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ARTICLE 1. RECOGNITION 

A. The Board recognizes the Southeast Local District Teachers 
Association (hereinafter referred to as "SELDTA" or 
"Association"), an affiliate of the National Education 
Association, Ohio Education Association. Northeast Ohio 
Education Association as the sole and exclusive 
representative of all of the following full-time and part-time 
certificated/licensed personnel: classroom teachers. guidance 
personnel, remedial teacher(s), full-time tutors, school 
nurse(s). librarian(s), long-term substitutes employed by the 
Southeast Local Board of Education except casual, day-to-day 
certificated personnel working on an hourly or per diem basis 
and excluding all administrative and supervisory personnel as 
defined in Chapter 4117 of the Ohio Revised Code. Such 
recognition shall be for a period covering the duration of this 
Contract. 

B. If during the term of this Contract, fifty percent (50%) or more 
of the bargaining unit petition to change the sole and exclusive 
rights of SELDTA as the bargaining unit, and consistent with 
the provisions of ORC 4117, then an election shall be held 
under the provisions of ORC 4117. If there should be a 
challenge to the 50% election provisions, no grievance would 
be filed against the Board of Education. 

C. Recognition of the Association by the Board shall be for the 
purpose of developing a Negotiations Procedure and then 
negotiating in good faith a professional Salary Schedule, 
fringe benefits, Grievance Procedure, working conditions, and 
other terms or conditions of employment 

D. Long-Term Substitutes 

1. Long-term substitutes who are hired for one hundred 
twenty (120) or more days of employment shall be 
recognized as bargaining unit members. 

2. Compensation for long-term substitutes shall be at the 
long-term substitute rate for the first sixty (60) days of 
employment and thereafter at BA-0. Beginning with the 
61 st day of employment, a long-term substitute shall be 
included in the bargaining unit. 
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3. The employmert contract of long-term substitute shall 

expire at the end of 1ts term without notice of non-renewal. 

Performance evaluations shall not be required. 

4. The rights of long-term substitutes under this Agreement 

are limited. Articles 10 (Nonrenewal), 13 (Professional 

Development), 14 (Evaluation of Professional Personnel). 

15 (Just Cause), 21 (Reduction in Force), 24.C. (Student 

Tuition Waiver) shall not apply to the employment of long­

term substitutes. 
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ARTICLE 2. NEGOTIATING PROCEDURE 

A. INITIATION 

1. All requests for negotiations shall be made in writing. 
Requests initiated by the Association shall be directed to 
the Superintendent acting as the representative of the 
Board. Requests initiated by the Board shall be d'1rected 
from the Superintendent to the Association President 
The written request for professional negotiations shall 
include: 

a. Date of writing. 

b. Statement of purpose of meeting. 

c. Name, address and phone number of the person to 
contact representing the requesting party to arrange 
a mutually satisfactory time, place, and date for the 
initial negotiations session. 

2. A written reply shall be sent by the receiving party within 
twenty (20) calendar days to the official representative of 
the requesting party. This communique shall include: 

a. Date of writing. 

b. Recognition of request for a professional 
negotiations meeting. 

c. Time, place and date of a mutually agreeable initial 
negotiations meeting. 

B. NEGOTIATIONS SESSIONS 

1. The first negotiations session shall be held within thirty 
(30) calendar days of the date listed on the initial request 
for negotiations. 

2. The First Negotiations Session: 

The first item of business will be the exchange of any 
initial proposals by each team. 

Each proposal submitted by either party shall specify to 
the proponent so that without clarification or 
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supplementation the proposal, if agreed to by the other 
party, would express the whole agreement of the parties 
with respect thereto. 

3. Prior to the end of any session, a mutually agreeable 
time, place, and date shall be established for the 
subsequent negotiations sessions. The parties should 
attempt to schedule sessions at the most reasonable 
times as are mutually agreeable. 

4. Negotiations meetings shall be closed to the press and 
public, unless otherwise agreed by the parties, through 
the initiation to completion of negotiations. 

5. Representation at all negotiations sessions shall be 
limited to not more than five (5) representatives selected 
by the Board, and not more than five (5) bargaining unit 
members, or representatives, selected by the 
Association. At the initial negotiations session, each party 
shall designate three (3) permanent members. These 
individuals shall have speaking privileges. The remaining 
positions will be for observers. Observer positions may 
be rotated and observers will have speaking privileges by 
mutual consent of both parties. These parties shall 
attend negotiations sessions, except as otherwise 
provided herein. At the initial meeting, the parties shall 
designate their spokesperson, who shall be in 
attendance at all subsequent meetings. 

6. Each Negotiations Team may use consultants at the 
table as they feel essential in the course of negotiations. 

7. Either team may declare a recess when it appears that 
meaningful progress cannot be attained. A recess can 
only commence after mutual agreement of the time and 
place for the continuation of the negotiations has been 
determined. 

8. Either team may call for a caucus at any time. 

9. The negotiations period shall be for a period not to 
exceed sixty (60) calendar days after the first session. 
All sessions are to be completed within this time period. 
unless extended by mutual agreement. 
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10. Prior to and during the period of the negotiations 
meeting, the Board and the Association agree to provide 
to the other, upon written request and in a reasonable 
time period, essential information available concerning 
financial resources of the District and such other 
information as is requested. 

11. All sessions of negotiations shall be in "Good Faith." 
"Good Faith" negotiations, as provided for in this 
Agreement, includes, but is not limited to: logical 
positions on issues, and indicated willingness to reach 
agreement thereon; a search for counterproposals to 
proposals not accepted; and refraining from unexplained 
changes in position, and from raising new and additional 
issues calculated to avoid the reaching of an agreement; 
but does not compel either party to agree to a proposal, 
or require the making of a concession. 

12. While negotiations are in progress any needed news 
releases, including statements at Board meetings, shall 
be made only with mutual agreement of the Negotiating 
Teams. Said releases shall be in writing, and each 
team shall have a copy of the statement prior to release. 

13. During the course of negotiations, reports may be given 
to the Association only by the Association team, and to 
the Board only by the Board team. 

14. When tentative agreement is reached on an item under 
discussion, it shall be reduced to writing and be initialed 
by a representative of each party, and removed from 
further negotiations. 

C. AGREEMENT 

1. Members of the respective Negotiations Teams have the 
power and authority to negotiate; that is, to make 
proposals and make concessions in the course of 
discussion. When tentative agreement is reached on all 
items being negot'1ated, a final written copy shall be 
submitted to the Association for ratification, and then to 
the Board at its next regular Board meeting for adoption. 
Both teams shall recommend and urge approval of their 
respective groups. 

2. The final written Contract will contain the following: 
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D. 

a. Terms of the provision 

b. Effective date of the provision. 

3. When approved by both parties, it shall be signed by 
their respect1ve Presidents and Negotiating Teams and 
shall be entered into the official Minutes of the Board. 
Thereupon, the items agreed to shall constitute any 
necessary revision of school policies. When applicable, 
provisions will be reflected in the individual contract or 
salary notice as submitted to employees. 

4. The costs of the reproduction of the Negotiated Contract 
are to be shared equally by the parties. The parties will 
agree on the number of copies each is to be provided. 
The Association shall be responsible for distribution of 
contracts to each bargaining unit member. If additional 
contracts need to be reproduced, the cost shail be 
shared equally. 

1. Mediation 

a. If agreement is not reached within sixty (60) days of 
the initial negotiations session, either party may 
submit a request to the Federal Mediation and 
Conciliation Service (FMCS) for the purpose of 
mediating an agreement. The parties shall meet at 
the request of the Mediator. The Mediator shall only 
have the authority to assist the parties in reaching 
an agreement 

b. The sixty (60) day time limit for mediation may be 
extended by mutual agreement. 

c. If the FMCS cannot supply a Mediator, the Mediator 
shall be selected through the American Arbitration 
Association (AAA) pursuant to its rules. 

d. If there are any costs incurred during mediation. 
they shall be shared equally by the Board and the 
Association. 
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e. Mediation shall serve as the mutually agreed 
dispute resolution procedure between the parties 
and supersedes the dispute resolution procedure 
contained in Section 4117.14, Ohio Revised Code. 
Nothing herein shall infringe upon the Association's 
right to strike. 

E. Representatives of the Board and the Association shall 
participate in negotiations, freely, without penalty. 
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ARTICLE 3. GRIEVANCE PROCEDURE 

A QEFINITIONS 

1. Grievance: 
A grievance shall mean a claim by a teacher or teachers 
qualified for membership in the Association that there 
has been a violation, misinterpretation, or misapplication 
of this Agreement 

2. Grievance Procedure: 
A Grievance Procedure is a method by which a person 
qualified for membership in the Association can process 
a complaint, problem, or dispute without fear of reprisal. 

3. Aggrieved Party: 
An aggrieved party is a teacher(s) qualified for 
membership in the Association, or the Association on 
behalf of teachers having a grievance. 

4. Parties In Interest: 
Parties In Interest shall be the Supervising Administrator 
and/or the party directly involved in a given level of the 
Procedure. 

5. Days: 

6. 

Days shall mean school days on the officially adopted 
school calendar, except that between the last day of any 
school year and the first day of the next succeeding 
school year "days" shall mean week days (excluding 
Saturdays, Sundays, and holidays). 

Any person(s) chosen by an aggrieved party to assist 
and/or act on behalf of the aggrieved party. 

7. Supervising Administrator: 
A building principal, assistant principal, and may include 
the director of special services. 

8. Only items in the Contract are grievable. 

B. The purpose of this Procedure is to secure, at the lowest 
possible level, equitable solutions to grievances. 
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C. INFORMAL PROCEDURE 

1. An aggneved party and/or his/her/their designated 
representative shall notify his/her/their Supervising 
Administrator, that a grievance exists. This notification 
should occur within twenty (20) days of the incident 
causing the grievance. 

2. The Supervising Administrator shall arrange a meeting 
within five (5) days of the notification. This meeting shall 
be conducted at a time and place which will afford a fair 
and reasonable opportunity for all persons entitled to be 
present to attend and not interfere with the educational 
process. 

3. Informal decisions shall be rendered at the informal level 
within five (5) days of the meeting. 

D. FORMALPROCEDURE 

1. LEVEL ONE 

a. Should the aggrieved party and/or his/her/their 
designated representative not be satisfied with the 
disposition of grievance in the Informal Procedure, 
he/she/they shall, within ten (10) days of the 
informal decision, file a Formal Grievance (written) 
with his/her/their Supervising Administrator. Refer 
to Appendix A. 

b. Within five (5) days of the filing of the Formal 
Grievance, the Supervising Administrator shall hold 
a meeting with the grievant and/or his/her/their 
designated representative This meeting shall be 
conducted at a time and place that will afford a fair 
and reasonable opportunity for all persons entitled 
to be present to attend and not interfere with the 
educational process. 

c. Within five (5) days following this meeting, the 
Supervising Administrator shall render a written 
decision. 
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2. LEVEL TWO 

a. Within ten (10) days of the Supervising 
Administrator's written decision, the grievant or 
his/her/their representative can advance the 
grievance to level two by notifying the 
Superintendent in writing that a grievance still 
exists. 

b. Within five (5) days of notification that a grievance 
still exists, the Superintendent or his/her designated 
representative shall conduct a hearing involving all 
parties. 

c. Within five (5) days of the 
Superintendent shall render a 
regarding his/her decision. 

3. LEVEL THREE 

meeting, the 
written report 

If there is no satisfactory solution to the grievance at the 
Level Two hearing, the grievant shall, within ten (1 0) 
days, forward to the Federal Mediation and Conciliation 
Service (FMCS), a written request for grievance 
mediation. A copy of the request shall be provided to the 
Superintendent within two (2) days. Board member 
participation is considered to be an important factor in 
mediation. At least one (1) Board member will attend 
mediation sessions. When practicable, two (2) Board 
members will participate in mediation. 

4. LEVEL FOUR 

a. Within twenty (20) days of the Grievance Mediation 
report, the Association may advance the grievance 
to level four by written notification to the 
Superintendent and the American Arbitration 
Association. 

b. The Arbitrator shall be chosen from a list provided 
by the AAA Selection and hearing shall be in 
accordance with the Voluntary Rules and 
Regulations of the AAA. The Arbitrator shall hold 
the necessary hearing promptly and issue the 
decision within such time as may be agreed upon. 
The decision shall be in writing and a copy sent to 
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all parties present at the hearing. The decision of 
the Arbitrator shall be binding on both the Board 
and the Association. 

c. The Arbitrator shall expressly confine himself/ 
herself to the precise issue(s) submitted for 
arbitration, and shall have no authority to determine 
any other issue(s) not so submitted to him/her or to 
submit observations or declarations of opinion 
which are not directly essential in reaching the 
determination. The Arbitrator shall not have the 
authority to add to, delete from, or modify the 
provisions of this Agreement. 

d. The costs for arbitration shall be shared equally by 
the Board and the Association. 

E. MISCELLANEOUS 

1. The number of days Indicated at each step Is considered 
optimum. The time limits specified may, however, be 
extended b)' written agreement of the parties. 

2. All communications regarding grievances shall be 
reduced to writing and hand-delivered or mailed by 
certified mai , return receipt requested. The 
Administration shall provide the Association with copies 
of all such communications. 

3. Constructive receipt by the Administration shall be 
construed to be the delivery date to the appropriate 
Administrator either hand delivered or certified mail, 
return receipt requested. 

4. Constructive receipt by the Association and aggrieved 
party shall be construed to be the delivery date to the 
aggrieved party and the Association President, hand 
delivered or certified mail, return receipt requested. 

5. Meetings and hearings held under this procedure shall 
be conducted at a time and place that will afford a fair 
and reasonable opportunity for all persons entitled to be 
present to attend and shall not interfere with the 
educational process. 
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6. No reprisals or recriminations shall be taken against any 
employee who files or takes part in a grievance. 

7. A grievance may be withdrawn by the Association at any 
time without prejudice. 

8. In the event a grievance is filed after May 15 of any year 
and strict adherence to the time limits may result in 
hardship to any party, all parties shall use their best 
efforts to process such grievance prior to the end of the 
school term or as soon as possible. 

9. All other grievances submitted after May 15 of the school 
year shall be processed at a time mutually agreeable to 
the parties, but no later than the beginning of the next 
school term. 

10. Failure of the employer to comply with the timelines shall 
result in the grievance proceeding to the next step. 

11. All written reports prepared for the purpose of complying 
with these procedures, by any party in interest, shall be 
made on the Appendix A form. 

F. All parties in interest, grievant(s) and witnesses shall be 
permitted to attend a grievance meeting or arbitration hearing 
with no loss of pay or benefits. The Association shall advise 
the Board of the anticipated number of parties at interest, 
grievant(s) and witnesses prior to the scheduling of the 
grievance hearing. 
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ARTICLE 4. SOLICITATION 

A. No individual shall use his/her position in the Southeast Local 
School District to influence staff, parents or pupils of the 
District to purchase books or other merchandise, except for 
materials approved by the Superintendent for use in the 
classroom. 

B. Board-approved programs such as athletics, band, music 
program, plays, field trips, School and Family Association, 
academic programs, senior trips, class projects, Pirates Pride, 
Pirates Log, United Way, etc., shall be exempt from this 
policy. 

ARTICLE 5. STAFF CONFLICT OF INTEREST 

A. No members of the bargaining unit of the Southeast Local 
School Board shall engage in or have a financial interest, 
directly or indirectly, in any activity that conflicts or raises a 
reasonable question of conflict with his/her duties and 
responsibilities during the school day. 

B. Members of the bargaining unit shall not engage in work of 
any type where the source of information concerning 
customer, client, or employer originates from any information 
obtained through the school system during the school year. 

ARTICLE 6. STAFF POLITICAL ACTIVITIES 

A. The Board recognizes that members of the bargaining unit of 
the Southeast Local Schools have the privilege to campaign 
for an elective public office and to hold an elective or 
appointive public office. 

B. In connection with campaigning as a candidate except where 
prohibited by O.R.C., or for another candidate, it shall be 
considered contrary to policy for school system facilities. 
equipment, or supplies to be used at any time; for there to be 
any involvement of system personnel during the work day; or 
for there to be any encroachment on the time of the work day. 
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ARTICLE 7. EQUAL OPPORTUNITY EMPLOYMENT 

A. The Southeast Local School District shall not deny 
employment, reemployment, advancement, nor shall evaluate 
on the basis of sex, marital status, race, color, age, national 
ongm. religion, citizenship status, economic status or 
disability. 

ARTICLE 8. STAFF INVOLVEMENT IN DECISIONMAKING 

A. Recognizing that curriculum approval rests solely with the 
Board, the basic responsibility for curriculum development, 
however, shall rest jointly with the Superintendent, Building 
Principals, and the Association to: 

1. Provide leadership to the schools, individually and 
system-wide. 

2. Coordinate the planning so that a common direction of 
action is provided for the school system. 

B. If there arises a situation where supplies and/or equipment is 
requisitioned, but the Administration has reasonably 
determined that funds are not available at that time, the staff 
member(s) shall be involved in prioritizing what shall be 
ordered. 

C. The Administration shall determine which teacher shall be 
asked to participate in current development and Course of 
Study revisions, !AT meetings, 504 meetings, IEP meetings, 
MFE meetings, and how much time shall be allocated for such 
activity. Such activity shall be done during the school day, 
during the summer, or outside of the school day, at the option 
of the Administration. When teachers are required to 
participate in such activities during the summer or outside of 
the school day, they shall be paid at the Internal Substitute 
Rate. 
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ARTICLE 9. TEACHER CONTRACTS 

A. Contracts for the employment of teachers shall be of two (2) 
types: Limited Contracts and Continuing Contracts. 

Teachers hired on or after August 15 may be hired as a 
long-term substitute at the discretion of administration. 

1. LIMITED CONTRACTS 

Upon employment a teacher shall be issued a one-year 
contract. If re-employed, a teacher shall be issued 
limited contracts in the following order: no more than 
one (1) one-year limited contract, one (1) two-year limited 
contract, one (1) three-year limited contract; then five­
year limited contracts thereafter until you apply for a 
continuing contract. (See Article 9, Section A, 2., b.) 

2. CONTINUING CONTRACTS 

a. A Continuing Contract is a contract which shall 
remain in effect until the teacher resigns, elects to 
retire or is retired pursuant to ORC 3307.37, or until 
it is terminated or suspended; and shall be granted 
only to teachers holding the certificate or license 
required by law. 

b. Teachers eligible for Continuing Contract Status 
shall be those teachers qualified as to certification 
or licensure who, within the last five (5) years, have 
taught for at least three (3) years in the Southeast 
District. 

c. Further, the Superintendent may recommend 
reemployment of such teacher under a Limited 
Contract for not to exceed two (2) more years, 
provided that written notice of the intention to make 
such recommendation has been given to the 
teacher, with reasons directed at the professional 
improvement of the teacher, on or before the 
thirtieth (30th) day of April; and provided that written 
notice from the Board of its action on the 
Superintendent's recommendation has been given 
to the teacher on or before the thirtieth (30th) day of 
April, but upon subsequent re-employment only a 
Continuing Contract may be entered into. 
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d. A teache~ eligible for Continuing Contract Status 
employed under an additional Limited Contract for 
not to exceed two (2) years. pursuant to written 
notice from the Superintendent of his/her intention 
to make such recommendation. is, at the expiration 
of such Limited Contract, deemed re-employed 
under a Continuing Contract at the same salary plus 
any increment granted by the Salary Schedule 
unless the Board, acting on the Superintendent's 
recommendation as to whether or not the teacher 
should be re-employed, gives such tsacher written 
notice of its intention not to reemploy him/her on or 
before the thirtieth (30th) day of April. (ORC 
3319.08, 331911). 

e. When a teacher holding a Continuing Contract in 
another Ohio District is employed, State law shall 
be followed in offering a Continuing Contract (ORC 
3319.11). 

f. A teacher eligible for a Continuing Contract before 
the expiration of his/her Multi-Year Limited Contract 
shall be awarded by the Board the Continuing 
Contract ~efore the expiration of the Multi-Year 
Limited Contract subject to the same conditions as 
under Section A, Paragraph 2, subparagraph d and 
under the following conditions: 

(1) the teacher must notify the Superintendent and 
Building Principal in writing on or before 
September 15 of the school year in which 
heishe is eiigible for a continuing contract; 

(2) the administration shall have the opportunity to 
evaluate the teacher pursuant to Article 14; 

(3) if there are no documented deficiencies 
concerning the teacher, the teacher shall be 
recommended for and issued a Continuing 
Contract by April 30 of the school year in which 
he/she became eligible; 

( 4) if there are documented deficiencies 
concerning the teacher, the Superintendent 
and the Building Principal shall meet and 
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confer with the teacher and a representative of 
his/her choice but no Continuing Contract will 
be recommended or issued. 

(5) if a teacher completes an extended limited 
contract, see information in Section 2., d. 

