to any individual. Receipts must be for incurred expenses.

The leave must relate to the employee's current job classification.

ARTICLE XVI - PISCIPLINARY ACTION

A Disciplinary Procedure

I

Sad

Except in those situations where an emergency suspension is Justified in
accordance with this Agreement, an employee whose work or conduct is of such
character as to incur disciplinary action shall first be specifically warned, in
writing by his/her supervisor.

Such a warning shall be in the form of a formal written reprimand which states
the cause of the reprimand the Corrective action needed, and the time limit for
such corrections to be made. Both the employee and the supervisor shall date
and initial the written reprimand to denote that a conference was held relating to
said matiers, with a copy being forwarded to the Superintendent, a copy placed
in the employee's file, and a copy being retained by the employee.

An employee who has received a written reprimand may appeal the action in
accordance with the grievance procedure.

2



B.

4. When the Board seeks the imposition of discipline, notice of such discipline
shall be made in writing and served in person or by registered mail upon the
employece. The notice shall indicate: a) The specific charges against the
employee; b) the proposed penalty.

J. Except in the case of an emergency suspension, the proposed penalty shall not
be imposed until the employee has exhausted his/her rights under the grievance
procedure, or unless the employee waives, his/her rights to appeal the matter.

Disciplinary Grievance

I An employee may gricve an emergency suspension at Step Three of the grievance
procedure.

2. A disciplinary grievance may be settled at any time following the service of the
notice of discipline. The terms of seftlement shall be reduced to writing. An
employee offered such a settlement shall be granted a reasonable opportunity to
have an Association representative review the proposed settlement prior to
execution, unless the employee waives such right in writing.

ARTICLE XV - TRANSPORTATION

A

Bus routes will consist of two (2) high school trips (AM & PM) and two (2) elementary
trips (AM & PM) per day. Also included will be two (2) trips (AM & PM) to Bristol to
transport TCTC and DH students to be incorporated in to the route most feasible to
accomplish in time and mileage efficiency. All routes will remain in effect from year to
year unless the superintendent or his/her designee deems changes necessary. Drivers
shall be consulted before changes occur. Such paid time shall be with the guarantee of
the same amount of time as the previous year plus any additional time required in the
event of increase in time and/or mileage. Any routes that are over and above existing
routes DH or JVS runs which cannot be included as a part of a regular run shall be put
up for bid. Such runs shall be paid to the driver earning the bid at his/her level on the
salary schedule with a two (2) hour minimum guarantee regardless of the actual driving
time.

In the event a new route becomes available or an existing route becomes vacant through
termination, transfer, or resignation it shall be bid on the basis of seniority under
procedure in ARTICLE XVIII of this agreement. ‘Seniority drivers will accept the
existing time paid for such routes.

In the event it becomes necessarv to employ a new driver for a route vacancy the
following procedures will apply.

l.  During the first month of employment the new driver will submit to the
Superintendent the actual driving time for a 10 day period which includes: warm-
up, gassing, and road check of the bus, for each route (high school AM & PM
and elementary AM & PM).

i
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2. The Superntendent or his/her designee will time such routes twice during the
first 15 days of the first month following the first month of employment.

3.  The Superintendent or his‘her designee will discuss any time and pay adjustmeni
with any driver affected. The time paid will be computed to the nearest 15
minutes.

4. Any adjustment for driving time to any route will begin the pay period nearest
following the 15-day timing period.

Field trips and/or extra curricular trips shall be awarded as separate yearly packages,
based on seniority, to the driver(s) who desire a package. If any package interferes with
a driver's regularly scheduled route, the driver has the option to choose which run
should be given 1o an extra non-seniority driver. The Board is not required to award
any trips to drivers who will exceed 40 hours in any given week.

If no driver can be found for any package, the package may be assigned as separate
trips. The seniority driver's option will apply in any case if a letter of interest to drive
these is on file in the Superintendents office prior to September 30th ecach year. 1f no
driver wishes any package or single trip, substitute drivers may then be contracted.