B. SUPPLEMENTALCONTRACTS 

1. A Supplemental Contract shall be issued for any Board 
approved extra duty in addition to regular teaching 
duties. An employee will have fifteen (15) working days 
after being offered the contract to return it, signed, to the 
Treasurer. If the Treasurer is not in receipt of a signed 
contract within fifteen ( 15) working days of having offered 
the contract, the offer is considered withdrawn. The 
contract shall contain the notice of fifteen (15) days to 
return the contract 

C. Individual contracts for Limited, Continuing, Supplemental, 
and Salary Notices shall indicate that the teacher will abide by 
the Master Agreement 

D. CRIMINAL RECORD CHECK 

1. All applicants for employment by the Board must submit 
to a criminal record check at the applicant's cost and 
provide any information required for such a check 
including but not limited to a fingerprint sample. 

2. The criminal record check will be conducted in the 
manner prescribed by law. 

3. The Board may employ an applicant prior to receiving a 
criminal record check report on a conditional basis. 

4. If the results of the criminal record check demonstrates 
that the Board is prohibited by law from employing the 
person due to his/her criminal record or such record is 
not in keeping with standards in the District, the applicant 
who was conditionally employed will be immediately and 
summarily dismissed from his/her employment with the 
Southeast Local Schools. 
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ARTICLE 10. FAIR DISMISSAL 

A. Termination of contract of a teacher shall be in keeping with 
provisions of O.R.C. Section 3319.16 and related statutory 
law. 

B. Non-renewal of contract shall be preceded by written 
notification to the teacher from the Superintendent stating the 
intent to recommend non-renewal of contract and the 
reason(s) for such recommendation. Teachers being so 
notified for either termination of contract or non-renewal of 
contract shall be given the opportunity to address the Board, 
with counsel, in Executive Session, prior to any official action 
by the Board. 

C. Teachers being so notified for either termination of contract or 
non-renewal of contract shall be given the opportunity to 
resign prior to any official action of the Board. 

D. This procedure shall cover work done under all regular 
contracts. 

Notice of the Board's action to nonrenew a supplemental 
contract must be received by the teacher on or before June 1. 
All other provisions of this Article shall apply to supplemental 
contracts. 
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ARTICLE 11. VACANCIES AND TRANSFERS 

A. All certificated staff vacancies shall be posted by grade level 
or subject area for five (5) days to all staff. During the school 
year, the posting shall be in each teaching staff area, and 
department offices. During the summer, notices shall be sent 
with paychecks. Notice may also be posted on the District 
web site. Notices will be sent to the last known address for 
teachers who collect all of their summer checks at one time. 
In an emergency situation, agreed to by the Association 
President, the posting can be announced to the staff by the 
Superintendent. The five (5) day limit is waived. 

1. A "vacancy" shall be defined as: a newly created position 
or a position that is unfilled because of death, retirement, 
resignation, termination, non-renewal, or transfer and 
which the Board intends to fill. 

2. Applications from current employees shall be given first 
consideration and a new application is necessary for 
each position posted. 

3. Such applications must be submitted to the central office 
by 4:00 P.M. within five (5) working days of the original 
posting date. (For purposes of this provision, "working 
days" during summer, winter and spring break mean 
days when the Board office is open as posted on the 
website.) 

4. Vacancies shall be filled on the basis of seniority, 
experience and qualification in the school system. 

5. Any current employee who files timely application for a 
vacancy shall be granted an interview for the vacancy. If 
the employee is not selected, the Superintendent will 
offer written reasons within ten (10) days of his/her 
decision. 

6. If the Superintendent is not in receipt of any application 
within the specified time or in the event none of the 
applicants is qualified, he/she may then fill the vacancy 
with a candidate from outside the school system. 
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B. The Association hereby recognizes the right and responsibility 
of the Administration and Board to assign teachers to their 
teaching duties, and to evaluate the performance of teachers. 
With the recognition of this responsibility, the Administration 
agrees to notify each teacher in writing. by June 1 of each 
year of his/her tentative assignment for the following school 
year. In the event that there must be a change in subject, 
grade level, or building, the teacher shall be contacted and 
consulted as to the best adjustment possible for the teacher 
and the school. Th1s is to be done by receipt mail, and it is 
the responsibility of the teacher to respond within fifteen (15) 
calendar days. 

1. Definitions 

Assignment - is the physical location (i.e. classroom, 
gymnasium, area etc.) of job duties within the same 
building. 

Reassignment - is a change in the physical location of 
job duties within the same building. 

Transfer - A change in building, grade level and/or 
subject. 

Voluntary Transfer- is a transfer that is requested by the 
employee. 

Involuntary Transfer - is a transfer initiated by the 
Administration. 

2. \/oluntarv Transfer 

Members may request a transfer in accordance with this 
Article. The following procedures shall be used: 

a. Transfer requests may be initiated by members 
using the following guidelines; 

(1) A professional assignment request form shall 
be completed and submitted by March 15 prior 
to the school year in which the transfer would 
occur. 
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(2) The requests will be kept on file in the building 
administrator's office so that when an 
assignment/position becomes available, 
he/she may consult the list for a willing 
replacement. 

(3) Teachers who have submitted a request form 
will be considered for a transfer without further 
application. If the Superintendent does not 
grant a transfer request, the teacher will be 
given the reason(s) in writing within ten (10) 
days of the decision. Notification shall be 
made. 

( 4) If two (2) employees request the same 
transfer, and are deemed equally qualified, the 
most senior shall be granted the position. 

b. Employees may rescind a request for a voluntary 
transfer and/or reassignment at any time prior to 
formal acceptance by the Administration. 

3. Involuntary Transfer 

Every reasonable effort shall be made to avoid 
involuntary transfers by utilizing the voluntary transfer 
procedure. If the Superintendent directs an involuntary 
transfer, thirty (30) calendar days advance notification 
shall be given to the involved teacher(s) prior to the 
effective date of said involuntary transfer. When 
involuntary transfers are necessary due to vacancy or 
staffing need, a member's area of certification/licensure, 
his/her teaching experience, qualifications, and length of 
continuous service in the district will all be used as 
criteria in determining if a member is to be transferred. 

a. The affected employee shall be given an 
opportun1ty to meet with the Superintendent to 
discuss the proposed involuntary transfer or 
reassignment. The meeting should be held within 
ten (1 0) working days of notification. Reasons for 
the involuntary transfer shall be discussed at the 
meeting. 

b. The transfer shall not be illegally discriminatory or 
otherwise in violation of law. 
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c. The affected employee shall be given an 
opportunity to set up their new classroom. When 
teachers are requ1red to participate in such activities 
after June 1, they shall be compensated two (2) 
days at their per diem wage. 

d. Teachers with 30 or more years of experience shall 
not be involuntarily transferred for punitive reasons, 
and a bona fide rationale will be provided by the 
administration. 
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ARTICLE 12. CLASS SIZE 

A. The regular assignment of each teacher shall coincide with 
his/her certification/licensure. 

B. The Board shall continue to strive to maintain a m1n1mum 
class size, suitable to the subject area, with special 
consideration for children, teachers, class space, and funding 
available. The Board of Education will strive for class sizes of 
a maximum of twenty-five (25). However, if by the first week 
of school the Average Daily Membership (ADM) in 
kindergarten exceeds 25, the administration will consider: (1) 
adding another section of kindergarten or (2) assigning ESP 
(aide) time. This will be announced no later than the second 
full week of classes. 

C. Maximum classroom teacher staffing will not exceed the ratio 
of teachers to students of forty (40) teachers per 1,000 
students. For counting teachers in this calculation, only 
regular, non-categorical (NOTE: "Categorical" is defined as 
Special Education, non-Federal, teachers shall be counted. 

D. Any regular teacher, not assigned to an ESP (aide) area, who 
is assigned a designated physical-handicapped/multiple­
handicapped child into a regular classroom setting shall have 
a class size ten percent (10%) lower than other teachers in 
their grade level or subject area, whichever is appropriate, for 
the period of time that the student is assigned to that 
classroom setting. 

Consistent with state and federal requirements, assignment of 
IEP students with teachers or into clusters will be made by the 
Superintendent in cooperation with special education and 
classroom teachers and the building principal or designee. 
Such clustering shall not result in more than 1/3 of the class 
being on an IEP. Students identified as eligible for Special 
Education Services mid-year shall not count toward the 1/3 
total. Clusters of IEP students will be rotated among 
classroom teachers on a yearly basis unless a teacher 
specifically requests to have an I EP cluster in consecutive 
years. 

F. Class sizes/instructional periods shall be equalized throughout 
each grade level/subject area to the extent practicable. New 
students (excluding students with IEPs) shall be assigned to 
the smallest class/section available based on student needs. 
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Any inequity created due to scheduling of special area classes 

(art, music, and physical education) shall be excluded. When 

class sizes are equal throughout a grade level, new students 

will be assigned to teachers through an equitable rotation 

among all teachers in that grade level. 
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ARTICLE 13. PROFESSIONAL DEVELOPMENT PROGRAM 

A. The Board of Education shall appropriate the sum of $25.000 
per school year as a stipend to teachers for earned college 
credit or Continuing Education Units (CEUs) subject to the 
following conditions: 

1. The teacher shall have taught in the Southeast Local 
School District for a minimum of one (1) year. No 
payment for courses taken during the summer, unless 
the teacher is on staff the entire following school year. 

2. The course taken must meet one of the following: 

a. Be related to the teacher's certification/licensure. 
b. Be required to achieve an advanced degree. 
c. Be used to satisfy the Ohio Department of 

Education requirements for certificate/licensure 
renewal. 

d. Be used to acquire additional certification/licensure. 

3. If the amount requested by bargaining unit members 
exceeds the sum appropriated by the Board, it shall be 
divided by the number of hours earned, and the amounts 
listed in #6 below shall be reduced. 

4. Correspondence and television courses shall not be 
approved for purposes of reimbursement without prior 
written approval by the Superintendent. 

5. Procedure for application of payment: 

a. Teacher submits a reimbursement form (see 
Appendix B) to the Superintendent by October 1st 
for a course taken during the last twelve ( 12) 
months. Evidence of successful completion of the 
course must accompany this form. This evidence 
can be in the form of a grade or the official 
transcript from an accredited university or college 
where the course was taken. Proof of payment for 
the course is also required. 

b. Payment will be made by October 31st in a single 
sum. 
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6. The teacher qualified for such stipend shall be paid for 
the cost of courses approved in accordance with the 
procedures established herein at the rate of up to 
$100.00 per semester hour, up to $150.00 per graduate 
semester hour, and up to S50.00 per CEU when not 
taken on school time or at other school expense. 
Reimbursement is not to exceed the actual cost of a 
class. 

7. Each teacher receiving a stipend under this Section, prior 
to his/her receipt of such pay, sha!l agree that he/she will 
be on staff in this District for at least one (1) full school 
year following receipt of such stipend. If such teacher 
fails to teach in the District for the required period, the 
amount of each stipend received during the prior school 
year shall be deducted from said teacher's final pay. 
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ARTICLE 14. EVALUATION OF PROFESSIONAL PERSONNEL 

A. The evaluation of professional personnel shall continue to 
reflect the following concepts: 

1. Purpose 

a. The improvement of instruction. 

b. To help the teacher to achieve greater effectiveness 
in teaching. 

c. Provide definite written records of a teacher's 
performance to be used: 

(1) As evidence of a teacher's performance. 

(2) In advancement of position and awarding of 
continued employment. 

(3) As reference material (for recommendation to 
other systems). 

(4) As on-going plan for improvement of 
instruction. 

d. To meet the requirements of ORC 3319.111. 

B. EVALUATOR 

The evaluation of an employee shall be conducted by either 
the employee's principal or assistant principal. A teacher will 
have the option of having the other qualified evaluator in their 
building conduc} an additional evaluation. In the event an 
employee performs work under the supervision of more than 
one principal, one principal shall be designated as their 
evaluator. 

C. SCHEDULE OF EVALUATION 

1. First year limited contract employees shall be evaluated 
at least twice but not more than four times per year. 

2. All other limited contract employees will be evaluated no 
more than two times per year. 
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3. Continuing contract employees shall be evaluated once 
every three years. If a documented area of concern 
should arise, the staff member may be evaluated a 
second time in the three-year period The evaluation 
shall occur between Oct. 1 - Feb. 28. 

4. All observations for the first evaluation for those teachers 
who do not hold a continuing contract will occur after the 
first fifteen (15) school days and by January 15. An 
employee whose performance has been found deficient 
to the extent that a recommendation of contract non­
renewal or other adverse personnel action is a strong 
possibility or is to be considered for renewal will be 
subject to a second evaluation. The observations of the 
second evaluation shall be conducted between February 
1 and April 1. 

D. OPEN APPRAISAL 

1. All monitoring or observation of the work performance of 
a teacher shall be conducted openly and with the full 
knowledge of the teacher. The appraisal of a teacher will 
be based upon the JOb description of a certified/licensed 
instructor with emphasis on the criteria contained in the 
teacher observation form (see Appendix C). 

2. All individuals to be evaluated during the school year 
shall be advised at least fifteen (15) days prior to the first 
obser·vation. (See Appendices C-E for evaluative 
procedure instruments). 

3. A minimum of two observations shall be conducted to 
support each performance evaluation. An observation 
shall last a minimum of thirty (30) consecutive minutes. 
During the first observation if there are no "needs for 
improvement" listed then the evaluator may observe the 
second time one (1) week following the first observation. 
There shall be at least three (3) weeks between formal 
observations if "needs improvement" items are listed 
after the first observation. If after the second observation 
an employee's performance is found deficient to the 
extent that adverse personnel action may result, 
additional observations may be conducted. 
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4. All observations shall be preceded by a written 
notification of the observation. A conference shall be 
held, unless waived by the teacher, between the 
evaluator and the teacher in order for the teacher to 
explain his/her plans and objectives for that class. 

5. All observations shall be followed, within two (2) work 
days by a conference between the evaluator and the 
teacher in order for questions arising from the 
observation to be discussed. 

6. The evaluator shall write a report on each formal 
observation and provide a copy to the teacher, who may 
write and attach a rebuttal to the observation. 

7. If a teacher is reemployed with reservations, the 
reservations will be documented. 

8. A plan of assistance (see Appendix F) will be 
implemented for no less than fifteen (15) school days but 
no longer than nine (9) months when school is in 
session, unless mutually agreed between the evaluator 
and the affected teacher. Evaluation forms will be 
provided in the contract appendix. 

E. DEFICIENCIES 

1. The evaluator shall assist the employee in correcting 
deficiencies. The evaluator shall submit a written plan 
for correcting the deficiencies which shall include ways 
the evaluator shall assist the employee to correct the 
deficiencies. The plan shall include a reasonable time 
between observations to allow time for improvement in 
the areas of performance deficiency. 

2. Other deficiencies regarding the employee's failure to 
adhere to reasonable work rules or other documented 
deficiencies not noted during the formal observations 
must be put in writing and provided to the employee 
within five (5) work days after the deficient performance 
occurs but not later than the date of the employee's 
receipt of the evaluation report. Other deficiencies 
occurring after the last evaluation in a school year may 
be documented, reported to the teacher in writing within 
five (5) work days, and included in the following year's 
evaluation. The evaluator must include said deficiencies 

29 



in any plan for correction of deficiencies and shall include 
a reasonable time period for correction. 

F. WRITTEN EVALUATION 

1. No later than January 25 and before the formal written 
evaluation report is finalized, both a copy of the formal 
written evaluation report for the employee's first 
evaluation shall be given to the employee and a 
conference shall be held between the employee and the 
evaluator. 

2. No later than April 10 and before the second formal 
evaluation report is finalized, both a copy of the formal 
written evaluation report for the employee's second 
evaluation (if one was conducted) shall be given to the 
employee and a conference shall be held between the 
employee and the evaluator. 

G. NOTICE 

1. The performance evaluation of an employee (see 
Appendix D) shall be based upon the observations of the 
employee's performance and shall acknowledge the 
performance strengths of the employee evaluated as well 
as performance deficiencies, if any. 

2. The evaluator shall note all the data used to support the 
conclusions reached in the formal evaluation report. 

3. The evaluation report shall be signed by the evaluator. 
The evaluation report should then be signed by the 
employee to verify notification to the employee that the 
evaluation will be placed on file. but the employee's 
signature should not be construed as evidence that the 
employee agrees with the contents of the evaluation 
report. 

4. The second evaluation report shall be completed by April 
10, signed by both parties, and sent to the 
Superintendent. 
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H. RESPONSE TO EVALUATION 

The employee shall have the right to make a written response 
to the evaluation and to have it attached to the evaluation 
report to be placed in the employee's personnel file. A copy 
signed by both parties shall be retained by the employee. 

I. DUE PROCESS 

In the event that a teacher is non-renewed, the procedural due 
process rights contained in ORC 3319.11 shall apply. 

J. JOINT EVALUATION COMMITTEE 

1. A Joint Evaluation Committee will be utilized when 
deemed necessary by both parties. 

2. The committee will consist of one bargaining unit 
member from each building appointed by the Association 
and an equal number of administrators appointed by the 
Superintendent 

3. The evaluation forms and the procedures shall be 
developed by the Joint Evaluation Committee. The Joint 
Evaluation Committee shall complete its development of 
evaluation forms and procedures prior to the beginning of 
the school year with approval of the forms and 
procedures to be completed by the end of the second 
week of the school year. 

4. There shall be no change in the forms during the school 
year or for future years without a recommendation from 
the Joint Evaluation Committee. 
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ARTICLE 15. JUST CAUSE 

A. No teacher shall be disciplined, reprimanded, suspended, 
nonrenewed, or otherwise deprived of any professional 
advantage, excluding RIF, without just cause. 

The seven tests for determining Just Cause are: 

1. Did the Administration give to the employee forewarning 
or foreknowledge of the possible or probable disciplinary 
consequences of the employee's conduct? 

2. Was the Administration's rule or managerial order 
reasonably related to (a) the orderly, efficient, and safe 
operation of the educational process and (b) the 
performance that the Administration might properly 
expect of the employee? 

3. Did the Administration, before administering discipline to 
an employee, make an effort to discover whether the 
employee did in fact violate or disobey a rule or order of 
management? 

4. Was the Administration's investigation conducted fairly 
and objectively? 

5. At the investigation did the "judge" obtain substantial 
evidence or proof that the employee was guilty as 
charged? 

6. Has the Administration applied its rules, orders, and 
penalties evenhandedly and without discrimination to all 
employees? 

7. Was the degree of discipline administered by the 
Administration in a particular case reasonably related to 
(a) the seriousness of the employee's proven offense 
and (b) the record of the employee in his service with the 
company? 

B. REPRESENTATION 

If a teacher is to be disciplined or reprimanded by the Board or 
its agents, he/she shall be afforded, but not required, the 
opportunity to have a representative of the Association 
present in any meeting with the Board or its agents. 
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ARTICLE 16. SUPERVISING TEACHER-STUDENT TEACHER 

A. Policies established by the cooperating university, unless they 
are in conflict with this Master Agreement, shall be followed in 
the implementation of the Student Teachers' Program. 

B. All certificated/licensed staff will be notified of student teacher 
options. No Student Teacher shall be assigned to a first-year 
teacher. 

C. No Student Teacher shall be assigned to any Supervising 
Teacher without his/her prior consent and there will be a limit 
of one such assignment per school year. 

D. If there should be a conflict of personalities, or for other 
r·easons as determined by Supervising Teacher, between the 
Supervising Teacher and the Student Teacher, the 
Supervising Teacher, through the Superintendent, may 
recommend to the cooperating university that the Student 
Teacher be transferred. Such a recommendation shall in no 
way be used in adverse evaluation of the Supervising 
Teacher. 

E. The Student Teacher shall not be used as a substitute 
teacher. 

F. Since the services rendered by the Supervising Teacher are 
above and beyond the duties and responsibilities of a regular 
teacher, the Supervising Teacher shall be paid an honorarium 
or stipend from the college/university at the rate established 
by the college/university for those services rendered outside 
the regular school day and beyond the duties and 
responsibilities specified in the teaching contract. 
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ARTICLE 17. FACULTY RIGHTS 

A. ACADEMIC FREEDOM 
A professional staff should seek to educate people in the 
democratic tradition, to foster a recognition of individual 
freedom and social responsibility: and it is recognized that 
these democratic values can be best transmitted in an 
atmosphere which is free from censorship, so long as the 
teachers act with accepted standards of professional behavior 
using the approved Ohio Academic Content Standards. 

B. CURRICULUM RIGHTS 
1. Teachers certified or licensed by the State of Ohio are 

recognized experts in the classroom. As such, the 
teacher may determine the appropriate methods of 
presentation and the design of any particular course 
within the approved Ohio Academic Content Standards. 

2. Decisions involving departmental curriculum should be 
made jointly by the Superintendent, Principal, and each 
member of the department or grade level involved. If the 
Superintendent makes a final decision that is contrary to 
that of the curriculum committee, written reasons will be 
given for the decision. 

C. BOARD POLICY 
Teachers and administrative staff shall be required to follow 
school guidelines as indicated by building handbooks. Any 
changes to these handbooks will be approved by the board 
and all parties will be notified in writ1ng within two (2) weeks of 
board acf1on. Both parties recognize that the Master 
Agreement supersedes the handbook and board policy as it 
relates to bargaining unit wages, hours, and terms or 
conditions of employment. 

D. ADMINISTRATIVE SUPPORT 
1. Teachers shall receive disciplinary support from the 

administrative staff when enforcing the student discipline 
guidelines outlined in both the teacher and student 
handbooks. 

2. Failure of an administrator to provide disciplinary support 
will be reported to the Superintendent. 
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ARTICLE 18. PERSONNEL FILE 

A. A personnel file, with an inventory sheet, for each 
certificated/licensed employee, shall be maintained in the 
Superintendent's office. Each employee shall be responsible 
for providing the following information to be included in his/her 
file: 

1. Completed application form. 

2. Copy of current teaching certificates/licenses. 

3. Complete current official transcript. 

4. Current tuberculosis x-ray card, or negative skin test 
results, if required by law. 

5. Previous official record of accumulated sick leave days. 

6. Official record of previous years of teaching or 
administrative experience. 

7. Official copy of discharge from military service, where 
applicable. 

8. Credentials and other letters of recommendation. 

B. All teachers have the right, upon reasonable notice, to view 
the materials in their personnel file with the Superintendent or 
his/her designee present, exclusive of confidential letters of 
recommendation or reference. If an unfavorable statement or 
notation is in the file, the staff member shall be given an 
opportunity to place a statement of rebuttal or explanation in 
his/her file. 

C. All documents included in a teacher's file shall be dated and 
identifiable as to source. Any complaint to be placed in the 
personnel file, made against a teacher by any parent, student, 
administrator, or other person, shall promptly be called to the 
attention of the teacher; the person(s) shall be. identified; and 
the teacher shall be afforded the opportunity to answer or 
rebut such complaint. 
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D. Before any document may be placed in the personnel file, it 
must be documented as to the source, accuracy, relevance, 
completeness, or timeliness. The teacher may submit a 
written statement concerning the document to the 
Superintendent and that shall be physically attached to the 
document. A written reason(s) for the placement shall be 
given to the teacher. 

E. A teacher may request and shall receive one (1) copy of any 
item in his/her personnel file, exclusive of confidential letters 
of recommendation or reference. 

F. This sole and official file is to be kept and reviewed in the 
Superintendent's office. 

G. A representative of the teacher may, on behalf of the teacher, 
review the teacher's personnel file, so long as the 
representative has obtained written permission from said 
teacher. 

H. Should anyone other than a school official want to review a 
teacher's personnel file, the teacher will be notified and have 
the opportunity to be present when such review takes place. 

I. When no documented evidence of a reoccurrence is noted, 
any negative complaint or disciplinary material in an 
employee's file shall be expunged after two (2) years upon the 
employee's request. 
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ARTICLE 19. MISCELLANEOUS WORKING CONDITIONS 

A. OCCUPATIONAL SAFETY AND HEALTH 

1. Report Internally First 

The parties desire to first deal with safety and health 
complaints internally to attempt to correct any health or 
safety allegations. Accordingly, neither the Association 
nor a bargaining unit member may file a complaint with 
the Ohio Department of Industrial Relations until after the 
Board and administration have been notified of the 
complaint and have had at least a five (5) business day 
opportunity to resolve the complaint. 

2. Right to Reassign 

The bargaining unit member will immediately notify 
his/her supervisor of the condition before exercising 
his/her right to refuse to work under Section 4167.06 of 
the Ohio Revised Code because of a condition which the 
bargaining unit member acting in good faith reasonably 
believes presents an imminent danger of death or 
serious harm to the bargaining unit member. The 
bargaining unit member may be temporarily reassigned 
while the condition is being investigated and/or corrected. 

3. Discrimination to be Grieved 

4. 

A bargaining unit member who wishes to assert a claim 
of discrimination as defined in Section 4167 of the Ohio 
Revised Code shall use the grievance procedure in this 
contract as the means for asserting such a claim. 

All newly hired bargaining unit members will be offered a 
Hepatitis B vaccination with the cost to be borne by the 
employer. 

B. HARASSMENT 

1. A professional staff member's right to freedom from 
employment discrimination includes the opportunity to 
work in an environment untainted by sexual or other 
unlawful harassment. Sexually, racially, religiously, or 
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other unlawfully harassing and offensive speech and 
conduct are wholly inappropriate to the harmonious 
employment relationships necessary to the operation of 
the District and intolerable in a workplace. 

2. The unlawful harassment of a staff member of this 
District is strictly forbidden. Any agent of this Board who 
is found to have unlawfully harassed a professional staff 
member will be subject to discipline. 

3. The superintendent shall make appropriate efforts to 
ensure that all professional staff members and agents of 
this Board understand this provision and recognize and 
correct speech and behavior patterns that may be 
offensive under this provision with or without the intent to 
offend. The Board policies prohibiting sexual 
harassment and discrimination shall be posted in 
appropriate places throughout the District. 

4. Additionally, the Board does not condone unlawful 
harassment based upon sex, race, religion, national 
origin, age, sexual orientation or disability and expects 
the Southeast Schools to be free from such harassment. 
Harassment of or by bargaining unit members, support 

staff, students, guests or· administrators is strictly 
forbidden and will not be tolerated. Violation of this 
provision will result in disciplinary action being taken 
against the perpetrator. 

C. STAFF AREA 
Each building shall be provided with a staff area for use by 
teachers with seating and eating space, a microwave oven 
and a refrigerator. Vending machines in each staff area will be 
operated by the teaching staff. 

D. ICE, SNOW, DEBRIS, AND GRAVEL 
Parking lots, walks, and playground blacktop areas shall be 
reasonably cleared of all ice, snow, debris, and gravel so they 
will not be physically hazardous to teachers or pupils. These 
areas shall be maintained in a reasonable and prudent 
manner each day that school is in use. 
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E. FACILITIES 
Facilities shall be assigned to a specific building (Primary, 
Intermediate, Campus, Middle School, High School) and 
scheduled for use by the classes in that buildings first Use by 
another building shall not interfere with or supersede the use 
of the facilities by the building originally assigned. Any use of 
the area must be cleared by building principal, and the teacher 
shall be notified. Extracurricular use forms or calendars are to 
be filled out and given to the respective building secretary 
which shall be put on a master calendar and can be viewed at 
any time in the office. However, a principal shall use 
appropriate discretion in use of classrooms and offices. 
(EXAMPLE: Use of the primary music room by middle school 
classes before primary school is in session would have to be 
approved by the primary building principal.) 

F. TEAM TE~CHING 
Team-teaching shall be considered to be two (2) to four (4) 
teachers in a grade level who will coordinate their teaching 
efforts to cover the assigned curriculum and instruct only the 
students in their combined homerooms. Special area 
teachers will continue to provide instruction where appropriate. 
Scheduling of special classes will be arranged so that 

teachers wanting to team-teach will have specials scheduled 
as close to the same time as possible, and have blocks of 
time when their classes will all be in session, to facilitate 
homogenous grouping for reading and math. Teachers 
wishing to team-teach shall notify their building principal by 
May 1 of the preceding school year. Teams will be formed 
only with the consent of the affected teachers and principal. 
Collaboration on a single unit or lesson is not considered 
team-teaching. The teacher should inform the building 
principal of the collaboration and the educational process 
being used. 

G. SECURITY 
The teachers employed by Southeast Local Schools shall be 
provided with security and protection of personal and 
educational materials, inside and outside school facilities. 
Teachers shall keep their personal belongings locked and 
secure as much as possible. Teachers will be provided an 
area that locks securely. The administration will utilize 
presently available security gates when deemed necessary. 

39 



H. SANITATION OF TEACHERS' FACILITIES 
The Board agrees that the floors and facilities in the teachers' 
workrooms and restrooms will be sanitized and maintained 
appropriately once each day the school is in use. 

I. COPIER AND LAMINATOR 
Teachers shall have access in each building to a copying 
machine and a laminator and shall be permitted to operate 
them. A work area with a paper cutter and telephone (or 
similar telecommunication device) will be provided in each 
teacher preparation area for use by teachers. 

J. ORDERING MATERIALS 
Procedures, guidelines and alternatives for ordering and 
obtaining instructional materials shall be defined and made 
known to teachers by May 1st. 

K. SPECIAL EDUCATION TEACHER- IEP PREPARATION 
Full-time special education teachers who are required to 
prepare Individual Education Plans (IEP) will be granted two 
days of release time for writing the JEPs before the annual 
conference. 

L. ,CHAPERONING FIELD TRIPS 
A teacher who is requested by the Administration to serve as 
a chaperone on a District approved field trip shall be granted 
release time from his/her regular dut1es. 

M. 1\JOTIFICATION OF SPECIAL NEEDS STUDENTS 
Every teacher will receive a list of his/her students with special 
education and gifted education needs by the 1 01

h day of the 
school year. 
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ARTICLE 20. CALENDAR, DAY, AND PREPARATION 

A. 184 DAYS OF WORK 
The school year for staff will be one hundred eighty-four ( 184) 
days, which includes one hundred seventy-eight (178) student 
contact days, two (2) orientation and record days, two (2) 
parent-teacher conference days, and two (2) in-service days, 
one of which is a documented NEOEA day event or a flexible 
inservice day. To meet the requirements of a flexible 
in service day, a total of six (6) hours is required. It is to be 
selected by the teacher with administrator approval. Required 
training for supplemental contracts or education for credit shall 
not be approved under this provision. Staff is encouraged to 
attend inservice sessions to meet professional needs. 
However, any work outside of the approved calendar may be 
counted with administrator approval. Teachers shall report 
flexible inservice hours by May 1. Summer flexible hours shall 
count toward meeting the requirement for the upcoming 
school year. Once the calendar is adopted, any modifications 
throughout the school year shall have the concurrence of the 
Association. 

B. CALAMITY DAYS 
When the school district or individual buildings are clo$ed due 
to a calamity such as weather, power failures, utility problems, 
water shortage, or similar unavoidable problems, members of 
the bargaining unit are not required to report for duty and no 
deductions shall be made from members' pay. Makeup days 
for emergency school closings shall not be scheduled unless 
required by law and the dates scheduled with the agreement 
of the Association. 

C. SCHOOL DAY 
The school day is no longer than seven (7) hours, which is 
inclusive of a thirty (30) minute continuous, duty-free 
uninterrupted lunch and an average of no less than forty-one 
( 41) minutes of daily planning time and preparation period or 
time. In the event of a teachers meeting/emergency the day 
may be extended, on very short notice, to seven and one-half 
(7 1/2) hours. Daily planning time for full-time teachers 
assigned to grades K-5 shall include one block of at least 
thirty-five (35) consecutive minutes. 

1. The starting and ending times of the teachers' working 
day will be written by August 1, and any percentage 
increase over seven (7) hours automatically increases 
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the salary by the same percentage. This applies to an 
ongoing continuous work day. 

2. Teacher assignments are made during the hours that 
children are expected in school. On occasions, 
teachers may be asked to supervise special events 
taking place before or after school hours, including such 
things as School & Family Association, Open House, 
Educational Fair, Science Fair, Graduation, etc. Non­
attendance will not be reason for dismissal. 

3. If possible, conferences should be arranged so that they 
do not conflict with teacher's instructional time. If that is 
not possible, release time will be provided. 

D. PARENTAL COMMUNICATION 
Teachers who wish to mail letters to parents shall provide the 
school secretary with a legible note. The school and school 
secretary shall be responsible for mailing. 

E. TRAVEL TIME 
Any staff required to travel between buildings for assignments 
shall be provided ten (1 0) minutes travel time, which would not 
overlap the thirty (30) minutes lunch or preparation time 
above. 

EQUITABLE WORK 
Teachers shall have equalized loads in their department or 
grade level as much as possible. Non-instructional duty 
periods (study hall, lunch duty, homeroom, etc.) shall be 
equitably rotated within each building. Teaching load and 
schedule for teachers in grades 6-12 will be considered when 
duty assignments are established. 

G. EXTENDED DAYS 
Any days worked beyond 184 in one school year shall be paid 
on a daily rate basis commensurate with the training and 
experience of the affected teacher. Kindergarten orientation 
will be collaboratively planned by the kindergarten teachers 
and building principal. 

42 



ARTICLE 21. REDUCTION IN FORCE 

When by reason of decreased enrollment of pupils, financial 
conditions, return to duty of regular teachers after leaves of 
absence, or suspension of schools or territorial changes 
affecting the District, the Board decides that it is necessary to 
reduce the number of teachers, it may, within policies 
governing the Southeast Local School District, make a 
reasonable reduction. 

B. ATTRITION 

The number of persons affected by a reduction in force will be 
kept to a minimum by not employing replacements for 
employees who die, retire, resign, or are terminated or non­
renewed. The employment of replacements for some 
positions may be necessary in the event that employees in the 
system do not possess the necessary certification/licensure. 

C. SUSPENSION OF CONTRACTS 

1. Reductions under this procedure shall be accomplished 
through the suspension of a teacher's contract. The 
Superintendent shall notify the teacher and the Association 
in writing of his/her intention to recommend a contract 
suspension at least thirty (30) days prior to the Board 
meeting at which such recommendation is to be made. 
Such notice shall contain the reason for the 
recommendation. 

2. The Treasurer shall notify the teacher in writing, within five 
(5) work days, of the Board action to suspend his/her 
contract. 

D. NOTIFICATION 

At least thirty (30) days prior to a reduction in force, the Board 
shall give written notice to the Association, through its 
President, of its intent to effect a reduction in force. Such 
notice shall contain the reason for the reduction in force and 
positions affected in each building. 
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E. ORDER OF REDUCTION shall be accomplished through the 
exclusive criteria of seniority and certification/licensure, in the 
order listed below. 

F. 

1. Limited Contract teachers shall be reduced first, by using 
the following order: 

a. Certification/Licensure 

b. Seniority in the District 

2. Continuing Contract teachers may be reduced only after 
all Limited Contract teachers of the same 
certification/licensure. Such reduction in the Continuing 
Contract staff shall be according to Ohio Revised Code 
3319.17, considering: 

a. Certification/Licensure 

b. Senio,·ity in the District 

1. On or before November 1 of each school year, the 
Superintendent shall provide the SELDTA President with 
a seniority list of all teachers in the school system in their 
areas of certification/licensure. Teachers shall be placed 
on all lists for which they are certified/licensed. As 
additional certification/licensure is obtained, the list shall 
automatically be updated. 

2. Consistent with the provisions of Paragraph F.1., above, 
exceptions to preferences for retention based on 
seniority may be made when it is necessary to do so in 
order to comply with State and Federal laws relating to 
employment with the aforesaid Paragraph F.1. 

3. Seniority shall be determined by the length of continuous 
service in the District. If two (2) or more teachers have 
the same length of continuous service, then seniority will 
be determined by: 

a. The date of the Board meeting at which the teacher 
was hired; and then by 
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b. The date on which the teacher submitted a 
completed job application. If a tie still exists, the 
employees who share the same seniority date shall 
participate in a coin toss in the presence of the 
Superintendent and Association President Length 
of continuous service will not be interrupted or 
affected by authorized Leaves of Absence. Unpaid 
Leaves of Absence shall not be included in the 
calculation of years of service in determination of 
seniority, 

4, Teachers selected for RIF shall immediately be placed 
on a RIF List compiled from the seniority list provided for 
above. Teachers released shall not appear on this list 

5. The Board shall notify every affected teacher and the 
Association President of those teachers being released 
and the recall order. As each person is reemployed, the 
Board shall notify the Association. 

6. A teacher whose contract was suspended because of 
staff reduction shall, if he/she desires, be placed on the 
substitute list 

G. RECALL 

1, Any teacher unemployed as a result of staff reductions 
shall be recalled in reverse order of being released, 
provided the teacher is certified/licensed. 

2. While there are previous teachers of the District who are 
unemployed as a result of a reduction in force, and who 
possess the proper certification/licensure to fill any 
vacancy which may arise, no new !eacher(s) shall be 
hired. 

3. The Board shall give written notice of recall by 
Registered or Certified Letter to the teacher at the last 
known address. It shall be the responsibility of each 
teacher to notify the Board Treasurer of any change of 
address. 

4. Within twelve (12) work days of the certified mailing of 
the offer to return to employment, the teacher shall 
accept the position by replying in writing or by phone, or it 
shall be determined that he/she has declined the 
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position. If unclaimed, the certified notice will be resent 
once. No new staff member shall be hired until all staff 
on recall who are certified/licensed have been offered an 
opportunity in writing to return to active employment in 
accordance with this Article. It is the teacher's 
responsibility to keep his/her address current with the 
treasurer's office. 

5. Teachers returning to employment after a reduction in 
force shall resume their previous contract status, 
seniority, salary, and fringe benefits. 

6. If a teacher declines an offer to return, or does not 
answer a rec;uest to return, said teacher shall be 
removed from the recall list and the Board shall have no 
further obligation to that teacher. 

7. Continuing Contract teachers shall have unlimited recall 
rights. Limited Contract teachers, if not reinstated, shall 
remain on suspension for a period of no less than 
twenty-five (25) months from the effective date of the 
suspension. Upon expiration of the twenty-five (25) 
months, the teacher may, by Board action, be released 
from his/her contract. 

46 



ARTICLE 22. DEDUCTIONS 

A. VOLUNTARY DEDUCTIONS 

1. Certificated/Licensed personnel may requ 3St the 
following payroll deductions, upon completion of proper 
forms submitted to the Treasurer. There shall be a $1.00 
minimum per pay per deduction beginning the first pay in 
October and running consecutively for 10, 18 or 26 pays. 

a. Tax Sheltered Annuities - 5% of the teaching staff 
must sign-up for a new company before it can be 
started. Changes in existing annuities accounts can 
be done at the beginning of any month. 

b. Supplemental Sick Pay Insurance 

c. SELDTA Approved Credit Union 
(The Treasurer will forward the total amount 
deducted to the Credit Union within two (2) working 
days of the deduction.) 

d. FCPE (Fund for Children and Public Education) 

e. United Way 

f. All Dues or Representation Fees 

B. PROFESSIONAL ASSOCIATION DUES AND FINANCIAL 
SECURITY 
In recognition of the Association's services to the bargaining 
unit, all members of the bargaining unit shall, as a condition of 
their employment, either be members of the Association and 
its affiliates or share in the financial support of the Association 
by paying to the Association a representation fee equivalent to 
the amount of dues uniformly required of members of the 
Association in the manner described below. These deductions 
shall be an exclus;ve right conferred upon SELDTA, as the 
recognized representative of the certified/licensed personnel. 
as defined in RECOGNITION contained herein. 

1. Each member shall submit a payroll deduction form to 
the SELDTA Treasurer by the end of the first week of 
school. This payroll deduction form shall continue to be 
effective from year to year. The School District Treasurer 
shall have the form prior to making deductions. 
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a. The deductions shall be made equally, except as 
necessary the last deduction may be adjusted 
accordingly, from each bi-weekly paycheck for 
eighteen (18) consecutive pays, commencing with 
the first pay in October. 

b. These deductions shall continue from year to year 
automatically. The Association shall forward to the 
Treasurer and to the employee, by October 1 of 
each year, the amount to be deducted for that year. 

c. The Board Treasurer shall forward to the 
Association the total amount deducted, with a listing 
of any changes since the last deduction. 

2. The Board shall deduct, after authorization, from the pay 
of certified/licensed personnel who elect not to become 
or to remain members of SELDT A, a fair share fee for 
the Association's representation of such non-members 
during the term of this contract. No non-member filing a 
timely demand shall be required to subsidize partisan 
political or ideological causes not germane to the 
Association's work in the realm of collective bargaining. 

a. Notice of the amount of the annual fair share fee, 
which shall not be more than 100% of the unified 
dues of the Association, shall be transmitted by the 
Association to the Treasurer of the Board on or 
about September 15 of each year during the term of 
this Contract for the purpose of determining 
amounts to be payroll-deducted, and the Board 
agrees to promptly transmit all amounts deducted to 
the Association. 

b. Payroll deduction of such fair share fees shall 
commence on the first pay date which occurs on or 
after January 15th annually. In the case of unit 
employees newly hired after the beginning of the 
school year, the payroll deduction shall commence 
on the first pay date on or after the latter of: 

(1) sixty days employment in a bargaining unit 
position which shall be the required probationary 
period or 

(2) January 15th. 

48 



c. The Treasurer of the Board shall, upon notification 
from the Association that a member has terminated 
membership, commence the deduction of the fair 
share fee with respect to the former member, and 
the amount of the fee yet to be deducted shall be 
the annual fair share fee less the amount previously 
paid through payroll deduction. The deduction of 
said amount shall commence on the first pay date 
occurring on or after forty-five days from the 
termination of membership. 

d. The Board further agrees to accompany each such 
transmittal with a list of the names of the employees 
for whom all such fair share fee deductions were 
made, the period covered, and the amounts 
deducted for each. 

e. The Association represents to the Board that an 
internal rebate procedure has been established in 
accordance with Section 4117.09 (C) of the Ohio 
Revised Code and that a procedure for challenging 
the amount of the representation fee has been 
established and will be given to each 
certified/licensed employee who does not join the 
Association and that such procedure and notice 
shall be in compliance with all applicable state and 
federal laws and the Constitutions of the United 
States and the State of Ohio. 

f. Upon timely demand, non-members may apply to 
the Association far an advance reduction/rebate of 
the fair share fee pursuant to the internal procedure 
adopted by the Association. 