Any regular driver interested in driving any extra ewrricular or field trips must notify the
Superintendent in writing prior to September 30th each school vear.

The hourly rate for extra curricular and field trips shall be in accordance with the
driver's established hourly rate on the adopted salary schedule. Extra curricular trips,
outside of the district, shall be paid a two (2) hour minimum. All non-driving time will
be paid at the drivers” regular hourly rate of pay. All extra curricular trips that do not
require a driver to be away from home overnight will compensate the driver for all time
spent from departure (where bus is housed) to the conclusion of the trip. Any trip
requiring the driver to be away from home overnight will be paid for all time spent on
layover at the rate of minimum wage per hour, with a limit of $150.00 per trip. Board
reimbursement for lodging and meals shail not exceed $200.00 per day.

Additional time required to complete a vegular route shall be compensated on the
following basis: '

1. Driver fills out form requesting additional pay and reason for such. Form to be
obtained in the Superintendent’s office.
2. Compensation shall be based on the drivers® regular rate of pay.

Compensation shall be based on the number of minutes driven over and above
the regular route in increments of 15 or more minutes.

s.u



It is understood that all buses must be kept in good driving condition and shall be
inspected prior to the beginning of the school year. No driver shall be requested to
drive an unsafe bus.

The designated "On the Bus Instructor” shall be paid his/her regular driving rate of pay
for all hours spent working as "On the Bus Instructor”.

No drivers' time per week shall exceed 40 hours.

Bargaining unit employees shall be entitled to $1350, payable at the end of the fiscal
year, for busses plugged i at the employees' residence.

Bargaining unit employees shall be entitled to one, 3 ton load of #57 gravel per year
payable at the end of the fiscal year, dumped in the employees' driveway where the bus
is parked.

The Board of Education will pay for bargaining unit employees, up to $30 towards any
excess cost, for drivers' annual physicals not paid by Trumbull County.

Drivers who drive on a day when the home school is not in session shall be paid at one
and one half {1-1/2) times their regular rate of pay.

ARTICLE XVIII - SEVERANCE PAY

Fuli time employees may, at the time of their separation from service with the
Biloomfield-Mespo Local School District elect to be paid in cash for one-fourth (1/4) of
the value of their accrued but unused sick leave credit. Only those employees whose
effective date of retirement with the State Retirement System is no later than ninety (90)
calendar days after the last paid day of service with the Bloomfield-Mespo Local
School District shall be eligible to be paid for such accrued but unused sick leave credit.
The maximum payment which may be made shall be Sixty four (64) days. Such
payment shall be based on the employee's rate of pay at the time of separation.

Payment for sick days on this basis shall be considered to eliminate all sick leave credit
accrued by the employee at that time. Such payment shall be made only once to any
employee. Such payment shall be made not later than sixty (60) calendar days after the
effective date of retirement with the State Retirement System. Should an employee die
during service with the disirict the employees' severance pay shall be paid to the
beneficiary of the employees’ term life policy, provided the emplovee is eligible for
SERS retirement at the time of death.



ARTICLE XIX - CLASSIFIED PAY SCHEDULE

BLOOMFIELD-MESPO LOCAL -

SCHOOL DISTRICT
OAPSE
EFFECTIVE 15% 1.5% 1.5% 1.5% 30 30 30
JULY 1, 2010
0 12
thru | 4thru 7 thiu years | atyear | atyear | atyear
year '
3 year6 | year11 on 16 20 25
| BUS DRIVER
1155] 1268 1350| 16.03] 1633] 1663] 1693 |
| cusTODIAN .
‘ 1155| 1268] 1350 1603] 1633| 1663] 16.93 |
| coox :
969| 1044] 131 1378] 1408] 1436] 14.66 |
| HEAD COOK :
1044 [ 4148 1207 | 1433[ 1463 . 1493 1523 |
| BLDG. SECRETARY
1155] 1268| 1350) 16.03| 16.33] 1663| 16.93 |
| PARAPROJAIDEICASHIER
923] 9s1] 103s| 1302] 1332 1362 13.92]

All paraprofessional/aides shall be graniad the Salary Step consistent with their years of service

The positions of Transportation Coordinator and Head Custodian will be paid one (1} additional hour per day,
added to the employees’ confract, at the employees’ regular rate of pay.