3. The Association agrees to indemnify the Board for any 
cast or liability incurred as a result of the implementation 
and enforcement of this fair share fee provision provided 
that: 

a. The Board shall give a ten (1 0) day written notice of 
any claim made or action filed against the employer 
by a non-member for which indemnification may be 
claimed. 
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b. The Association shall reserve the right to designate 
counsel to represent and defend the employer. The 
Board may retain their Counsel at their sole 
expense. No settlement will be made without 
consent of their CounseL 

c. The Board agrees to (1) give full and complete 
cooperation and assistance to the Association and 
its counsel at all levels of the proceeding, (2) permit 
the Association or its affiliates to intervene as a 
party if it so desires, and/or (3) not to oppose the 
Association or its affiliates' application to file briefs 
amicus curiae in the action; 

d. The Board acted in good faith compliance with the 
fair share fee provision of this Agreement; however, 
there shall be no indemnification of the Board if the 
Board intentionally or willfully fails to apply (except 
due to court order) or misapplies such fair share fee 
provision herein. 
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ARTICLE 23. PAYROLL 

A. DISTRIBUTION OF PAY 

If the pay day falls on a day that is not a regularly scheduled 
work day, the paychecks will be given the day before the pay 
day. If that date is not a regularly scheduled work day, then 
the checks will be mailed two (2) days before the pay day. 

B. DISTRIBUTION AT SCHOOL 
Each paycheck not mailed shall be placed in a sealed 
envelope prior to distribution to the school buildings. 

C. FORMS 
All employees will be required to complete the forms 
requested by the Treasurer prior to receiving the initial check 
at the beginning of each school year. 

D. SUMMER PAY 
During the summer, paychecks will be sent to one (1) address 
of the employee's choosing at Board expense. 

E. LUMP SUM SUMMER PAY OPTION 

Certificated/Licensed staff members may receive remaining 
paychecks from their yearly salary on the first pay in July, by 
making a request to the Board Treasurer in writing, by April 
15. The amount of money due the employee will be paid in a 
lump sum, with the deductions for the lump sum determined 
by the number of checks regularly planned for summer 
distribution. However, this paycheck shall be distributed to the 
requestor upon certified completion of all assigned 
responsibilities. 

This privilege shall, annually, be gianted to up to ten percent 
(1 0%) of the staff on a first-come/first-served basis. 

F. DOCKED DAYS 
Deductions from salary for days docked will be pro-rated one 
time per year over the remaining pay periods in a school year; 
if the deduction would exceed twenty-five percent (25%) of a 
paycheck, the teacher shall have the option to set up an 
alternative pay plan with the Board Treasurer. 
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G. SALARY EXPERIENCE (;REDIT 

For teachers newly employed by the Southeast Local Schools, 
experience credit on the salary schedule will be granted as 
follows: 

One year of credit for each year (120 days or more) on a 
teacher's contract in Southeast Local Schools not to 
exceed ten (1 0) years: 

2. One year of credit for each year (120 days or more) on a 
teacher's contract in another Ohio public school not to 
exceed ten (10) years; 

3. One year of credit for each year (eight (8) months or 
more) of active military duty, not to exceed five (5) years; 

4. No credit is required to be granted for experience in non­
public accredited schools, chartered schools or non-Ohio 
public schools, but the Board may, in its discretion, grant 
up to four years credit for such service. 

Under no circumstances will the credit granted under this 
section exceed a total of 10 years credit on the salary 
schedule. 

H. CREDIT UNION, ASSOCIATIOr;L_QJJ~ND .,ANNUITY 
DEDUCTIONS 
Credit Union, Association dues, and annuity deductions from a 
teacher's paycheck shall be transferred to the proper recipient 
within two (2) working days. Said transfer of money is 
contingent upon the recipient having provided the Board 
Treasurer with the proper documents for the transfer. 

I. ASSOCIATION TREASURER 
Deductions for Association dues will be given to the 
Association Treasurer on pay day for which deductions are 
made. 
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ARTICLE 24. REGULAR SALARY 

A. SOUTHEAST LOCAL 2010-2011 SALARY SCHEDULE. 
The base salary for 2010-2011 shall be $29,260 (1% 
increase). There will be an opportunity to reopen 
negotiations for financial considerations for the 2011-2012 
school year. 

SOUTHEAST LOCAL 2010-2011 SALARY SCHEDULE 
Effective for the 2010-2011 school year, the salary schedule shall be as 
follows: 

BACHELORS 150 Sem Hrs. MASTERS MASTERS+ 2Q 
EXP 

Step 0 29,260 30,723 32,771 33,356 

i 1.05 1.12 1.14 

Step 30,869 32,332 34,381 34,966 

1055 1.105 1.175 1.195 

Step 2 32,040 33,503 36,136 36,721 

1.095 1.145 1.235 1.255 

Step 3 33,503 34,966 37,599 38,184 

1.145 1.195 1.285 1.305 

Step 4 34,673 36,429 39,355 39,940 

1.185 1.245 1.345 1.365 

Step 5 36,136 37,892 40,818 41,403 

1.235 1.295 1.395 1.415 

Step 6 37,307 39,062 42,573 43,159 

1.275 1.335 1.455 1.475 

Step 7 38,770 40,525 44,036 44,622 

1.325 1.385 1505 1.525 

Step 8 40,086 42,134 45,938 46,523 

1.31 1.44 1.57 1.59 

Step 9 41,549 43,597 47,401 47,986 

1.42 1.49 162 1.64 

Step 10 42,720 44,768 49,157 49,742 

1.46 153 1.68 1.7 

Step 11 44,183 46,231 50,620 51,205 

1.51 1.58 1.73 1.75 

Step 12 45,353 47,694 52,375 52,961 

1.55 1.63 1.79 1.81 

Step 13 46,816 49,157 53,838 54,424 

1.6 1.68 1.84 1.S6 
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BACHELORS 150 Sem Hrs. MASTERS 
Step 14 46,816 50,327 55,301 

1.6 1.72 1.89 

Step 15 47,986 51,498 56,472 

1.64 1. 76 1.93 

Step 17 49,011 52.522 57,496 

1.675 1.795 1.965 

Step 20 49,888 53,400 58,374 

1.705 1.825 1.995 

Step 25 50,766 54.277 59,252 

1.735 1.855 2.025 

Step 27 51,351 54,863 59,837 

1.755 1.875 2 045 

B. ATHLETIC PASS 
All bargaining unit members shall receive one ( 1) athletic pass 
for himself/herself, a spouse, and his/her school age children 
to all home events. Children must be accompanied by a 
parent who is a bargaining unit member in order to be 
admitted to athletic events with this pass. 

C. Bargaining unit members who meet the requirements, will be 
provided a one-time stipend in recognition of their attaining 
"Highly Qualified" status for the 2010-2011 school year. Each 
full-time bargaining unit member's stipend will be $606.00 paid 
no later than the first pay in October. A part-time teacher's 
stipend will be prorated. 

D. STUQENT TUITION WAIVER 
The Board will waive tuition for nonresident children of 
employees in the bargaining unit. The Superintendent will 
assign student(s) to the most appropriate class. 

E STRS "PICK-UP" UTILIZING THE SALARY REDUCTION 
METHOD 
The Southeast Local Board of Education agrees with the 
Southeast Local Teachers' Association to STRS "pick-up" 
utilizing the salary reduction method contributions to the State 
Teachers Retirement System paid upon behalf of the 
employees, at no cost to the Board, in the bargaining unit, 
under the following terms and conditions: 
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1. The amount to be "picked-up" on behalf of each employee 
shall be the then current rate of the employee's gross 
annual compensation. The employee's annual 
compensation shall be reduced, at no cost to the Board, by 
an amount equal to the amount "picked-up" by the Board 
for the purpose of State and Federal tax only. 

2. No employee covered by this provision shall have the 
option to elect a wage increase or other benefit in lieu of 
the employer "pick-up". 

3. Payment for all paid leaves, sick leave, personal leave, 
severance, and supplemental, including unemployment 
and worker's compensation, shall be based on the 
employee's daily gross pay prior to reduction as basis 
(e.g., gross pay divided by the number of days in a 
teacher's contract). 

Each teacher will be responsible for compliance with Internal 
Revenue Service salary exclusion allowance regulations, with 
respect to the "pick-up" in combination with other tax-deferred 
compensation plans. 

If the foregoing "pick-up" provisions are nullified by 
subsequent Internal Revenue Service Rulings, Ohio Attorney 
General Opinions, or other governing regulations, the Board 
will be held harmless and this Article of the Agreement shall 
be declared null and void. 
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ARTICLE 25. SUPPLEMENTAL PAY SCHEDULE 

6% 
A. SENIOR CLASS ADVISOR 
B PEP CLUB 
C QUIZ BOWL/ACADEMIC CHALLENGE 
D HS STUDEN7 COUNCIL 
5% 
A. HEAD BASKETBALL CHEERLEADING 

ADVISOR 

B HEAD FOOTBALL CHEER_EADING 
ADViSOR 
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B. llil_E;RNAL SUBSTJTUTING 
Teachers shall not be required to substitute or cover classes 
for absent teachers. However, those teachers who wish to do 
so shall be compensated at a rate of .0005 of the BA-0 base 
salary per class covered. Block scheduling coverage shall be 
considered two (2) class periods. Internal substitute pay will 
be given to teachers if the teacher wishes to forfeit a planning 
period during state mandated testing or any other event the 
teacher is asked to cover. This section does not apply to 
teachers who make prearranged agreements among 
themselves. 

C. SUPPLEMENTALS BASED ON BA-0 

D. 

Supplemental salaries shall be calculated on the "BA-0" step 
which is base salary. 

To calculate supplemental salary, MULTIPLY the given 
percentage BY THE BA-0 step base salary, and MUL TIPY 
that resulting figure BY THE given Index number 
commensurate with experience. 

E. SUPPLEMENTAL ACTIVITY PAY INCREMENTS (HIRED 
AFTER 7/1/00) 
Effective with new hires after July 1, 2000, the following 
supplemental activrty pay increment schedule will be in effect. 

Years. 
0-1 
2-4 
5-9 
10 or more 

Index 
1.00 
1 '1 0 
1.20 
135 

57 



F. COACHING EXPERIENCE 
Experience as a coach within a sport in the Southeast Local 
School District will count as experience if moved to a different 
coaching position within a sport. 

1. The number of years transferable from the assistant coach 
column to the head coach column shall be only the 
number of years necessary to ensure no decrease in 
salary or salary less than any of their assistants. 

2. When a new coach is hired, any credit for years of 
experience outside of the Southeast Local Schools may be 
granted at the discretion of the Board. 
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ARTICLE 26. INSURANCES 

The effective date of the Major Medical Plan shall be September 1, 
2009. 

Refer to Appendix H for further specifics regarding the following 
insurances. 

A. MAINTENANCE OF COVERAGE 
The Board shall have the right to change insurance carriers 
during the term of this Agreement, provided that the level of 
coverage is maintained at or above current specifications. 

B. CHANGING SINGLE COVERAGE TO FAMILY COVERAGE 
It is the teacher's obligation to notify the Board, within thirty 
(30) calendar days, of any changes in single or family 
coverage 

C. HOSPITALIZATION/MAJOR MEDICAL INSURANCE 
The Board shall pay 95% of the premium of Board approved 
insurance for either Single or Family Plan, as selected by the 
teacher. If both a husband and wife are employed by the 
Board, the Board shall pay 100% of the premium of a Family 
Plan. 

D. LIFE INSURANCE 
The Board shall pay the premium for $50,000 of Term Life 
Insurance. Any teacher age 70 or older shall not be eligible 
for this benefit 

PRESCRIPTION DRUG INSURANCE 
The Board the Board shall pay 95% of the premium for a 
Single or Family Prescription Drug Plan. If both a husband 
and wife are employed by the Board, the Board shall pay 
·1 00% of the premium of the Family Plan. 

F. DENTAL INSURANCE 
The Board shall pay the total premium payments for Dental 
Insurance coverage for Single or Family Plan, as selected by 
the employee. The Dental coverage shall be no less than that 
provided by the Benefit Services Plan in effect as of April 1, 
1986. 

G. VISION INSURANCE 
The Board shall provide Single or Family Vision Insurance. 
The Plan will be Benefit Services Plan A 
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H. 

1. Effective July 1, 2006, each teacher may elect not to 
participate in the District's insurance plans and will 
receive the following cash payments in lieu of 
coverage. 

Hospital and Major Medical 
Vision 

Family 
$1380.00 

$20.00 
$120.00 

Single 
$530.00 

$20.00 
$120.00 Dental 

Total $1520.00 $670.00 

a. Employees must make the decision to opt out 
of coverage during the annual hospitalization 
enrollment period in September. Payments will 
be made on the first pay m November following 
the enrollment period. 

b. The following deductions will be made from the 
case payment: Board and employee 
contributions to the retirement system, federal 
and state taxes, and Medicare (if applicable). 

c. Should an employee have, under the terms of 
the insurance plan, a legal status change 
during the year (12 months), the employee will 
have the needed benefits reinstated by making 
written notification to the Treasurer of the 
District. The cash payment will be prorated 
and the employee will have to reimburse the 
Board for any overpayment (gross amount). 

d. A married couple, i.e., both spouses, employed 
by the Southeast Local Schools may 
participate in the opt-out provision in Section 
H. of Article 27 by providing the required 
notice. In that event, a married couple will 
receive payment for a "single" opt-out and 
retain family health insurance benefits. The 
Board will continue to pay 1 00% of the 
premium for the married couple's family health 
insurance plan. 
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If a married couple, i.e., when both spouses 
employed by the Southeast Local Schools, 
elects to fully opt-out of health insurance 
benefits and health insurance coverage, the 
married couple may provide appropriate notice 
and receive one (1) "family" opt-out payment 

2. A Section 125 Plan will be established for all 
bargaining unit members who participate in the 
District's Insurance Plan. 

I. INSURANCE STUDY COMMITTEE 
The parties agree that providing appropriate health care 
coverage while containing and controlling health care costs is 
in the long term best interest of the Board and its employees. 
Therefore, there will be established an insurance study 
committee which shall be comprised of two (2) members of 
SELDTA, two (2) members of SSSPA, one (1) member of 
OAPSE, and two (2) members of the administration and/or 
Board. Bargaining unit members will be appointed by their 
respective Association president; administrators will be 
appointed by the Superintendent. This committee will meet a 
minimum of two times per year and will review the District's 
present insurance coverage in addition to obtaining available 
information regarding alternative concepts, products, plans, 
carriers, etc. 
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ARTICLE 27. SEVERANCE PAY 

A. The Board will grant a teacher who is retiring, severance pay 
equal to the teacher's unused accumulated sick leave days at 
the teacher's per diem rate of pay, as determined by the 
employee's final step on the salary schedule divided by the 
number of contract days in the school year. 

B. Payment of severance pay shall eliminate all accrued sick 
leave days. 

C. The formula for calculating severance pay shall be: 

YEARS IN SOUTHEAST LOCAL SCHOOL DISTRICT 
0- 5 years 
6- 15 years 

16- UP years 

10% of Accumulated Sick Days 
25% of Accumulated Sick Days 
30% of Accumulated Sick Days 

Regardless of the percentage received, the maximum number 
of days payable under this provision is seventy-five (75) days. 

62 



ARTICLE 28. LEAVES 

Teachers returning to employment after any Board-approved leave 
shall resume their previous contract status, seniority, salary and 
fringe benefits. 120 days of teaching within a school year will count 
as one ( 1) year of experience for movement on the salary 
schedule. 

A. SICK LEAVE 

Refer to the following sections of the state statutes (Ohio 
Revised Code) for clarification of definitions: 3319.141. 

1. Amount of Days and Bonuses 
All teachers shall be entitled to one and one-fourth (1-
1 /4) sick leave days for each month of service, or 
fifteen (15) days per school year, cumulative without 
limit. Effective July 1, 2005, in each calendar year, if 
no sick days are used, said employee should receive 
a bonus/award. 

a. Each full-time employee who completes the 
school year without using any sick or personal 
leave days shall be paid a bonus of three 
hundred dollars ($300.00). 

b. Each full-time employee who completes the 
school year without using any sick leave days 
shall be paid a bonus of two hundred dollars 
($200.00). 

c. Each full-time employee who completes the 
school year with using only one (1) sick leave 
day shall be paid a bonus of one hundred fifty 
dollars ($150.00). 

d. The conversion of unused personal leave to 
sick leave as provided in Section B., 6., of this 
Article shall not be utilized to qualify for the 
bonus(es) identified above. 

2. Advancement of Five Days 
All teachers shall be entitled to an advancement of five 
(5) sick leave days, if the number of days used exceeds 
the number accumulated. So long as the teacher 
remains in the employment of the Board, the teacher is 
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required to earn back any advanced sick leave days so 
no loss in pay results. Should the teacher leave the 
employment of the Board, be placed on unpaid leave of 
absence, or die, any remaining advanced sick leave days 
will be deducted from the final adjusted pay or estate. 

a. Persona/Illness or injury. 

b. Exposure to contagious disease which could be 
communicated to others, as defined by the Ohio 
Department of Health. 

c. Pregnancy. 

d. Illness or injury in the teacher's immediate family. 

e. Death in the teacher's family is a valid reason for 
the use of the teacher's sick leave. The teacher is 
required to take into account all circumstances, 
such as distance to be traveled, closeness of 
relative, legal and financial responsibilities placed 
upon the teacher concerned; and shall be 
reasonable and prudent on the number of days 
used 

f. Immediate family includes spouse, child, mother, 
father, brother, sister, foster parent, son-in-law, 
daughter-in-law, brother-in-law, sister-in-law, 
grandparent, grandchild, step-parent, foster children, 
stepchildren, father-in-law, mother-in-law, aunt, uncle, 
any resident in the teacher's home and any other 
listed in Board Policy. 

4. Procedures for Use of Sick Leave 

a. Calling Off 
All teachers in the District will call one assigned 
number to report absence due to illness. These 
calls will be made prior to or the morning of the day 
of absence, and shall include: 

( 1) Name of Teacher; 
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(2) Building; 

(3) Grade Level or Subject Area; 

b. All-Purpose Leave Form 
An All-Purpose Leave Form (See Appendix G) must 
be signed and returned to the proper administrator, 
on the date of return to work. Failure to do so will 
result in a withholding of the teacher's paycheck(s) 
until the form(s) are signed and returned. 

c. Use of Consistent Substitute 
In cases where a regular teacher is going to be 
absent longer than three (3) consecutive days, the 
same substitute will be retained to teach that class, 
if at all possible. The rationale for this is that we 
recognize the need to provide continuity, 
consistency, and good programming for the 
students in the class. 

d. Return to Work 
After five (5) consecutive days of absence, a 
doctor's release to return to work may be required. 

e. Instructions for Substitutes 
Instructions for substitutes shall be the responsibility 
of the absent teacher. 

B. PERSONAL LEAVE 

1. Procedures for Use of Personal Leave 
Teachers shall be granted three (3) days of personal 
leave. If due to extraordinary circumstances a five (5) 
school day notice is not possible, notification of the 
building principal and the substitute calling attendant 
must be done prior to use. The All-Purpose Leave Form 
(see Appendix G) for personal leave must be submitted 
to the building principal at least five (5) school days in 
advance of the date for use. Subject to the limitations 
below, no explanation need be given for use of personal 
leave. 
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2. Notice of Approval or Denial 
All leave forms for personal leave submitted to the 
central office at least one week in advance of the 
scheduled use shall be approved or denied and returned 
to the teacher prior to the date(s) requested for the leave. 

3. .Only 10% of Staff at a Time 
No more than ten percent (1 0%) of the staff may be on 
personal leave any one ( 1) day. Under extreme and 
emergency situations, the Superintendent may waive this 
restriction. 

4. Increments 
Personal leave may be taken in one-half (1 /2) day 
blocks, which is interpreted as meaning no less than one­
half (1/2) of the school day. 

5. Use Near Holiday or End of Year 

6. 

Bargaining unit members must provide an explanation 
and obtain written approval from the Superintendent or 
his/her designee in order to use personal leave the day 
prior· to or the day after a school holiday or during the last 
ten (1 0) days school is in session. 

Unused personal leave will be converted, on an equal 
basis (i.e., one-half (1/2) unused personal day equals 
one-half (1/2) accumulated sick leave day), to a 
bargaining unit member's accumulated sick leave total at 
the end of each school year. 

C. MATEFS_N ITY Li;./1, VE 

1. DEFINITION 

A maternity leave is absence from school, without pay, 
by a teacher who is pregnant or has already given birth. 

If a member of the bargaining unit prefers, she may use 
accumulated sick leave during her pregnancy when her 
condition, as certified by the doctor, requires that she not 
work immediately following the birth of her child and/or 
during her recuperation. 
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The use of sick leave after the birth of a child is 
comparable to the use of sick leave for other medical 
reasons. Therefore, as soon as medical examination 
verifies that a teacher is medically able to come back to 
work, sick leave pay ends and maternity leave, without 
pay, shall become effective. 

2 NOTIFICATION OF MATERNITY LEAVE 

A teacher who desires a maternity leave shall notify the 
Superintendent at least thirty (30) calendar days in 
advance of the commencement of said leave, whenever 
possible. This notification shall be in writing, and shall 
indicate the anticipated date for commencement of said 
leave. 

3. LENGTH OF MATERNITY LEAVE 

A maternity leave shall be no longer than one (1) year. If 
additional time is needed by the member of the 
bargaining unit, she may apply for a leave of absence, 
without pay, under child care leave. 

4. TERMINATION OF MATERNITY LEAVE 

Upon written request by the teacher to the 
Superintendent, a maternity leave of absence may be 
terminated at any time after the birth of the child under 
the following conditions: 

a. Return to Work 
Return to duties shall be guaranteed on the date 
requested by the teacher. 

b. Insurance Co·..,·erage 

All insurance coverage shall be continued for those 
who are on maternity leave, upon payment of the 
premium by the teacher to the Treasurer by the 
twenty-first (21st) day of each month. 
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D. CHILD CARE LEAVE 

1. DEFINITION 

A child care leave is absence from school, without pay, 
by a teacher (male or female) who is the parent of a 
natural-born or adopted preschool-age child. 

2. NOTIFICATION OF CHILD CARE LEAVE 

A teacher who desires a child care leave shall notify the 
Superintendent at least thirty (30) days in advance of the 
commencement of said leave, whenever possible. This 
notification shall be in writing, and shall indicate the 
actual date for commencement of said leave. 

3. LENGTH OF CHILD CARE LEAVE 

A child care leave shall consist of the remainder of the 
school year and up to one (1) additional year, if so 
desired by the parent. However in the case of an 
adoption, the leave shall consist of a longer or shorter 
period of time than the remainder of a semester to any 
member of the bargaining unit who requests any number 
of days, up to six (6) weeks. 

a. Any teacher who adopts a child during the first 
semester of a school year shall notify the 
Superintendent, by April 1, of his/her intention to 
return to work the following school year or to continue 
on child care leave. If the adoption occurs during the 
second semester, he/she shall notify the 
Superintendent as soon as possible, but no later than 
July 10, of his/her intention to return to work the 
following school year or to continue on chiid care 
leave. 

b. If a woman is on child care leave (which is 
immediately following a maternity leave), she shall 
notify the Superintendent by April 1, of her intention to 
return to work the following school year. 

4. TERMINATION OF CHILD CARE LEAVE 
Upon written request by the teacher to the 
Superintendent, a child care leave of absence may be 
terminated at any time under the following conditions: 
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a. The reassignment of duties, in all cases of a child 
care leave, shall be in accordance with the 
recommendation of the Superintendent and the 
needs of the School District. No employee shall be 
assigned to a position for which the employee is not 
qualified. 

b. Return to duties shall be guaranteed no later than 
the first work day of the school year following the 
date that the Superintendent has received the 
written request from the teacher. 

c. All insurance coverage shall be continued for those 
who are on child care leave, upon payment of the 
premium by the teacher to the Treasurer by the 
twenty-first (21 51

) day of each month. 

E. PATERNITY LEAVE 

The Board shall grant four ( 4) days of leave per school year, 
chargeable to sick leave or personal leave, at the discretion of 
the member of the bargaining unit, to any member of the 
bargaining unit who fathers a child or adopts a child during the 
school year. 

F. PROFESSIONAL CONFERENCE LEAVE 

1. Three Days Professional Leave 
It is hereby agreed that the teachers of Southeast Local 
Schools will have the right to request three (3) days 
professional leave, and it shall be granted as specified in 
the following statement: 

a. It must be submitted in vvrlting to the Superintendent 
for approval. Refer to Appendix G. 

b. It must be submitted at least five (5) days in 
advance. 

2. Notice of Approval or Denial 
All leave forms for professional conference leave 
submitted to the central office at least one week in 
advance of the schedule use shall be approved or denied 
and returned to the teacher prior to the date(s) requested 
for the leave. 
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3. Teacher Requested Professional Leave 
If a teacher requests professional leave to attend a 
conference or workshop and it is approved by the 
Superintendent, the following procedures will be used: 

a. The teacher will be granted release time from 
classroom responsibility, with no loss in pay 
occurring. 

b. The actual conference or workshop fee will be paid 
for by the Board. 

c. Mileage will be reimbursed at 80% of the current 
federally approved amount. In situations where 
multiple employees are attending the workshop or 
conference, one driver will be reimbursed for every 
four participants. 

d. A sustenance fee for food and lodging will be paid 
as agreed to in the application approval form. 

4. Administration Requested Professional Leave 
If a teacher is requested by the Board or the 
Superintendent to attend a professional conference or 
workshop, the following procedures will be used: 

a. The teacher will receive release time without loss of 
pay. 

b. The conference or workshop fee will be paid for by 
the Board. 

c. Mileage will be reimbursed at the current federally­
approved amount. This rate shall apply for any 
Board-approved mileage. 

d. Expenses for meals and lodging will be paid for by 
the Board. 

5. OEA Convention 
This leave may be used for the OEA Convention, for 
release time only, and the Board will not be held 
responsible for meals, lodging, or mileage. 
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G. COMPULSORY LEAVE 

1. Definition and Release Time 
Release time (see Appendix G) shall be granted for 
required appearances in court where the teacher is the 
defendant, plaintiff (except if you are a plaintiff against 
the School District), witness, or on jury duty. Witness 
fees and any other compensation received, if any, shall 
be forwarded to the Board within thirty (30) days of 
receipt by the employee, in order to get the regular pay 
for time released. 

2. Remittance to the Board 
Remittance to the Board shall be minus payment for 
lunch and mileage from-home-to-court-and-return, if not 
reimbursed by the court. 

3. Return to Work 
The employee will work any part of the day so long as 
there is at least one-half (1/2) of the school day 
remaining after subtracting travel time to school. 

H. SABBATICAL LEAVE 

1. Length of Sabbatical Leave 
Any teacher who has completed five (5) consecutive 
years of teaching in the Southeast Local Schools may be 
granted a sabbatical leave, with one-half (1/2) pay, for 
professional improvement for one ( 1) quarter ( 12 weeks), 
and up to one (1) full school year (36 weeks). 

2. Application for Sabbatical Leave 
Application for sabbatical leave (see Appendix G) for 
professional study, research, or professional 
improvement, must be made at ieast sixty (60) days prior 
to the beginning of such requested leave. Applicant 
must be notified by the Board of the disposition within 
thirty (30) days of receipt of the request. The application 
for such sabbatical leave must be accompanied by an 
outline of the program of study or research to be 
pursued, or the proposals for the professional 
improvement. 

a. Applications will be made to the Superintendent. 
The applicant will submit plans for the use of the 
sabbatical leave and will meet all other 
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requirements as established by a sabbatical leave 
committee. 

b The Association President shall appoint three (3) 
members of the bargaining unit (one Elementary, 
one Middle, one High School) to serve with two (2) 
administrators, or the Superintendent shall appoint 
two (2) members on a sabbatical leave committee 
for the final selection. 

3. Expectations for Sabbatical Leave 
Generally, it is intended that study and other proposals 
for improvement will include a full graduate load, and will 
lead to the completion of a degree in the member's field 
or area of professional service, if such degree (either 
under graduate or graduate) is not already held. 
Application for leave for travel will outline in detail the 
scope and nature of the travel; will make provision for an 
itinerary covering a minimum of four (4) months or eight 
(8) months; will clearly show how such travel will 
contribute directly to improve classroom instruction, or to 
improve professional services by the member; and shall 
give reasons why such travel may not be accomplished 
when schools are not in session, or when the member is 
not on duty. 

4. Frequency of Sabbatical Leave 
Sabbatical leave for professional improvement will not be 
granted to any employee more often than one (1) full 
year for every five (5) consecutive years of service; nor 
will leave be granted a second time to the same 
individual when other members of the staff, in sufficient 
numbers to fill the quota for the period, have filed a 
request for and are awaiting such leave. The number of 
teachers on sabbatical leave in any one ( 1) year will be 
limited to one (1) for each level- Elementary, Middle, and 
High School. 

5. Pay and Insurance 
The amount of partial pay which an employee will receive 
while on leave, if approved under the provisions of this 
section, will equal one-half (1/2) his/her contract salary 
for the year, plus benefits effective in September; and will 
be paid every two (2) weeks. 
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6. Contract Status and Position 
Upon his/her return from sabbatical leave, a member's 
salary and fringe benefits will be the same as he/she 
would have received had the period of his/her leave been 
spent in the Southeast Local School System; and he/she 
will be returned to the same position, if available, or one 
comparable to it at the same level. 

7. Return to Service and Completion of Program 
All members will, as a condition of approval for sabbatical 
leave for professional growth, sign a written agreement to 
return to service in the Southeast Local Schools for a 
period of at least one (1) year immediately following the 
satisfactory completion of the program for professional 
improvement within the specified period, or to refund to 
the Board all of the partial pay received during the period 
of leave. The refund requirement will not apply in case of 
the death of the member while on leave; in cases of 
illness or injury, the obligation will be deferred until the 
member can resume his/her employment. Refund of pay 
received on leave may also be required, if the sabbatical 
leave committee judges that the member failed to 
complete the program of professional improvement, 
unless such failure was beyond the control of the 
member. 

If the person terminates service before the end of the 
one (1) year minimum, a salary refund to the Board will 
be due, proportional to the amount of service not actually 
rendered. 

8. Committee Recommendatio.n and Board ~Decision 
Any recommendation made by the committee on 
sabbatical leave (see 2.(b), above) would be given to the 
Superintendent, who would in turn make the 
recommendation to the Board. The Board then has the 
authority to make the final decision on granting the leave. 

I. UNPAID LEAVES OF ABSENCE 
1. DEFINITION 

The Board provides certain leaves of absence for which 
members of the bargaining unit will not receive salary, 
release time, nor will the Board be required to pay into 
the STRS while the person is on leave. 

73 



2. GENERAL GUIDELINES 

a. Notification shall be ten (I 0) days. 

b. The leave cannot commence other than at the 
beginning of a grade period, excepting maternity, 
child care, or paternity leave. 

c. These leaves do not permit teaching in another 
school district or institution. 

d. Except in rare instances, leave will not be extended 
beyond the length stated. 

e. Reinstatement Rights 

The teacher on leave shall be entitled to 
reinstatement at the expiration of the leave to the 
same building and general level training assignment 
held immediately prior to the leave, unless shifts in 
pupil enrollment dictate otherwise or the job is 
combined or eliminated. The teacher's intent to 
return or not to return must be announced in writing 
to the Superintendent by June 1 for the beginning of 
a school year, by October 1 for the beginning of the 
second grade period, by January I for the beginning 
of the third grade period, or by March 1 for the 
beginning of the fourth grade period. This excludes 
maternity, paternity, and child care leave. 

f. Rights While On Leave 

Any staff member shall be entitled to request and 
receive the right to continue to be covered by 
insurance for all insurances, provided the staff 
member pays to the Board Treasurer, in advance 
each month, the full amount of the monthly group 
plan premium of such coverage. Any over-payment 
of premium shall be refunded to the staff member 
upon termination of leave. 

g. Applicability 
This leave will only be granted to those persons who 
at the time of the commencement of the leave will 
have completed at least one (I) school year of 
employment in Southeast Schools. 
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J. OTHER LEAVES 

1, Upon the recommendation of the Superintendent, the 
Board may authorize leaves of absence for teachers 
when it deems such leaves to be reasonable and for 
good cause. 

2. Leaves of absence shall be limited to a period not to 
exceed two (2) years, and shall be granted only after a 
written request and full study of each situation. 

K. POLITICAL LEAVE 

A teacher has the right to become a candidate for public office 
and to serve in said elective office, unless there is a specific 
legal prohibition. Leave for this purpose shall be granted by 
the Board upon request by the teacher. 

L. PROFESSIONAL ASSOCIATION LEAVE 

M. 

Upon the request of SELDT A, a member of the teaching staff 
elected to a state or national office of a bona fide professional 
organization will be granted a leave of absence for the time 
period he/she holds said position. The bona fide professional 
organization will be determined by the SELDTA President and 
the Superintendent. 

The provisions of the Family Medical Leave Act of 1993 will be 
followed where applicable. 
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ARTICLE 29. MENTOR PROGRAM 

The mentor/entry year program has been indefinitely suspended as 
of July 1, 2009. A successor program may be developed at some 
point in the future. The parties agree to continue the revised 
mentor/entry year program for 2010-2011. Mentors will be 
compensated at a rate of $500 annually. 

Qualified mentors will be paired with resident educators prior to 
September 15 of each year. A committee of three representatives 
from SELDTA appointed by the SELDTA president and three 
representatives from the administration appointed by the 
Superintendent will determine the assignments. 

The committee will assign a qualified mentor to a resident educator 
based upon the area of certification/licensure. Preference will be 
given to pair qualified mentors with resident educators within the 
same building. 

The resident educator/mentor relationship is solely for the purpose 
of formative assistance. No information obtained in this 
relationship shall serve as a basis for any summative evaluation of 
the resident educator's performance. All information, written or 
oral, shall not be used by the Board in any matter relating to the 
employment or reemployment of the resident educator or the 
mentor. 
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ARTICLE 30. PROFESSIONAL DEVELOPMENT COMMITTEE 

A. 9NE COMMITTEE 
There shall be one Local Professional Development Committee 
("LPDC") for the Southeast Local School District 

B. COMMITTEE COMPOSITION 
The committee shall consist of three bargaining unit members 
chosen by the Association, and two administrators, chosen by 
the Superintendent. When reviewing a plan for a district's 
administrator, the committee shall consist of two administrators 
and one teacher. 

C. APPEALSPROCESS 
The Appeals Process shall consist of two steps: 

Step one - Reconsideration by the LPDC. 

Step two - A final decision will be made by the local appeals 
board. 

This appeals board shall be made up of one(1) 
certified/licensed person chosen by the LPDC, one (1) 
certified/licensed person chosen by the individual, and one (1) 
certified/licensed person chosen by the two previously chosen 
persons. The decision of this board shall be final pursuant to 
O.R.C. Section 3319.22. 

D. TERMS OF OFFICE 

1. There shall be a chairperson elected by the majority vote 
of the LPDC. The chairperson shall be elected for a two 
(2) year term running from September to September. 

2. There shall be a secretary elected by majonty vote of the 
LPDC. The Secretary shall be elected for a one (1) year 
term running September to September. 

3. The bargaining unit members shall serve three (3) year 
staggered terms running September to September. 

E. VACANCIES 

1. If an administrative position vacancy exists, it shall be filled 
by the Board. 
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2. If a bargaining unit vacancy exists, it shall be filled by the 
Association. 

F. REMOVAL 

The procedure and basis for removal of a member of the LPDC 
shall be left to the LPDC to determine. 

G. TRAINING 

Each LPDC member shall also participate in professional 
development designed to prepare him/her for the role within the 
LPDC. This professional development may be legitimately used 
by the LPDC member as part of his/her own Individual 
Professional Development Plan. The content and scope of the 
training shall be determined by the LPDC, and the District. 

H. MEETINGS 

The LPDC shall meet at least six times per year. Other 
meetings may be called as necessary. 

I. GRIEVANCES 
Nothing in this Article is grievable under the terms of Article 3 of 
this Agreement. 
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ARTICLE 31. MASTER TEACHER COMMITTEE 

There will be a local master teacher committee which will consist of 
a majority of SELDTA members. A pilot program will be put in 
place for the 2010-2011 school year. Release time for committee 
members will be granted when necessary. 
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ARTICLE 32. ASSOCIATION RIGHTS 

A. GENERAL ASSOCIATION RIGHTS 

1. SELDTA Spokesperson on Board Agenda 
So that the Association, through a designated 
spokesperson, shall have the right, at all regularly 
scheduled or special meetings of the Board, to speak to 
any issue which might affect members of the bargaining 
unit. The Board meeting agenda shall have a place on 
the agenda to recognize the Association. 

2. Presentations to the Board 
The Association shall have an opportunity to make a 
presentation to the Board, when requested through the 
Superintendent. 

3. Access to Board Policy 
Each building library shall contain a copy of Board Policy. 
The SELDTA President shall receive a copy of Board 
Policy and shall be notified of changes within two (2) 
weeks of Board actions. A copy of Board Policy will be 
maintained on the District's web site. 

4. Docui]ents for SELDTA President 
The following documents shall be provided to the 
Association President on a timely and routine basis prior 
to the School Board meeting: the Board agenda, Board 
minutes, financial statements and any such materials 
publicly distributed at a Board meeting. 

5. Documents from State or Federal Agencies 
The Association President shall be provided, at no cost, 
with one (1) copy of all documents prepared by the Board 
of Education or received by the Board from State or 
Federal Agencies regarding finances, instructional 
programs, staffing, or otherwise may relate to benefits 
and conditions of employment of bargaining unit 
members, that are matters of public record. 

6. Participation in Initial Orientation of New Teachers 
The Association or its representatives shall have the 
privilege of participation in initial orientation for new 
teachers, so long as the Association continues to be 
recognized as the sole and exclusive representative of 
the professional teacher staff, and any organization 
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competing for such representation shall be excluded 
from the new teacher orientation. 

7. Notifjg_ation of New Teachers 
Names and assignments of newly-employed teaching 
staff shall be provided to the Association through 
distribution of Board minutes as early as practical 
following Board approval of their contract. 

8. Portage S::o.~c.Jnty School Directory 
The Association President shall receive from the 
Superintendent, a copy of the Portage County School 
Directory within one ( 1) week of the Superintendent's 
receipt. 

9. State or National Offices 
A teacher elected to a state or national office of a bona 
fide professional organization is eligible for a leave of 
absence, without pay, under provisions listed in the leave 
section of this Contract. 

Leave will be granted for the State Association 
Convention and is listed under professional conference 
leave. 

11.~~~~~~~~~~~~ 
The Association, or any committee thereof, shall have the 
right to use school buildings and facilities without charge 
for professional meetings at times when a custodian is 
normally on duty. At other times, the Association may use 
the buildings according to regulations established by the 
Board, with no rental charge except reimbursement to the 
Board for custodial wages. 

12. SELDTA Meetings During School Time 
The Board agrees that the Association shall have the 
right to meet during school time for a maximum of two (2) 
meetings per year, to be conducted on days when 
students are not attending classes with the exception of 
waiver days. Each of these meetings shall be no longer 
than one and one-half (1 1/2) hours, and shall be first 
arranged with the Superintendent at least ten (1 0) 
working days prior to such meeting. All other general 
meetings shall be conducted after school hours at such 
times as not to interfere with job responsibilities. 
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13. Association Release Time 

14. 

The Board, recognizing the importance of a well­
informed teaching staff and an active representative 
Association of the certificated staff, does, therefore, grant 
nine (9) days of release time (see Appendix G), fourteen 
( 14) during the year of negotiations, from teaching duties 
for the Association President or other designated 
representatives of the certificated/licensed staff, with 
approval of the Association President. Minimum use will 
be in one-half (1/2) day blocks. A minimum of five (5) 
working days' advance notice to the principal and the 
Superintendent shall be given. 

The Association President and his/her administrator and 
the Superintendent shall collaboratively schedule release 
time for the Association President in addition to the 
Association leave above. 

B. ASSOCIATION BUILDING RIGHTS 

1. Bulletin Boards 
The Association will have the use of bulletin boards in 
the teacher lounges. 

2. Public Address System 
The Association will have the use of the public address 
system, before or after the students' day, for brief 
announcements concerning Association business 
pending approval of the building principal and the 
Association. 

3. Announcements at F<:Jculty Meetings 
I he Association wiii have the right to make 
announcements at the end of faculty meetings, with the 
approval of the building principal. 

4. School-Owned Equipment 
The Association, or any committee thereof, shall have 
the right to use the following school-owned equipment, 
without charge, when not in use for instructional 
purposes: copy machines, duplicating equipment, audio­
visual equipment, printers, projectors, computers and 
network. Use of such equipment off school premises 
must be approved in advance by the principal or other 
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person in charge of the equipment. The Association 
shall reimburse the Board for supplies used, and shall 
assume the financial responsibility for loss or damage to 
said equipment while in use by the Association. 

5. Communicatio.1 with Members 
The Association or its representatives may communicate 
with individual teachers during the individual teacher's 
preparation period or lunch. The conduct of such 
business shall be such as not to interfere with instruction. 
If the representative is from outside the campus, then 

that representative shall check in with the principal's 
office upon entering the building. 

6. Internal Mail System 
The Association may use the internal mail system of the 
school and place Association communications in the 
mailboxes provided each teacher in the system. 
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ARTICLE 33. EFFECTS OF THE AGREEMENT 

A. This Contract represents the entire Agreement between the 
Board of Education and the Association. All rules, regulations, 
practices, and procedures which have been established to 
effectuate the Master Contract shall not be modified or 
discontinued without mutual consent of the parties. 

This Agreement constitutes the full working relationship 
between the Southeast Local District Teachers Association 
and the Southeast Board of Education, superseding all other 
verbal, written, or implied Agreements. 