1
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EFFECTIVE C20%  20%  20% 2.0% 30 .30 30
JULY 1, 2011
12
0 thru 4 thru 7 thru years at year atyear | atyear
year3 | year6 | year1d on 16 20 25
| BUS DRIVER
1178] 1293] 1377] 1635) 16.65] 1695] 1725|
| CUSTODIAN
1178 ] 1293] 1377] 1635] 1665] 16.95]| 17.25]|
| cook
989 1065] 1153] 1404] 1434] 1464 1494]
| HEAD CcOOK
1065] 1140| 1231] 1462| 1492] 1522] 1552|
| BLDG. SECRETARY
11.78] 12931 1377 16.35| 1665] 16.95] 17.25]
| PARAPRO/AIDEICASHIER
| 941] 980| 1057} 41328| 1358} 1388| 14.18 |

All paraprofessionalfaides shall be granted the Salary Step consistent with their years of service

The positions of Transportation Coordinator and Head Custodian will be paid one (1) additional hour per day,
added o the employees’ confract, at the employees’ regular rate of pay.
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EFFECTIVE 25% 25% 2.5% 2.5% 30 .30 .30
JULY 1, 2012
12
Othru | 4thru | 7 thru years | atyear | atvear | atyear
year | year ;
3 6 yeari1 | on 16 20 25
| BUS DRIVER
12081 1325 1441| 1676] 1708} 17.36] 17.66]
| cusTODIAN
1208 ] 1325] 1411] 1676] 1708 1736 1766 |
| cook
1043 ] 1092 | 1482] 1439] 1469 1499| 15.29]
| HEAD COOK
1092 | 1168 | 1262] 1498] 1528 1558 15.88 |
| BLDG. SECRETARY
1208 | 1325 1441 1676| 417.06| 17.36| 17.66 |
| PARAPROJAIDEICASHIER
965] 1005] 1083| 1361 139t} 14.21]| 14.51]

All paraprofessionalfaides shall be granted the Salary Step consistent with their yaars of service

The positions of Transportation Coordinator and Head Custodian will be paid one (1) additional hour par day,
added o the employees’ contract, at the employess’ regular rale of pay.



ARTICLE XX - FRINGE BENEFITS

The Board of Education will make available to all eligible members of the OAPSE bargaining
unit the following health insurance coverage under the following schedules in accordance
with an agreement with the Board and the Trumbull County Health Insurance Consortium.

Employees working 40 hours per week, 12 months per year and employees hired prior to July
1, 1993, working 25-40 hours per week and less than 12 months per year, shall bave their
insurance premiums paid according to the medical plan options provided by the Trumbull
County Schools Employees Insurance Consortium (TCSEIC) guidelines.

Employees hired on or after July 1, 1993 working 25-40 hours per week but less than 12
months shall have their monthly insurance premiums paid as follows:

Single Family
First year of enrollment $200 ©$330
Second year of enrollment $230 $380
Third year of enrollment $300 $450
Fourth year of enrollment % as per TCSEIC  $300

Twelve month-full time employees shall be allowed (o "opt-out” of Health Insurance benefits
and receive pavment based upon TCSEIC.

The Board retains the right to send these coverage’s out for bid in an attempt to reduce costs
in accordance with an agreement between the Board and the Trumbull County Health
Insurance Consortium. The Board may be the final selector of any new coverage, provided
they meet the conditions set forth by the TCSEIC.

Vision Insorance:
Vision insurance will be provided to those employees who receive health benefits at the same
level of coverage (single or family).