The parties shall remain obligated to mid-term bargaining on 
any mandatory subjects of bargaining not already contained in 
this contract, and which were not addressed in bargaining. If, 
during the term of this Contract, there is a change in any 
applicable State or Federal Law, or rule or regulation adopted 
by the State Department of Education, which requires the 
Board of Education to develop policies that change terms or 
conditions of employment, then the parties will meet to 
negotiate the affected terms or conditions within thirty (30) 
days. 

B. This Agreement constitutes the full working relationship 
between the Southeast Local District Teachers Association 
and the Southeast Board of Education, superseding all other 
verbal, written, or implied Agreements. 

The parties shall remain obligated to mid-term bargaining on 
any mandatory subjects of bargaining not already contained in 
this contract, and which were not addressed in bargaining. 

C. Within thirty (30) days after this Master Contract is signed, 
copies shall be pnnted and distributed to all certified/licensed 
personnel. Certificated/licensed personnel hired thereafter 
shall also receive a copy. Any subsequent revisions or 
amendments shall also be printed and distributed to all 
bargaining unit members. The expense of such printings shall 
be borne equally by the Board and the Association. 
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ARTICLE 34. SUPREMACY OF THE AGREEMENT 

This Agreement shall prevail over conflicting provisions of State 
Law, except for those provisions so delineated in Ohio Revised 
Code 4117. 

IJ-,. This Master A,·Jreemen: and the appendic;;s, h£re~o, ::.:cnsfitute the vvho!B 
agreenent ber.ween the Southeast Board of Education 2nd the S·::,utheas·:: 
:~ocai District Teachers and shaH become ..::ffe~.tive ·:. 

B. 

20 i 0, :anC sha!! remain ~n fu!! for::e and effec't 
r·&:r\iss concur t1at these are the wor~.ing cr;••:C!t::"'ns 
&lbide these cond!ticns. 

June 30, 2012. P.,!; 
anc a~l ps;~d8s '-'v~B 

This Master Agreement shall be effec~ivs at '12:01 a.m. on the 'i"t of July, 
2Di 0, and shan 8ontinue f;~ fu!l force and ~Jffect t.;nti1 M!dl!igl;t .J:.lnr~ 30, 20; 2 

~\\! \NlT~JESS THEREO;:, the psrt~es have cau:sE'~d this !Vi8st0~ Agreerr:e~t to 
be execut0:d S·n ~he a:~d year firs:t mHn:ior:ed ebove. 

DATE 

: :~~·s \1v3re accepted j-.e 3ct;t;:e:ast 3oe.rd ci 
;:: ::!c ',~' C'C ?1 - -; ::;,, -~t..AL ,J{i_.J()_/P.. __ _ 

ii:E"' c1~,:,c --~-L-:J._&~~ _ c:f F: _ _ X/:<2/La 
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Gnevance # 

SOUTHEAST LOCAL SCHOOL DISTRICT 

GRIEVANCE FORM 

LEVEL 

Name~--------· ·-·---· Building 

Alleged violations, misinterpretations, or misapplication s of 

Contract __________ , Policy 

________ , Rule or Regulation 

STATEMENT OF GRIEVANCE (include the pertinent provisions of 

Contract, Policy, Rule or Regulation, and be concise) 

Signature of Aggrieved 

DISPOSITION RENDER.ED 

Signature of Person Rendering Disposition 
Date 

REQUESTED 

Date 

(Attach additional pages, if needed for completion of any section.) 
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SOUTHEAST LOCAL SCHOOL DISTRICT 
Professional Sraff Tuirion lZcimburscmcnt Reque" Form 

Name: Building: -·--~-------
D:rtc nf Request:------------------

t~ a me of Course(.s): 

Numhcr of hours taken (Ciraduarc): 

--·~- Quarter Cost: 

N u mhcr hours taken (U ndcr Cirad uarc): 

... Semc:"cr ................ Quarter 

Univc 

Si.'-'narurc of Staff Member 

*k*****~*****************************+************* 

Pruof of Cllurse Completion: 

(Trame r i pr/grad cc:r rd) ___________ _ 

Doll:rr Amount Due:------··-----

Dare Paid: ____________ _ 
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Counselor's 

Southeast Local Schools 
Guidance Counselor Evaluation Report 

Name _________ schoo!, __________ Grade 
Levels __ 

Age 

Evaluator's Name•--------- School Year ___ Evaluation Conference Date··-----

Instructions: Pleas(> r·ate the counselor's performance on <~.ny of the criteria lor which have appropr·iate Oat<~.. Refrain 

froru scoring ir1 areas for which you do not hav~ data. FAILURE TO MEET A;:·~~i'~ RE~~~~:.u.'."."","'' ,"~.,-'£,. P·"'' ,.~• ... ""·~· D'F~~~~~~~~I~gg~~~~ ""~'~ 1. Planning and Orcramqtion ........ ----· ·· ~-------- uc•·• w,, '"''" 
1a. Establishes priority outcomes ior developmental (grade) level 
1b.lnvolv1l:s teachers, counselors, administrators, when appropriate 18 

1c. Follows systematic, comprehensive guidelinr:s for guidance 16 
program 

1d. Completes record-keeping tasks 

2. 

,, 

1e. Uses a variety of methods to disseminate informat1on 

Ass i stan.£!JJ9..§!w1£!:!.!! 
2a, lntefprets test re'l;ults 
2b. Plans their Cuttent and future aca!Jemic I vocational programs 
2~. Helps the student adjust to school, develop ~elf·concept, and 

acquire interpersonal skills 
2d, Provides occupatmnal/ career Information 
2e. Helps the student cope with personal/social concerns 

AS$iSI[!Q\'i!U2..f.~.r!!.!JJ~ 
3a. Forms realistic percephons of $tUdt!nt abilltit~s I apt!tudes 
3b. Acquires information about ap!Jropriate resources in or out 

of school 
3c Provides understandJ11g of child I adolescent growth and 

development 
3d. Initiates parent communication whtHI appropriate 
3e. Provides family assistance 
3f. Uses strategies to encourage student learning 

Assistance to School Staff 
4<1. Serves as consulti1nt I support to meet students' curricular or 

advisory needs 
4b. Contributes to curriculum development 
4c, Facilitates smooth transitions for students from grade to 

grade I building level 
4d. Interprets data related to student <~Ssessment 
4e. Activel:t works with IATs 

4f Serves as liaison with student serv1ces 

"•"'" I "~'"'"'"""'''"' . ,,,., '"" "'' ""-

" 

s. ProfessiOh/11 Responsibilities (Can be demonstrated 1 observed at 
times outsiOe of the formal observation) 

lo colleagues, parents, students, ard o:Mrs i~ ~~~~~ ""'"','""'~' ''~~·~s~~~2~~~~~~ "'"""~' ""~""'~,~~~ ""~j an ethical and professional manner -T 
A2. Works to establish and maintain open lines of 

Communicatior1 with students, parents, and coll~ilg\u"!s 
concerning both the academic and behavioral progress 
of students 

A3. Resolves student and parent concerns and problems in a 
cnn~t,.,ctiv~ rnanr.Er 

A4, Maimains a prof~ssional demeanor and appearance 
AS. Follows adoptod policies, regulations, and guidolines 
A6. Maintains accurate and appropriate record keeping 

B Cooperates and Collaborates With Other Professionals For 
Student Benef1t 

81. Cooperates with staff and administration to accompliSh ~~G::=t' ~"~-~"~"'~"=''=-·"'='===t="~"~"~'~''"~"'·'='''="=' ~--.~ lu :N" t· -~~ 
the school mission, goals, programs, and activities ~ A1 ~ _ 

62. Aligns goals/standards across classrooms/grade level A2 

B3. Collaborates with colleagues to share teaching insights, A~ 
enhance students' learning or address specific problems M 

84. Demonstrates willingness to share in school related activities 
that promote pos tive public relations 

ADDITIONAL COMMENTS· 

Recommqn<Jation for Reen1ployment (L<~lli1ed Contracts) 

__ Resn1ploy __ Reemploy with Reservation ___ No( Recommended for Resrnploymsnt 

Guidance Counselor's Signature 

=----=---------------Date, ______ _ 
Observer' sSignature 
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··················-~~_Date~~--·~~---

SOlithenst Local Schools 
Gl!idonce Counselor Observation Porrn 

Counselor's Name __ ........................... _Schooi~~~~~-
Age Levels_~---

Evaluator's Name~- ··········~~-School Year·~~~~--- Observation D,1te 

l~strut!rC>ns: Plee~se rate the counselor's perform arlee on any of the crrterra for whrch you hav(! appropriiltt! data. Refrain 
from scoring in <Jroas for which yo1J do not hav(! datil FAILURE TO MEET A STANDARD REQUIRES A PLAN OF ASSISTANCE. 

f:lii!l~D..rJ..J2tgflllJ.~.ntJ.QrJ 

0 1a. Establishes prionty outcomes for dovr!lopmontal (grad8) level 

0 1b. lnvolvt;s teachers, counselors, adminrstrators, when 
appropnat~ 

0 1c. Follow:;; :;;y~tem<~lic, cornprehef'Sht~t guidolines lor guidance 
program 

0 1d. Completes record·k<;oping tasks 

0 1o. Um' """'of method' to d">emioote iofmm,tioo 

'0 2o. lotocpm" '"' "'"'" 

0 2b. '""'the'" '""'"t "" fotmo ""'m" I '"''tiooot pmgcom' 

0 '' H.te> tM ""'"'t '''""to "hool, ''"''' oolf·PO>>cept, "' 
;c~cqu11e rntorpersonal !ikills 

0 2d. Pro~ides occupational I career InfOrmation 

0 le. Help• tho >todoot cope with P"''"'"'"''' "''"'" 

0 
0 

0 

)a. Form~ n;1alistic perceptions of student abilities I aptitudes 

Jb. Acquin~5 informatwn JbO(l\ approp, ·~t<J re-&ources rn or out 
of s<:hool 

3c. Provides vnderstandmg of child I adolescent growth and 
development 

0 )d.IMi"" pmct commw> "tioc whee 'PP"P''''' 
0 3e. Provides family ~ssistilnce 
0 Jf l)s<!s strategies tQ P.ncourru;te student /;:J<Itnrng 

A1!,~l§1!iE".!'l:J9~£l1..4.9l.$:tqff 

0 4a. Serves as consultant/ support to me~t ;;wdents' curricul~r or 
;vJvisory nevd~> 

.:J 4b Contribute:> to curnculum dcv~lopment 

::J 4c. Facr11tates smooth transitions for stuDents from grade to 
grar:le I b!.lilding level 

0 ild lntnrprtlts d.1\J related to student astHHHlment 

0 4e. Acl1vely works with IATs 

0 41. Serves as liaison With student sm-vicos 

5 Professwnal R<eSQQL!Sibliities (Can be demonstrated I observed at 
limos OLlis ide of tile formal observation) 

COMMENTS 

L__ _____________ , ·--

0 A1. Relates to colleagues, parents, students, and others in 
an ethrcal and professional manner 

0 A2. Works to establish and ma!lltain open lmes of 
Communication with students, parents, and colleagues 

concerning both the academic and behavioral progress 
of students 

0 A3 RcsJives student and rJarent concems and problems 
in a constructive manner 

0 A4 Maintains a professional demeanor and appearance 
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0 AS. Follows adopted policies. regulations. and guidelines 

0 AB. Maintains accurate and appropriate record k.eeping 

B \;.9.<2P..Q.f.\\.!J:!.lt!!.l:l.9_.9J?.!Liil.ilQ.r.?J!lLVi!!.tl..Q.tb9.!...P1.9.f@.'!!J?.i2X!i!!.t> . .f..9J 
Stud_ent Benefit 

0 

0 
0 

61 Cooperates with staff and ,11.drninistration to 
accomplish the school mission, goals, programs, and 
activities 

B2_ Aligns goal::;/standards across cl<tssroomslgrade le1,1el 

E\3 Collaborates with colleagues to share teaching 
insights, enhance students' learning or address specifi<; 
problems 

0 84. DemonstratM willingness to $hare in 1\Chool related 
activities that womote flOSiti"'e public relations 

ADDITIONAL COMMENTS: 

Guidance Counselor's Signature 

----=-:--.,----------Date, _____ _ 
Observer's 

Slgnature __________________ Date ________ _ 
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Southeast Local Schools 

Levels 

Evaluator's Name ________ School Year ...................... ________ Evaluation 
Confet'E;Ince Date, ___ _ 
lns:•cJction~ Pease rare ths lbrJr_;;n's p:,rforr112r:e ~r' 

;-,r;:·eG (Qr Nrdcr> you do r'lCI liilvt data FAII.UFI[ (() 
cf the cr•INI;) for wh•cr1 you h!Jv~ ~rproprloJte datd Reh>1n from sconng II' 
A STN<OARO RtQUIRES A PLAN OF ASSISTANCE 

Pl;,nming Jnd Organiur.tion 
1a. Estabhstlos goals lor the library 
lb. implements/ rnaintar.rr.$ processes for selecting, procMsing, 

and inventorying material!> 
1 c. E&tllblrshf!S appmpnate schedules for teachers and :-.tude11ts 
1d Completes raport!'> ;:~ccr..r.ral!:!ly a no on schedule 
1e Maint.ilins swtabll! budget <1m/ accountmg procedure'i 

Library Skills 
2a. Milintains pnnt and non-print matorr.al in good coml1tion that is 

supponwo of cvmculum 
2b. Provides an organized and welcommg env1ronment 
2c. Provides fair and effective supervision of assistants and 

voltmteers 
2d. Maintairls WI itt en circulation policies and pror.rdr.Jtes 
2~. lnr.orpcrates computer ass1sted instruction 

Instructional Leadership 
3a. Demonstrates knowludg>: uf the curriculum 
3b. Assists classroom teJch>:ra m obtaining supportive materrals 
3~. Develop'> I m3intains I improves instructional progrnm of !h(! 

library 
3d Carries out p1Tlcedures for ori~nta\ion and S\lpr;!rvision of the 

library 

4. §.tl)QQland Comrnt!..@_y 
4a Promotes positive relationships botw~;en the school and 

p,Heni:> I l:<)!llri1UI11ly 
4tJ. Conducts r.>riontation progr,Hn for all s.tudent~ 
4c. Coord mates artd rr,aintams a v01unt>wr program 111 the 

libra1y, a~ ilppropriate 
4tJ, Mamtaills goo!) rolalionsllips witil faCI))ty, p.:mmts, ;md St(Jr;lQnts 

ProiOS§iorlal Responsibilities (Can be demonstrated I observed ~t 
times out~;id~; of the formal observ;J.\Ion) 

A_ Professlor1qlism 

A1. Relates to colleagues, p~rents, students, and others 111 an 
ethical and professional manner 

A2 Works to establish and maintam open Jin~;s of 
Cornmuniciltion with stuOents, pilr~nts, and colleagues 
concerning botll the acaoemic and behavioral progress 
of s\l.ldents 

A3 Resolves student and parenl ~oncern, and probh:rns in a 
constructiv;J mannH 

A4. MJmtains .:1 professional demeanor and appeMi\flCtl 
AS. Fofiows adopted policies, regulat1onr>, and guidelines 
AS. Ma1r1tains accurate and <lppropriate record ke~ping 

B Coop~rates Arld Collaborates Witll Other Professionals For 
Student Benefit 

··----J 

1

- ~~eotco•Em•<> r Ae'""'-'~j~-~0GsW~t< ~~~;;-; 
81 CooperJtes w1tll staff and ad11111115tratwn to accon1plish the --•~~~-'-- Su~' ___ ~_ _::___~~ ·---

school mtSSIOn, goals, programs and aciiVt!IOS A1 ~'- ____ +--- _ 
B2 AJ,9,., gool>l"'"'"''' '""" clmcoom>lgcocte le~el l 42 I - =f --- - -- --
83 Collaborates w1t1 colleagues to share teach1ng 1!1s1ghts, "~ ____ _ ___ 1 

__ --I 
enl1ance studenls learmng or address specr.f1c problems -~ _ _ j _ _j 

84 Demonstrates w llmgness to sh;rre 1n school related 
activities that promote positive public relations 

ADDITIONAL COMMENTS 

Roconm10ndalio~ for Re9mploymor>l (Lirnilad Cc.ntractsl 
---· •. R~amploy Wllll Rasarva!lon __ Nul Race>mrnentl~d fm Reem"loyn1e<1t 

Librarian/Media Specialist's S1gnaturc 

Observer's Srgnature_ 
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Librarian's Name 

Southeast Local Schools 
Librarian/Media Specialist Observation 

School 
Levels 

Grade I Age 

Evaluator's Name, __________ School Yea~----------
Evaluation Conference Date ___ _ 

lnstructrons Piease rate me lrbranan·s pertorma~ce on any of Hw crrtena tor wh:Cil you hii'IB .;rppropnate data Refrarn from scorrng •t'l 

cretls for ·.vhrc~. YO'J do ~Ot h<11•C data. ~AlLURE TO MEET A STANDARD REQUIRES A PLAN OF ASSISTANCE 
1 Planning and Or'gllrti;o;atiOr'l 

COMMENTS 

0 h. Establishes goats tor the library 

0 1b. Implements I maintains processes for selecting, 

processing, and inventorying materials 

0 1c. Establishes appropriate schedules for teachers and 

student~> 

0 1d. Completes reports accurately and on schedule 

D 1e. Maintains suitable budget and accounting procedures 

2. Library Skt!!s 

3. 

0 

0 
0 

0 
0 

2a. Maint;lins print <1nC non-print material in good condition 
that is support1ve of curriculum 

2b. Provides an organizC~d and welcoming environment 

2c. Provides fair and effective supervision of assistants and 
volunteers 

2d. Maintains written circulation policies and procedures 

2e. Incorporates computer assisted instruction 

Instructional Leadership 

0 
0 

0 

3a. Demonstrates knowledge of the curriculum 

3b. Assists classrocmteachers in obtaining supportive 
rnatonals 

Jc De,.olops I maintains /improves instructional program 
of the library 

0 3d. Carnes out procedures tor orientation and supervision L------------------------........1 
of t11e librilry 

4. Sclwcl and Community 

0 4a. Promotes positive relationships between the school and 
parents I community 

4b. Conducts onentati:Hi program for all stude11ts 0 
0 4c. Coordinates and maintains a volunteer program In the 

library, as appropriate 

0 4d. Maintains good relationships with faculty, parents, and 
students 

5. Profess•onal Responsibilities (Can be demonstrated I observed at 
limes outside of the formal observatio~) 

A. Professionalism 

0 A1. Relates to colleagues, parents, students, and 
others in an ethical and professional manner 

0 A2. Works to establish and maintain open lines of 

communication with students, parents, and colleagues 
concerning both the academic and behavioral progress 
of students 

0 A3. Resolves student and parent concerns and 
problems in a constructi,.e manner 

0 A4. Maintains a professional demeanor and 
appearance 

0 AS. Follows adopted policies, regulations, and 

guidelines 
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0 A6. Maintains accurate and appropriate record keeping 

8, Cooperates and Collaborates With Other Profess'OI'J.il~ 
Student Benefit 

0 81. Cooperates w1th staff and adrn111istration to 
accomplish the school mission, goals, programs, and 
activities 

0 82. Aligns goals/standards acmss classrooms/grad 
level 

0 83. Collaborates with colleagues to share teachil'lg 
insights, enhMce students' learning or address specifiC 
problems 

0 84 Demonstrate~ willmgness to st1are 111 school 

related activit1e~ that promote po~1tive public rela!10r1~ 

ADDITIONAL COMMENTS· 

.~~-Date. 

Ob~ervi!(S Sigl'lahJrl!'--------------
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Therapist's Name 

Southeast Local Schools 

Speech I \.,.ahguage Pathologist Evaluation .~eport 

Scho 
I Age level 

,. 

mstruci1C~5 Please rate the therapist's perfarman:" on any of the crlteni:! for wh1ch you r,Jve appropnato data. Retr;>m from scomtg 10 
aroas for which you do not have data. FAILURE TO MEET A STANDARD REQUIRES .A. PLAN OF ASSISTANCE:. 

1, Planning and Preparation "'""''•'~~~~~~~~~~=~~~~~~~~~~~~~~~~~~~~ 1a. Dernons.trates knowledge of content and pedagogy 
1b. Demonttrates knowl€!dge of students 
1c. Selects instructional goals based upon diagnostic 

and test data 
1d. Designs coherent lr1struction 
1e. Assesses student lllarmng 

The Classroom Envirop!!l.!ill.! 
2a. Creates an environment of respect and rapport 
2b. Establishes a culture of learning 
2c Manages classroom procedure$ 
2d. Manages student btlhavior 
2e. Organires physical space 

3. ~ 
3a. Communicates clearly and acc~rately 
3b. Uses questioning and discussion tuchniques 
3c. Er'lgages students in learning 
3d. Provides feedback to students 
3c. Demonstrates flexitli!\ty and re~ponsiveness 
3f. Uses apprcprlate multi·Mmsofy cues and prompts 

4. Professl-orial ResponsfbJii!!es {Can be demonstrated I observed at 
times outside of the formal observation) 

A_ Proft<g.sjonall!!m ~~~~~~~~~~~s~~~f~~~~~~~=~~~~ A1. Relates to colleagues, parents, students, and others in 
an eth•cal and professional manner • A? 

A2. Works to establish and maintain open hne!l of 
communi<;llt•OI'I w1th students, parents, and colle;;~gues 
concerning both the academic and behavioral progress '" 
of studei,ls "~ 

A3. Resolves student ~nd parent concerns and problems In a 
constructive mllMt:r 

A4. Maintaim> a prof!!Ssional demeanor and appearance 
AS. Follows adopted policies, reg1.1!ations, and guidelines 
A6. Maintains accurate and appropriate record Keeping 

Cooperates 11nd Collaborates With Other Prolpssionals For 
Student B~>nefit 

B1. Cooperates with s1eff and administration to accomplish At ~~·r·;;.,;;;,~;.·;,;,"··· ~ ... ~ ~~~ 
the school miSSIOn, goals, programs, and activities A2 

82 Aligns goalslstardards across classrooms/grade level A3 
83. Collaborates with colleagues to share teaching insights, A4 

enhance students' learning or address specific problems 
84. Demonstrates willingness to share in school related 

activities that promote positive public relations 

ADDITIONAL COMMENTS· 

RocOn1menQation for Reenlployman!ILin.ited Contract$) 

___ R~um~loy ~-Raomploy WFtll R&sarvati<ln __ Not Rocomm&ndQd for Reemploy1n~nt 

Speech I Language Pathologist's Signature Date•--~----

Observer's Signature___ Date __ ~--
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Southeast Local Schools 
SDeech I Language Pathologist Observation Form 

Ther<tpist's Name Schoo~I __________________________ _,Gur~ad.,e 
I Age Level 

Evaluator's Name School Year Evdluation 
.Conference Date 

ln;;'rJ:;l,oriS. P'.c~iJ:;~ ?.W the lh~rJPt~t"~ per1or~1a~ce on 
i!i€63 for wr,,ch fOJ corD~ ~,;we data r-AILUP.E TO 

oi the wtena forwnich yov h1lVe ilppro;:rtat<e da•.a R&friWI l•Dm 5'::•)nng 11: 
1•. Sl ANDARCJ REQUIRES A PLAN OF ASSISTANCE 

0 
0 
0 

0 
0 

";, 00mor~1rates kMwledge ~~ co~ler'l iJriO rcrJugogy 

1 b. DernJnstrates kMwledg!!' of students 

1c Selects instruction~! goals based upon diagnostic 
iT1formatiO'l and test data 

1d. Designs coherent Instruction 

1e. Assesses stiJdent learning 

2. The Classroom Environment 

3. Instruction 

0 
0 
0 
0 
0 

0 
0 
0 
0 
0 
0 

2a Creates an envlronrn~,;nt of respect ~nd rapport 

2b. Establistn:s a cultc1ra of learning 

2c. Manages classroom procedures 

2d. Manages student beh;lViQr 

2e. Org!!Clitas physical space 

3a Communica!I!S clearly and ar;curalely 

3b. Uses questioning and discussion IGchniques 

3c.. {;:nga·~m; students in le<;~rning 

3d. Pmvir:les fo'!edb11ck to Sl\tdents 

3e. Demonstrates flexibilrty lind re<Sponsiveness 

3f. UsJ:s dppropriate rnulti~sensory c1.1es and prompts 

4. ProfessiQIMI Responsibilities (Can be demonstr<~ted I observed ill 
times outside of the formal obs.crvation) 

A P.rgfossiomtlisrh. 

CJ A1 Rei,Jt~s to colle;~gucs. parl:!nts, st~,denls, am;:l 

0 A2 Works to establish and mamtain open lines of 
communication ,•,dth students, parents, and colleagues 
conceming both the academic and behavioral progress 
of students 

0 AJ. Rf>solves student and parent coneerns and 
problems 111 a constructi~e manner 

'~ A4. Mai~tams a professional demeanor and 
appearance 

0 AS FoiiJws <1dopted poiLcies, regulations, and 
guidelines 

0 A6. Mamtains accurate and appropnate record keeping 

8 Cooperates and Collaborates With Other Professionals for 
Student Benefit 

0 81. Cooperates with staff and administratiOn to 
acCOillplish the school mission, goals. programs. and 
activities 
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0 82. Aligns goals/sta!"ldards across classrooms/grade 
level 

0 BJ. CC>IIaborates wllll colleagues to share teaching 
ll1Sighl$, 

enhance str.rdents' learning or address specific problems 

0 84. O<!mo"lstrates willingness to share in school 
related activities that promote positive public relations 

ADDITIONAL COMMENTS: 

Speech I Language PathologiSt's Sign:Hure _________________ Date ______ _ 

Observer's Signature _________________ Date ______ _ 
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TEACHER: 

SOUTHEAST LOCAL SCHOOLS 
TEACHER PERFORMANCE EVALUAliON FORM 

DATE:--------

GRADE LEVEL OR AREA OF SPECIALIZATION-----------------

This form will be used in conjunction with the observation form. (PI~ase note: Every element listed may not 
be observed during one lesson. Obser'ver and teacher should discuss the basis of decisions for elements 
included.) Specific elements for improvins instruction may be addressed in the planning conference(s). 
FAILURE TO MEET A STANDARD REQUIRES A PLAN OF ASSISTANCE. 

INDICATOR COMMENTS 

DELIVERING INSTRUCtiON 

A. Setting the Stage Ft~r Learmng 

A1. Communicated cleat expectations for learning and t~~~·~ ~~.;;=;;;;~,,,;;~~;,,~~~"~·~·'·"''~""'~'·~··_"'~'~i~~~~~E~C behavior to students. 
A2. Provided prompt and meaningful feedback to 

studetlts about performance. ···r.; 
A3. Modeled enthusiasm for and engagement in 

learning. 
A4. Linked objectives for instruction to prior student 

learning, 
AS. Matched content/skills taught to curriculum standards 

B. Acquisition of Learning 

81. Used a variety of teaching strategies, including 
cooperative, peer and proJect based learning, 
audiovisual presentations, lecture discussions, and 
inqUiry, practice and application, and the teaching 
of others. 

82. Provided for the instructional needs of all students, 
includmg remedial and enrichment/extension 
actlvit1es as necessary. 

83. Provided teacher·directed structured practice with 
student involvement evident. 

84. Utilized "walt time" 
BS. Utilized questioning strategies effectively. 
86. Solicited comments, questions, examples, and 

other contributions from students throughout 
lessors 

87. Paced instruction appropriately. 
C Consolidation of Learning 

0 

C1. Provided opportunities for guided and Independent 
practice 

C2. Provided model or other references 
C3. Moved throughout the classroom. 
C4. Provided positive corrective feedback. 
CS. Provided inpllt lilnnbling students to move beyond 

the basics of learning. 
C6. Provided assignment relevant to the learning that 

has been practiced with guidance. 

EvaluC~tion For Mastery of Learning 

01. Utilized multiple assessment practices congruent 
with instructional goals. 

02. Student products as a source for assessment 
03. Group or individual questioning and answering 
04. Class debate or discussion 

DS. Quiz I Test 
06. Students working at board 

07. Written assignment 
DB. Class project I lab 
09. Re-taught material and/or accelerated instruction 

b<ised on assessment 
D 10. Checked for individoal understanding 
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E. Provided Lesson Closure 

E:1. Related lesson closure to objective 
E.2. Set the stage for the next lesson 
~3. Checked student understanding 

II. CLASSROOM ENVIRONMENT 

A. Managing the Classroom 

"'"'"""' "" 
'" E1 

E2 
E3 

A 1. Appropriate interactions among students 1~~~~~~~~~~ ""''~.: ··:.·~··~~~~~""~'"" ·~·~~~ "'~ A2. Development of student self-discipline and conflict ~~ 
resolution skills 

A3. Greeted students and monitored behavior ~~ 
A4. Created a physicaf setting that minimizes A

5 
disruption and promotes learning and safety A6 

AS. Exhibited control and calmness when disciplining 
students 

A6. Utilized positive reinforcement 

B. U~ed Class Time For Learning 

81. Began instruction promptly 
82. Had all material readily available to allow for the 

smooth flow of instruction 
S3. Accomplished administrative routines quickly and 

efficiently 
84. Structured transitions In an efficient and 

constructive manner. 

II!. PLANNING FOR INSTRUCTION 

A. U~ing Knowledge of Content 

A1. Demonstrated knowledge of subject matter, which is 
relevant and current 

A2. Selected appropriate materials to achieve specific 
objective(s) 

B. D~monstrated Adequate Advanced Lesson Preparation 

81. Selected developmentally appropriate student objectives 
for lessons consistent with Ohio Content Standards. 

B2. Designed appropriate learning activities that are clearly 
connected to instructional objectives 

83. Use of technology where appropriate 

C. Planned Instruction Appropriate to the Development Level 
and Needs of Ail Students 

C1. Provided a variety of activities for individuals and/or 
groups 

C2. Provided alternatives for students with exceptional 
needs 

C3 Accommodated a variety of learning styles 
C4 Selected the appropriate level of difficulty and 

complexity in daily lesson objectives and questioning 
techniques 
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C2 
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C4 
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C.':i. Promotes the development of critical thinking, problem 
solving, and higher fever skiffs 

IV CLASSROOM ENVIROI'I'MENT 

A. Modeled C~!.l!lR,.Jairness humor. courtesy respect. and 
active listening 

B. Conveyed high expectations arld the beli'f!f that all 
students can leam 

D. -~_Q_t_;_9uraged students to take pride in good work 

A 

B 

E 

E. Used mcentives 11nd rewards to pmrnolt~ and r(.>r;Qgni~e success 

F Respected students' opinions and feelings 

G. Maintained a well-organized attractive environment 
relative to Curriculum 

V. PROFESSIONAL RESPONSIBILITIES (Can be demonstrated I observed at 
times outside of the formal observation) 

A. Proft<ssionalism 
A 1. Relates to colleagues, parents, students, and othert in 

an ethical and professional manner 
A2. Works to establish and maintain open lines of 

c:ommunicatlon with students, p~~rents, 011d colle<:lgues 
concerning both the academic and behavioral progress 
of students 

AJ R~);,olve~ stllliP.nt !-lnrl parnnt concerr,s nnd problems in 
a constructive manner 

A4. Maintains a professional demeanor and appearance 
AS. Follows adopted policies, regulations, and guidelines 
A6. Maintains accurate and appropriate record keeping 

B. Cooperates and Collaborates With Other Professionals For 

Student Benefit 

81. Cooperates with staff and administration to accomplish 
the school mission, goals, programs, and activities 

BZ. Aligns goals/standards across classrooms/grade level 
B3 Collaborates with colleagues to share teaching insights. 

enh<tnce students' learning or address specific problems 
64. Demonstrates willingness to share in school related 

activities that promote positive public relations 
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ADDITIONAL COMMENTS: 

Recommendation for Reemployment (Limited Contracts) 
__ Reemploy 
__ Reemploy with Reservation 
__ Not Recommended for Reemployment 

Teacher's Signature 

-----------------------------~Date, ___________ _ 

Evaluator's 

Signature'~----------- , _____ ~Date•~------
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TE:ACHER 

SOUlHEf1ST LOCAL SCHOOLS 
TEACHER OBSERVATION FORM 

---------OBSeRVER·--~~~~~-·--- DATE· 

LESSON OBSERVED: -------------.TIME OF OBSERVATION: IN ____ , OUT ___ _ 

This form wili be used for formal observatiorrs. (Please Mte. Every elmnrmt listed may 110! be obsN~ed during one lesson. 
Cbser;er and te."'thct should disc:uss the basis of decision~ for elel'll€!1!5 included_) SpecifiC elements for improv1ng 
JllStructiOil may be addrer,sed ill the planni11g :onference(s) 

VI DELIVERING INSTRUCTIOr<. 

A jiet\ing thg StqgeJor Ut\lrnir!.ll 

0 

0 

0 

0 

A 1. Commu11icated clear expectations for learning and 
boh;wior to students 

A2 P10vided prompt and moaningtulleodback to 
sludents about perlormance 

A3 Modeled enthUSiasm for and engagement in 

leu-ning 

A4. linked ob)ecti~<Js far instructior' to prid( student 
learning. 

0 A5. Matched contentlskJIIs taught to C\lrriC\Jium standards 

e. AcgulsitJqn of Leal!!i!!g 

0 B 1 Used a variaty of teachir1g strategies, including coopera\Jvc, 
pe~r and project based learning, audiovi';ual presentations, 
lecture discussions, and inqurry, practic<J and application, 
and the teaching of others, 

0 B2. Provided for tM 1nstructiona1 noeds ot all students, including 
remedial Jl1(l entichmcntle~ten~>ian activities as n\/cessary 

0 63. Provided !Mch&r-directeP strwctwPd pra~licr wJth studf!n! 
irwolvcmcnt evid(;ont. 

0 84. Utilit~d "wa1t tirne''. 

0 85. Utilized quustionlng slr·ategios effective~y 
0 86. Solie ted comments, quos\Jons, examples, and other 

contributions from ;;tuder'lts thfOlJghout lessons. 

0 87 Paced instruction appropriately. 
C. Con;o,lidation of learning 

0 C1 Provided opportunities for guided and independent 

practice 

0 C2. Providod model or other rol<:>rcncos 

0 C3. Mo~'?d throughout the cl;::~ssroom 
0 C4. Provided positive corrective feedback 

:J C5, Provn:!ed Jnpul £'nabJmg stud oms w movA beyond 

the basics ot learning 

0 CS. Provided ass1gnment relevant to the learning that has 

been Practiced With guidance 

D. Evaluation For Mastery of leil_QJJJ}g 

0 01. I.Jtilited multiple assessment practices congruent w1th 

instructional goals. 

0 02 Student products <Js a source lor assessment 

0 03. Group or md1vidu~l questioning <1nd answ~ring 

0 04. Class debate or discussion 

0 05. Quirt Test 

0 06 Studt!nts working at board 

0 07 Written assignment 

0 08 CIJss project,' lab 
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0 09. Re-taught material and/or accelerated instruction based 

on assessment 

0 010. Checked for individual understandrng 

E Provided Lesson CloSure 

0 E1. Rli!lated lesson closure to objective 

0 E2. Sat the stage for the next lesson 

0 E3. Checked student undenotarlding 

VII. CLASSROOM ENVIRONMENT 

A Managmg the Classroom 

0 
0 

0 
0 

0 
0 

At. AtJproprlate Interactions among students 

A2. Development of student self-drscipline al)d conflict 
resoh.rtion skills 

A3. Greeted students and monitored bahavior 

A4. Created a physical setting that minimizes disruption and 
promotes learning and safety 

AS. Exhibited control and calmness when d;sciplining students 

A6. Utilized positive reinforcement 

a. Used Class IJ.m.~E .. For Learning 

0 61. Began instruction promptly 

0 B2. H'd all mat•dal "'"'Y '""'bl' to allow fo< the amooth 
flow of in-struction 

0 83. Accomplished ;~dministrative routines quic;kly and 
efficiently. 

0 B4. Structwred transitions in an efficient and constructive 
manner. 

VIII. PLANNING FOR INSTRUGJJQ!!. 

A Using Knowlt':'dge of Conte11\ 

0 A1. Demonstrated knowledge of subject malt¢r, which is relevant 
tmd current 

0 A2. Selected appropriate materials to achieve specific objective(s)L-----------------~ 
B. Damonstrated Adj!glJa~e Advancg(i Lgsson Prgparation 

0 

0 

61. Selected developmentally appropriate student objectives for lessons 
consiste11t with Ohio Content Standards. 

82. Designed appropriate 1oarnir1g activities that are clearly 
connected to instructional objectives 

0 .83. Use col technology where appropriate 

C Plsmned Instruction Appropriate to tht':' Dev!!lopment Level 
and Needs of All StuDents 

0 
0 
0 
0 

C1. Provided a variety of activities for individuals and/or groups 

C2. Provided alternatives for students with el(ceptional needs 

C3. Accommodated a variety of learning styles 

C4. Selected the appropriate level of difficulty and complel(i!y in 
daily lesson objectives and questioning techniques 

0 C5. Promotes the development of critical thil"lking, problem solvrng, 
and higher level skills. 
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16_ CLASSROOM ENVIRONM~.N.T. 

0 A Modeled caring fairness, humor COl.Hiosy rt<sp~ct i'l!'ld llCti'<'~ 
tistenlrlg 

0 S Conv.;yed higr> erpectations and the belief tbat all students can learn 

0 D. Enco·Jraged Sllidents to take pride m good work 

D G. Mamtainod a well-organized attracti'<'e environment relative to 
Curritulum 

IX. PROfESSIONAL RESPONSIB!UTrES (Ci!n be o'emonstrated I observed al 
times outsifle of the formal observation) 

A. Professionalism 

0 A1. R!i>latos to colleaguM, parents, students, and others in an ethi<:.al 
and professional manner 

0 A2. Works to establish and maintain open lines of commwnicmion 
wrth students, parents, and colleagues coocarning both the 
academic <Hid behavioral progress of students 

0 A3. Resolves student and parent concerns ilnd problems in a 
cor1Structi•<> rn;mner 

0 A4 Maintains a professional demeanor and appQilfllllCe 

0 As. Follo·...,s adopt<>d poliCi<>s, regulations, and guidelmes 

CJ All. Maintain!> accurate 11110 appropTiate record keeping 

s. .Q.Q.Qtlilli!1!H .. !!J:1.!LG.QJL~~'!Y.rt!:L91~.f!r Profession<lls For 
Student Bencf,t 

0 81. GOofJerates with stJff and administratron to accomplish I he school 
mission, goals, progran1s, and activities 

0 B2. Aligns goalsl~tandard\ acros1 classroorn1\lg1·ade level 

0 S3. Collaborates with colleagues to st1are teaching msights, 
cnhar1ce swdents' teaming or <:~ddress t;peci!ic probl!;lrns 

i.J 84. Dom"'""'" wilil"'"'" to"'" m """"' "''"" octl,;ti" 
th.'lt pmmMe positive publiC relations 

ADDITIONAL COMMENTS 

Teacher's Signature ___ _ Date 

Observer's Sign;~ture __ Dato 
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' ) 

TEACHER'S NAME 

SOUTHEAST LOCAL SCHOOLS 
ANALYSIS 

FOR 
PROFESSIONAL IMPROVEMENT 

GRADE LEVEL OR AREA OF SPECJAUZATION ________ _ 

1sT OBSERVATION DATE--------------

2"" OBSERVATION DATE-------------

15T EVALUATION CONFERENCE DATE _______ _ 

1sT OBSERVATION DATE------------

2"0 OBSERVATION DATE 

2'
0 

EVALUATION CONFERENCE DATE--------

YEARS OF EXPERIENCE--·--··--·------

DEGREE·--------·-------------

CONTRACT: UM!TE.D CONTINUING 

In order to accomplish the aims of the Southeast local Scht>al Board, all 
personnel wm be subje::t to periodic evaluations by their supervisors. 
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Southeas( local Schools 
Pian of Assistance for Improvement 

Schoof------------------------~ ___ Continuing __ ~---

You are being pfaced or the plan of Assistance for lmprovHment because af unsatisfactory 
performance as specified in the deficiencies outiined below. Thts plan is designed to help you 
correct these deikiencies. Upon successful comp\etiol\ of thE pfan 1 you wm be retumed in 
th~ rcgufar evaluation cycle. if the program is nDt successfut!y completed, your future 
employment in the District may be jeopardized. 

I. DESCi':IPTION OF DEFICIENCY (specific standards/job description elements) 

fl. SUPERVISOR'S EXPEGTATIOI\!S (how things should look after the deficiency is 
corrected) 

Ill. i':ECOMMENDED PL,~N TO CORRECT DEFICI:;'NCY 

IV CRITERIA TO BE USED FOR MEASURING CORRECTION 

V, ASSISTANCE AND ReSOURCES TO BE PROVIDED {if appropdat"} 

Vl. MONiTORING ?ROCBDURES (to be decided cocp.s;aftvei;t hy the evaluator and the 
licensed I certifi~d employee} 

My signE~Eure indicates that this program has been dlscusseti with me. ~ uncterstan'.;:'; my 
signature· does not nac~ssarii~' indicate agreement and that l may respond t.:J all issues raised 
Dn th~s pian. 