Term Life Insurance:

The Board shall provide for all eligible members Term Life Insurance with a face valuation of
$50.000. The Board retains the right to send these coverage's out for bid in an attempt to
reduce cost. The Board will be the final selector of any new coverage.

Maintenance of Benefits:

All employees currently receiving Hospital, Surgical and Medical Insurance, Major Medical
Insurance. Prescription Insurance and Term Life Insurance shall continue to receive these
benefits for the term of this agreement, at level currently in effect.



SERS Pickup Utilizing the Salary Reduction Method The Bloomfield-Mespo Local
Board of Education agrees with the OAPSE # 739 to SERS "pickup" utilizing the salary
reduction method contribution to the State Employee Retirement Systern paid upon
behalf of the employees, at no cost to the Board, in the bargaining unit under the
following terms and conditions-.

1.  The amount to be "picked-up® on behalf of each employee shall be the
employee’s assessed percentage established by SERS of the gross annual
compensation. The employee’s annual compensation shall be reduced at no cost to
the Board by an amount equal to the amount "picked-up” by the Board for the
purpose of State and Federal Tax only.

2. The pick-up percentage shall apply uniformly to all members of bargaining unit,

3. No employee covered by this provision shall have the option to elect a wage
increase or other benefit in lieu of the emplovee pickup.

Free admission to home school activities: All Classified personnel shall receive free
admission to all home school activities.

XXI - HEALTH & SAFETY

A.

The employer agrees to furnish such gear as may be necessary for the safe operation and
performance of duties.

The emplover will furnish boxes of surgical gloves made available to all non-certified
employees, and clean-up packets on all buses all year.

Student supervision at all after school functions shall not be the responsibility of the
custodian.
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SUBMIT 3 COPIES{ORIGTNAL AND 7 COPEES} ONE RETURNED WiTH P02
POE DO NOTGRDER WITHOUT AN APPROVED FOZ
DATE BEQUESIOR BLDG

{Teacher, Speosor, Cab, or Gramd}
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YOURMOST CHECE ONE OF TRE SOLLOWHD

ORDER PTACED BY TREEAR OFFICR . OWDERPLACED BV BRQUESTOR

g ¥ m%ﬁg Trm_ila g

DQUANTITY ] CATALOGH YRR

IYRT

o

STTEY TTEYTAY

DD BRSPS,

= TTTR T Y T VERERE  SETEYT
EMIMOH, APPROFPRIATION

b e AT Ko W 3

FUEITR TN A Y L S, g, FTTE B ETTE T T T SET A TRTST OTRTR IV
i NN S, RERNLE T AT LV




BLOOMEFIELD-MESPO LOCAL SCHOOL DISTRICT
STATEMENT OF ABSENCE

-

Employse Name Date

Please check and fill sut the appmpriéfe information where required
and sicn below the appropriate portion.

Exm

Please retum 1o the ofiice as aarfv as possible 5o that & subsiirvts osp be obizinad whare

n=aded

SICK LEAVE

DATE (S) OF LEAVE:

1y Personal Ulnessfinjury
2} Hlnessfnjury @ immedizie family
Name of family member
3} Dreath i iwwnadiate Tamily
Nasie and relesionship
4) Commmmicatle Diseass
{ORC 3313.717 Physician's sizfement of recovery)
5) Medical siteniion regmrad
{ORC 3319141}

MName sud Addrass of Physicten
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APPENDIX K

BLOOMFIELD-MESPO LOCAL SCHOOL DISTRICT

PROFESSIONAL EXPENSES
School Year
Name Daie complaisd
Date{s) of Lzave: Nems of Sub Assignad

I A OWEA. e e e e e e e

Supstiie Cosis: .

Check No
Regisiration Feas:
Meeiing/Mileage:
Tuiton:

Oihsr xpansss: itemized recsipt over
{1ist) $15.00 doliar amount

Balammn Ao i
Balance Available-—--—-- - -

(93]
T

....... $650.00 .
{3 )
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