Date 

Supervisor's Sign.ature Date 
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SOUTHEAST LOCAL SCHOOLS 

All Purpote La~·~ F~rm 

Leaves :~heck or~iy or\e,l Leaves (check o~ly one) 

Date 

A<-1'0CI~I";n Lu~v~ 

So~nH\1119 of A~Ot PrMidRnl 

Pac~nla1 '-~ave (attach slaterruml) 

PrafBs~.l•!lml Wor~~hop/Conferenco:t ·.e~v• 

(at:>~ch reJson a11d pl~e~l 

S~l>bal•tat L~ave latt~ch synop~is of pmgraTl or 

P•1rpo~e f~r ltllpmvenHmt) 

Pol•l>t~l 

•liame 

~olat1on 

Restnoled 

perso~al 1llneS>l or "'I"'Y 
exposure to "'~111g<OU& .jise3&B 

Jn Qtni!IUI!Orf nMior personal 

ohl•g~llon 

bm1ly olll•gat,on~ not Cl:'!l'er€<1 oy sick 
leave 

rhsmv~roGe of a lnl•g•ous ho11da)' olft\11 
t11an those o~ the off•cial ~r.h::ml 

calen<IW 

Date 

1iupeunle(1()enl 

!lutlill~u P,·nc.tMI 
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Assault Leave 

f'oeld Tnp 

Pa•ent~l Lonve (~lt~~h zlalerrenl) 

Profas>•on~l WoM<.shoniC~nfetenc~ Luve 
(attach rea~¢n ~nJ place) 

5abhHii~al Lenvt> (~!tach $Y'"'PZJS el pmg;~m 

or Purpo\0 for lmprovernent) 

Pololtcal 

Other (V~<;~IIOtl, e\c) 

perwnal 1llness or onju•y 
expasure to cont~g1oU& di~ease 

~~~gnarcy 

tt:r,a% m.!ury, death 111 imll>en.ate famll) 

Name~···,~-·---·" 
Re:at•on _____ _ 

Um~sl•t~t~d 

R<!slrtcted 

~" emergenCf an111or personal 
Ubl19~1100 

f~m•lv obttg~l•ons llOI mvered by sicK 
leave 

OIJservan<:~ of a ·~II~IL•US hol<'•l~yn•ll~r 

IMn tho~e on the otf•cial schOol 
~all'l~d~r 

O~le 

r<ot App1o;ad 



Summary Schedule of Benefits 
·--;;c---;~ ~----~ . MEDICAL BENEFIT PLAN 

I
I.. Benefit Levels and ~-co,;-solidat-ed 
"_ Descriptions___ Benefit Plan Design 

Lifetime Maximum - $2,000,000 

:---~c--~-----·--- Per Person 

1 
Out of Area Travel Covered tr1eSame8S~ 

l
1

. ____ "B"'e'Cn"'e"'tie:' ---·~i lr:::_:l:Jetwork Benefits 
Calendar Year 

1 Deductible 
Individual~ ln~Net $250 

Individual- Non-Net I $500 

Family In-Net 1 $500 
Family~ Non-Net $1 000 

Coinsurance After Deductible 
Percentage: 
ln~Network 

Out·of~Network 

Out-of-Pocket 

Maximum: 
Individual -In-Net 

Individual- Non-Net 
Family In-Net 

~-!!E~ily- NonMNet 
! Hasp R&B Semi­

Private: 
In-Network 

Non-Network 
c-c:IC"U"'IC~CU Special Care 
1 In-Network 

e-i =~_.N.:.-on-Network 
! IP Hosp Misc., Ancillary• 
1 In-Network 

80% 
60% R&C 

I 

-------InC~-~ 

Deductibles I 
$1 .ooo I 

$2.000 

1

. 

$1 ,500 
$3,000 

Deductible Applies 
80% 

60'1/0 R&C 

Deductible Applies 
80°/0 

Deductible Applies 
80"/r. 

1'-~Jnpati~~~:he;;~rhk~·~·g·~·~····· In-Network 
i Non-Network 
rPr;.:id'misslon Testing No Deductible 

100% I In-Network 
Non-Network 60~{, R&C r··· "-1-n--H-o-s-p"tt'~'TDoctor ·········· .~0eductib.1e ApPii~·;! 

! Visits: 80% I 

c.. ~~~~~:~::';k 60% R&~ I 
Diagnostic X-Ray/Lab: Deductible Applies ! 

In-Network 80% 

~--'N"'o"'n-Net~gE!:: ........ ~-.. ~ ..•.. __ 60°/~._R~f __ _ 
1 Consultation Expenses: 1 Deductible Applies : 

i In-Network~· 80% 1 

I Non-Network 60% R&C ~ 
~--IPtOP ·s;;.gical D-~ductible Applies 

I 

Services: 
1 

80% 
In-Network 60SQ q&c 

~~-~on-Network ······--··----··-·---- J 

1 2' Surgical Opinion: i No Deductr~·ble I 

i In-Network r' 100% 
: Non-Network 60% R&C 
~-Durable-Medica! EquiP:-· Deductible Applies ·, 

In-Network 80% 
Non-Network 

1 
6Q_!<: R&C , 

---Anesthesia Services: Deductible Applies ,: 

In-Network SO% I 

Non-Network 60% R&C 
Mate"rnit;B~e~ - D~ct-uctible. APplies 

In-Network 80% 
Non-Network 60%, R&C 

------- -----
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Ambulance: 

Non-Network 

ER Accident Benefit: 

Non-Network 

80% 
60% R&C _ 

No Deductible 
100%-$300 

Then Deductible 80% 

100%-$300 
Then Ded1Jctible GO% 

Deductible Waived 
w1th 1·1ospita! 

I Admission 

ER Illness & Urge-~tl--;oo-e-dc-u-c7tib-le_A_pp·ii~-;·--
Care: 80% 

ln·Network 60% R&C 
Non·Network 1 

Physician OffiCE!--\/isitS-:-t--:cN-o-;0;:-e-dc-uctible ··----l 
ln·Network- PCP 100% for 3 Visits/Yr I 

(Includes OBIGYN) Then 80% w/$10 ! 

Copav 
lnwNetwork- SPC 

Non-Network- PCP 

Non-Network SPC 

100% for 3 V1sits/Yr 
The:1 80% w/S20 

1 

I Deductible then 
Copay I' 

I 
I

I 60% ! 

Deductible then 6Q0(ol' 
- IP/OP Therapy~s·r·v·~·s·.:··--1 Deductible Applies· ,1 

In-Network 1 SO·}~ 

Non-Network I 60%J3§.:.~ 

Chiropractic Care: 'I No Deductible 

In-Network 1 12 visits!Yr 100% : 
I after a $1 0 Co pay j 

Non-Network ~Not Covered : 
Massotherapy: I N~··o·e·d·~~~tib1-.--j 

Nl:~~~~~;~~k ! ~ ~;:;:~~~~~ i 

I

I Las·erEye su~g-ery·:···-.. ·--, -No"" Deductib-le __ , 

In-Network 100%-$1000 Life 
I Non-Network 1 100%-$1000 Life ' 

~- Skilled Nursing:~! Deductible Applies -j 
I lnwNetwork I 80% 

L_______!o!2_!:!.:.Network __ _[_ ..... ~.Q~!~ R&C ~ 
! Private Duty Nursing: Deductible Applies : 

in-Network 80%) 
1 

Non~Network _l -~2?. R&C~ •... -., ... j 
Organ Transplants: ~- Deductible Applies 

1 

In-Network 80% 

Non-Network 1- 60% R&C ~ 
Rehab (Substance Deductible Applies 

Abuse}: 50% -30-Days 

In-Network Facility I 50% -30-Days ' 
i Non-Network Facility 50~/o to $5000/Yr 
~-!?E Non-Network 1 -· . . I 

1 ~:ntal Nervous: -~uctible·AP~ 
, IP -In-Network .1 80%- $50.000 

IP- Non-Network 60% R&C- $50.000 
OP- In-Network 80°/0 - $5,000 

I OP- Non-Network 60% R&C-$5.000 

! Newborn Services:** No Deductible 
! In-Network Well Baby 1000;\, of $750 f1rst 24 

l_ ·- .l~~:~:~:!~~ns) ... __ L. :onths of21ife to Age 



I Child Immunizations $150/Yr for Ages 2-9 I 
I 
I Non-Network Well Baby Deductible 60% Age 
' Non-Net Immunizations 1 

j Not Covered 
I n~Network/N ursory 
Non~Network/N u rsery Deductible 80% 

Deductible 60% R&C 
Well ness Benefit:*" No Deductible 

I ln~Network I 

I 

-Adult Preventive Care 100";0 up to a max ::Jf 
' (includes screenings) $750/Yr/Adults 

! 
·Child Preventive Care 

(includes 100% • $150 per Year 
immunizations for Children age 9-18. 

and screenings) 
This is in addition to 

Well Baby and 
Immunizations for 

I Children Age 1-9 

I Not Covered 
! Non-Network -····-···· 
i Home Health Benefits: Deductible Applies 
! In-Network 80%-100 Visits!Yr 

i Non-Network 60% R&C 1 00/Visits/Yr 

Hospice Benefits: Deductible Applies 
In-Network 80% 

Non-Network I 60% R&C 
Diabetes Advantage: No Deductible 

In-Network 100% 
Non-Network Not Covered 

Diabetic Supplies 

I 

Deductible Applies 
Outside of Advantage 80% ln~Network 

Plan Not Covered 
TMJ 

! 
No Deductible 

ln~Network 80% to $1500 Life 
: 60% lo $1500 Life 
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Pre-Existing Conditions for New Participants 
1. A condition is deemed to be pre-existing if treatment was 

r·eceived or expense incurred during the three (3) months 
immediately preceding the effective date. 

2. The pre-existing limitation of the contract is satisfied if the 
participant has gone without treatment or expense incurred 
for three (3) consecutive months or twelve (12) months have 
expired while covered under the Plan. 
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Preventive Care Recommendations for Children Aged 0-18 Years 

Screening 

Office Visits 

Newborn Screening: PKU, Sickle Cell, 
Hemoglobinopathies, and Hypothyroidism 

Hearing 

Height, Weight, and Head Circumference 

Lead Level 

Eye Screening 

Blood Pressure 

Dental Health 

\ohol Use 

Immunizations 

Hepatitis B (HBV) 

Polio (IPV/OPV) 

Haemophilus lnfluenzae type B (Hib) 

Diphtheria, Tetanus, & Pertussis (DTaP, Td) 

Measles, Mumps, Rubella (MMR) 

Varicella (VZV) (Chickenpox) 

At 2 weeks, 2, 4, 6, 9, 12, 15, 18, and 24 months, then 
annually 

Prior to hospital discharge, no later than 6 days 

At birth, then again at ages 4, 12, 15, and 18 years 

Height, weight, and head circumference should be 
measured at birth, at 2 to 4 weeks, and at 1, 2, 4, 6, 9, 12, 
15, 18, and 24 months of age. Height and weight should 
also be measured at 3, 4, 5, 6, and 8 years of age, and 
annually beginning at 10 years of age. 

At least once a year between 9 months and 36 months of 
age 

By age 3 if no previous vision problem has been detected 

At age 3, then periodically through age 18 

At age 3, or when all of the baby teeth have come in; then 
periodically through age 18 

Between ages 11 and 18 

3 doses: between birth to 2 months, 1 to 4 months, and 6 
to 18 months 

4 doses: administer at 2, 4, 12 18 months, and 4 6 
years 

4 doses: administer at 2, 4, 6, and 12- 15 months 

5 doses: administer at 2, 4, 6, 15- 18 months, and 4-6 
years: Td once between ages 11 and 16 

2 doses: administer at 12- 15 months and at 4- 6 or 11 -
12 years 

Administer once between 12 and 18 months __ I 
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Preventive Care Guidelines for Adults Aged 18 - 75' 

Screening 

Visits 

Blood Pressure 

Height and We1ght 

Alcohol Use 

Prostate Cancer Screening -as needed or as prescribed 

Testicular Cancer Exam 

Cholesterol 

Mammography- as needed or as prescribed 

Pa;:> Test as needed or as prescnbed 

Sigmo1doscopy 

Fecal Occult Blood 

Oral Healtl; 

Eye Health 

Skin Health 

Colorectal Cancer Screening 

Chlar11ydia Screening 

Ear Health 
I 

I . S . 
! OsteoporosiS creer'11ng 

1 Diabetes 

fmmunizations 

, Tetanus-Diphthena(T d) 

·1~ Varicella (VZV) (Chickenpox) 

. Measles, Mumps, Rubella (MMR) 

Pneumococcal 

Influenza 

Periodically 

Periodically 

Periodically 

Men: periodically after age 50 

Men: Monthly self exam; also included as part of yearly 
complete exam 

Men: every 5 years after age 35 

Women: every 5 years after age 45 

Women: every 1 to 2 years after age 50 

Women: Every 1 to 3 years starting at age 21 

Every 5 to 10 years after age 50 

Yearly after age 50 

1 ·2 times a year 

Every 2 years over age 65 

Mole self exam monthly starting at age 20 

Adults over age 50 should be screened 

Women: rout1ne screenings for sexually active women 
over age 25 

Adults over age 65 should be screened periodically 

Women: periodically after age 65; at-risk women after age 
60 

Screen adults with hypertension or lligh blood pressum 
periodically 

Every 10 years 

Only for those susceptible, 2 doses 

Women of childbearing age, one dose between age 18 
and 50 

One dose over 65 

Annually for adults 50 years of age or older, women who 
will be pregnant during flu season, and res1dents of long­
term care facil1t1es. 
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Calcium Intake 

Folic Acid 

~ -"--~-~~ ---- ~~~ ---

Women: periodically 

Women of childbearing age: periodically between age 18 
and 50 

Hormone Replacement Therapy Peri- and post-menopausal women 

Periodically, as appropriate Drug and alcohol use, STDs and HIV, depression, 
unintentional injuries, fall prevention and polypharmacy 
(elderly) 

Home Health and Hospice Care 
HOME HEALTH CARE SERVICES: Provides home and office 
visits for the treatment of an injury, illness or condition for which 
you were hospitalized. Visits must begin within 30 days from 
the date you were discharged. Home health care must 
prescribed by a physician and reviewed and approved by the 
physician every two weeks. Benefits are not provided for any 
visit made more than 365 days after the date of the first visit. 
We will pay and R&C amounts for the following covered 
services, subject to the deductible and co-insurance, to a 
calendar year maximum of 100 visits: 

• professional services of a R.N. or L.P. N. 
• treatment by physical means, occupational therapy or 

speech therapy 
• medical and surgical supplies 
• prescribed drugs 
• oxygen and its administration 
• medical social service consultations 
• health aid services when you are also receiving covered 

nursing or therapy services 

We do not pay Home Health Care Services for: 
• dietician services 
• homemaker services 
• maintenance therapy 
• dialysis treatment 
• purchase or rental of dialysis equipment 
• food or home delivered meals 
• training 

HOSPICE BENEFITS: Benefits will be payable if an eligible 
individual has covered charge for services and supplies furnished 
directly by a hospice. Hospice benefits will be payable to a 
maximum or 6 months of treatment. 
Covered Charges include: 

1 ~ Room and board for confinement in a hospice 
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2. Services and supplies furnished by the hospice while the 
patient is confined therein 

3. Part-time nursing care by or under the supervision of a 
registered nurse 

4. Home health aide services 
5. Nutrition services 
6 Special meals 
7. Counseling services by a licensed social worker or a 

licensed pastoral counselor 
8. Bereavement counseling by a licensed social worker or 

licensed pastoral counselor for patient's immediate family as 
follows 

a. the benefit percentage will be 90% up to a maximum 
of $1,000.00 for such services; and 

b. such services will only be covered during the six 
month period following the patient's death. 

Limitations: Hospice Benefits will only be paid if the eligible 
individual's attending physicial certifies that: 

1. The eligible individual is terminally ill; and 
2. The eligible individual is expected to die within 6 months 

or less 
3. Any covered charge paid under hospice benefits will not 

be considered a covered charge under any other benefit 
in this program. 

"Patient's immediate family" is the patient's spouse and children 
eligible under this program. 

Glossary of Terms 
Co-Insurance--Co-Insurance is the level where the plan and the 
employee will be sharing in a portion of the charges. For 
example, if a medical charge has an 80/20 co-insurance on the 
first $2,500 of eligible charges, then the plan is responsible for 
paying $2,000 and the employee would be responsible for 
paying $500 of these eligible charges. 

Co-Pay-an amount an employee pays for a certain benefit 
when the service is rendered. It does not apply to the 
deductible or the out-of-pocket maximum. 

Deductible-Deductibles run by calendar year. For this plan, 
the deductible applies in columns which note that "deductible 
applies". 

Maximum Out-of-Pocket--Out-of-pocket expenses run by 
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I 

calendar year. The maximum out-of-pocket amount '1ncludes 
money paid in deductibles and co-insurance. 

LIFE INSURANCE 

As of May 1, 1986, each full-time employee [must work at least 
twenty-five (25) hours per week] will receive a $50,000 Term 
Life Insurance coverage per year. This is a non-contributing 
Life Insurance Plan and has Accidental Death & 
Dismemberment and Accidental Loss of Sight benefits. 

The insurance policy expires when the employee reaches 
seventy (70) years of age, retires, or severs relationship with the 
Southeast Local Board of Education. 

PRESCRIPTION DRUG INSURANCE 
Prescription drugs will be paid by the Pharmacy Benefits 
Manager with the following co-pays. 

Classification Retail - 30 Days Mail Order- 90 
Days 

Generic $3.00 $0.00 
~s>cmulary Brand .... $10.00 

----------
$0.00 -----

$2o.oo·-
------~--, 

Non Formulary Brand $0.00 

I 
Other Brand - No 

i Formulary Available $10.00 $0.00 

Exclusions 
Contracept'1ves, oral or other, whether medication or device, 
regardless of intended use. 

Non-Legend drugs other than insulin. 

Charges for the administration or injection of any drug. 

Therapeutic devices or appliances, including support garments 
and other non-medicinal substances, regardless of intended 
use; insulin syringes/needles when prescribed alone, and 
syringes/needles for other than diabetic use. 

Prescriptions which an eligible person is entitled to receive 
without charge from any Worker's Compensation Laws, or any 
Municipal, State, or Federal Program. 
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Drugs labeled "Caution~limited by Federal law to 
investigational use", or experimental drugs, even though a 
charge is made to the individual. 

Immunization agents, biological sera, blood or blood plasma. 

Medication which is to be taken by or administered to an 
individual, in whole or in part, while he/she is a patient in a 
licensed hospital, rest home, sanitarium, extended care facility, 
convalescent hospital, nursing home, or similar institution which 
operates on its premises, or allows to be operated on its 
premises, a facility for dispensing pharmaceuticals. 

Any prescription refilled in excess of the number specified by 
the physician, or any refill dispensed after one (1) year from the 
physician's original order. 

Dispensing Limitations 
As prescribed and ordered by a physician, but not to exceed a 
thirty (30) day supply for retail prescriptions or a ninety (90) day 
supply for mail order prescriptions. 

DENTAL INSURANCE 
Calendar Year Maximum (per individual, Class I, II, Ill) 

$2,000 
Orthodontic Lifetime Maximum (per individual dependents to age 

19) $1,500 
Calendar Year Deductible (Class II, Ill, IV): 

Per individual 
$25.00 
Per family 
$50.00 

Percentages Payable: 
Class I - Preventive Services 
100% no deductible 
Class II- Basic Services 
80% after deductible 
Class Ill- Major Services 
80% after deductible 
Class IV- Orthodontic Services (dependent children to age 

19) 60% after deductible to a lifetime max of 
$1,500 per child 

Sealants for children under age 14 for pre-molars will be covered at 
100%. 
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) VISION INSURANCE 
Payment will be made for the charge for any service or supply 
listed in the Schedule of Visual Services and Supplies set forth 
on this page, rendered you or your dependents while insured, 
upon the recommendation and approval of a Physician or 
Optometrist, up to the amount shown for the service or supply in 
the Schedule. If the scheduled amount for such service or 
supply is greater than the charges therefore, such excess 
amount will be added to the scheduled amount for any other 
service or supply for which charges are incurred within sixty (60) 
days of the date on which the first charge was incurred. 

Materials 
Vision Exam 

Spectacle Lenses: 
Standard Single Vision 
Standard Bifocal 
Standard Trifocal 
Standard Lenticular 

\ - Elective 

Benefit Pa ment 
Once per year:16Qa);!0-$6o 
Maximum 
Two pair every 12-months* 
100% up to $60.00 
100% up to $75.00 
100% up to $90.00 
100% up to $175.00 
*Maximum amount for single 
lens is 50% of the maximum 

for air of lenses 

i - Medical! Necessar 
rCa-s-ik-S-urger"-y-'-'-=_:::_:::_::.:::.::::.:..L.---~$;::.;1 ,:::O::.:.O::..O::..L-:if=-e--tim-e-c:M--a~x~im-u~m--~ -~ 

covered under the medical plan ! 

by an in-network physician onlyj 
1 for all employees. 

Time periods for above benefits will begin on the date on which 
the last payment of benefits for such item was made under this 
benefit. 

"Medically Necessary' is defined as: 
If prescribed for you or your dependent: 

(a) where visual acuity is not correctable to 
20170 in the better eye except by the use of 
contact lenses; 

(b) as a requirement following cataract surgery; 
OR 
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(c) when such person is being treated for a 
condition such as Keratoconus or 
Anisometropia, and such contact lenses are 
customarily prescribed as part of the 
treatment. 

Not Covered 
Charges in connection with Orthoptics, Vision training, or 
Subnormal Vision Aids. 

Charges for lenses obtainable without a prescription. 

Charges for any service or supply not listed in the Schedule of 
Visual Services and Supplies 
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